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THE 


Hccountant's  compendium 

By    SIDNEY   STANLEY    DAWSON 

(Of  the   firm   of  Dawson,   Langley   &   Chevalier),    Liverpool. 

Fellow  of  the  Institute  of  Chartered  Accountants  ut  England  and   Wales;  {First  in  Order  of 

Merit,  Intermediate  Examination,  December  1895) ;  (First  in  Order  of  Merit,  Final  Examination, 
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Statistical  Society.    Author  of  a  Lexicon  for  Trustees,  Liquidators,  and  Receivers. 
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All  References  and  Authority  quoted  throu^out  the  Text. 


This  work  contains  some  J ,500  articles  in  the  form  of  a  Lexicon  upon  the  subjects  of  examination 

prescribed  for  Students  of  Accountancy,  and  upon  other  subjects  of  general  interest  not  only 

to  the  professiofuU  Accountant,  but  also  to  Chief  Clerks,  Secretaries,  and  others  holding 

responsible  positions  in  mercantile  concerns. 

It  is  estimated  that  no  less  than  15,000  distinct  points  which  are  constantly  arising  In  the 
practice  of  an  Accountant  have  been  dealt  with  in  this  Edition. 

The  under-mentioned  will  afford  some  idea  of  the  scope  of  the  work  :— 
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Directors 
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Pledge 

Profit 
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Profits  Available  for  Dividend 

Promissory  Notes 

Receivers 

Reserves  and  Reserve  Funds 

Sale  of  Goods 

Savings  Banks 

Secretarial  Matters 

Self-Balancing  Ledgers 

Shipping 

Single  and  Double  Account 

Single  and  Double  Entry 

Sinking  Funds 

Slip  Bookkeeping 

Stock  Exchange  Terms 

Stock -in -Trade     (Questions 

affecting) 
Trustees 

Trustees  in  Bankruptcy 
Wills 


NOTE.— Except  where  the  context  otherwise  provides,  the  above  subjects  are  dealt  with  in 
their  application  to  England,  and  to  the  extent  only  that  they  directly  or  indirectly 
affect  the  practice  of  an  Accountant ;  so  that,  where  necessary,  the  treatment  has  been 
limited  accorduigly. 


)i 


"EXCELSIOR" 


Type = Writing  Papers 

USED  IN  ALL  H.M.  GOVERNMENT  OFFICES. 


PRIGB    LIST.    Per  Half  Beam  of  240  SheeU. 


FIHE  QUAUTT— Letter  Size  (8zl(H) . 
(LAID  ONI.Y.)        Foolscap  Size  (8x18) 
Draft  (10^x16) 
Brief  (18x16).. 


SUPERFIHE  QUALITT-Letter  Size 

(I.AID  AND  WOYK.)  Foolscap  Size  (8x13) 

Dramatic  Size  (8x6J) 

Draft  (10^x16) 

Brief  (13x16) . . 

EXTRA  SUPERFINE  QUALITT- 

{ULiD  AMD  WOYK.)  Letter  Size  i8xl0|). . 
Foolscap  (8x18) 
Draft  (10|xlO) 
Brief  (13x16).. 

♦  Alpo  In  Aznre  Wove.  +  In  Wove  only. 


Tbin 
Bank. 


2/- 
2/6 

4/- 
6/- 


12/6 
f  8/8 
+  6/. 
+  6/6 


Bank.     Thin.   Medium'  Thick. 


1/8 
1/6 

2/6 

8/- 


♦2/6 
♦8/8 

♦6/- 
♦6/6 


1/- 
1/8 
2/- 
2/6 

♦1/6 
♦1/9 

•  • 

♦8/- 
♦86 


2/9 
8/6 
S/6 

7/- 


1/8 
1/6 

2/6 

8/- 

♦1/9 

•2/. 

♦  8/6 

M/. 


8/- 
8/9 

6/- 
7/6 


1/6 
1/9 

8/- 
8/6 

2/- 
2/8 
1/6 

4/- 

4/6 


8/6 
4/- 
7/- 
8/- 


Extra 
Tiiick. 


1/9 

2/-. 
8^ 


21 

2/1 

1/r 

4/1 


"  EXCELSIOR" 


n 


■^ 


EXTRA    QUICK    DRYING 


Duplicating  Papt 


FOR    NBOSTTLE    MACHINES,    fto. 

Per  Ream  of  480  She 

Letter  Size 8  x  10| 

Foolscap        8  X   13        

Draft lOJx  16        

Brief 13  x  16        


480  8hef 
2/6  i 
8/.       f 


6/- 
6/. 


TO  BE   HAD  FROM  ALL  PRINTERS  AND  STATIONERS 

WHOLESALE— 

SPALDING  &  HODGE,  LTD.,  DRURY  LANE,  LONDON. 

SAMPLES  SENT  ON  APPLICATION 


Second  and  Enlarged  Edition. 


Thoronghly  np  to  date. 


Mediun)  8vo. 


Price      mi*      Net.        Nearly  600  Pages. 
.     THE 


Hccountatit's  compendium 

By    SIDNEY   STANLEY   DAWSON 

(Of  the   firm   of  Dawson,   Langley   &   Chevalier),    Liverpool. 

Fellow  of  the  Institute  of  Chartered  Accountants  in  England  and   Wales;  (First  in  Order  of 

Merit,  Intermediate  Examination,  December  1895);  (First  in  Order  of  MerU,  Final  Examination, 

December  1997).    Fellow  of  the  Chartered  Institute  of  Secretaries.     Fellow  of  the  Royal 

c*.*.-"     '  -  .    fty.    Author  of  a  Lexicon  for  Trustees,  Liquidators,  and  Receivers. 


le  Official  Byllabui  for  the  C.P.A.  Examinations  (New  York  State). 
terenoes  and  Authority  quoted  throughout  the  Text. 


10  1 ,500  articles  in  the  form  of  a  Lexicon  upon  the  subjects  of  examination 
•$  of  Accountancy,  and  upon  other  subjects  of  general  interest  not  only 
Accountant,  but  also  to  Chief  Clerks,  Secretaries,  and  others  holding 
responsible  positions  in  mercarUUe  concerns. 

ic  less  than  15,000  distinct  points  which  are  constantly  arising  in  the 
of  an  Accountant  have  been  dealt  with  in  this  Edition. 

I  will  afford  some  idea  of  the  scope  of  the  work  :— 


8 

litors 


company    Law 
(Formation, 


and  Winding-up) 
Contracts  (Generally) 
Contributory 


itions 

and    Practice 
Management, 


Death  Duties 

Debentures 

Deeds  of  Arrangement 

Departmental  Accounts 

Depreciation 

Directors 

Economic  Questions 

Equation  of  Payments 

Executorship  Accounts 

Executorship  Law 

Factors 

Foreign  Exchanges 

Goodwill 

Guarantee 

Hire-Purchase  Agreements 

Income  Tax 

Infant 

Insurance 

Interest  (Questions  involving) 

Investigations 

Lien 

Limitation  of  Actions 

Liquidators 

Manufacturers'  Accounts 

Mercantile  Law  (Generally) 


Official  Receivers 

Partnership 

Pledge 

Profit 

Profit   and    Loss    Account 

Profits  Available  for  Dividend 

Promissory  Notes 

Receivers 

Reserves  and  Reserve  Funds 

Sale  of  Goods 

Savings  Banks 

Secretarial  Matters 

Self-Balancing  Ledgers 

Shipping 

Single  and  Double  Accomit 

Single  and  Double  Entry 

Sinking  Funds 

Slip  Bookkeeping 

Stock  Exchange  Terms 

Stock  -  in  -  Trade     (Questions 

affecting) 
Trustees 

Trustees  in  Bankruptcy 
Wills 


NOTE.— Except  where  the  context  otherwise  provides,  the  above  subjects  are  dealt  with  in 
their  application  to  England,  and  to  the  extent  only  that  they  directly  or  indirectly 
affect  the  practice  of  an  Accountant ;  so  that,  where  necessary,  the  treatment  has  been 
limited  accordingly. 


JORDAN   &  SONS,   Limited, 

Companp  Refllstratlon  JigentSt 

PRINTERS   AND    PUBLISHERS,  SEAL  ENGRAVERS, 


AND 


Account  Book  manufacturers, 

116  &  120  CHANCERY  LANE,  LONDON,  W.C. 

(T«l«tfnuiut  **OBRTinCATB.  IiOIIOOM.'*) 


THE    BEST    GUIDE   TO  COMPANY   LAW  AND   PRACTICE. 

TWENTY-FIFTH  EDITION.    Price  55.  net:  by  post  5s.  6d. 

A  Handy  Book  on  the  Formation,  Manage- 
ment, and  Winding  Up  of  Joint  Stock 
Companies.     By  f.  gore  -  browne,  m.a.,  k.c. 

Author  of  "Concise  Precedents  under  the  Companies  Acts," 
and  WILLIAM  JORDAN,  Company  Registration  and  Parlia- 
mentary  Agent. 

NINTH  EDITION.    Price  55.  net;  by  post  5s.  6d. 

The  Secretary's  Manual  on  the  Law  and 
Practice  of  Joint  Stock  Companies,  with 

Forms  and  Precedents.  By  JAMES  FITZPATRICK, 
F.C.A.,  and  T.  E.   HAYDON,   Barrister-at-Law. 


THIRD  EDITION.    Price  55.  net;  by  post  5s.  6d. 

The  Companies  Acts,    1862  to   1900.     Edited 

by  ALLEN  GLYNNE  JONES,  LL.B.,  Barrister-at-Law. 


THIRD  EDITION.    Price  12s.  6d.  net;  by  post  135. 

The    Law    of    Trusts    and    Trustees,      By 

A.  R.  RUDALL  and  J.  W.  GREIG,  B.A.,  LL.B.,  Barristers- 
at-Law.  The  work  contains  a  complete  statement  of  the  Law  of 
Trusts,  so  far  as  it  depends  upon  statutory  enactments,  and  as  it 
includes  the  text  of  the  Trustee  Acts,  elucidated  by  a  series  of 
very  full  notes,  and  a  list  of  Authorised  Trust  Investments,  it 
should  prove  of  great  assistance  to  Trustees  and  those  called 
upon  to  advise  them. 

Price  25.  6d.  net;  by  Post  2S.  gd. 

How  to  Understand  the  Balance  Sheet  and 
other  Periodical  Statements.    By  a  Chartered 

Accountant. 

All   Company   Registers  and   Forms   kept   in   Stock 


"THE     TieeOUNTHNTS*     LIBRARY." 


Edited   by   the    Editor  of   "The    Accountant." 


(FIRST 

Vol.  I.— Bank  Bookkeeping  and 
Accounts,  by  John  A. 
Meelboom,  A.C.A.* 


i> 


t» 


♦I 


»i 


f> 


»t 


If 


II 


II.— Auctioneers'  Accounts,  by 

Lawrence      R.      Dicksee, 
M.Com.,  F.C.A. 

III.— Builders'  Accounts,  by  J. 

A.  Walbank,  A.C.A. 

IV.— Agricultural  Accounts, 

by    T.    Wheeler    Meats, 
A.S.A.A.* 

v.— Theatre  Accounts,  by  W. 

H.  Chantrey,  F.C.A. 

VI.— Co-operative   Societies' 
Accounts,     by     F.    H. 

SUGDEN.* 

VII.— Qas   Accounts,    by   the 

Editor.* 

VIII.— Mineral  Water  Manufac- 
turers' Accounts,    by  J. 

Lund,  A.S.A.A.,  and  G.  H. 
Richardson,  F.S.S. 

IX. — Stockbrokers'     Accounts, 

by  W.  D.  Callaway,  A.C.A. 

X. — Bookkeepingand  Accounts 
for  Grain,  Flour,  Hay, 
Seed,  and  Allied  Trades, 

by  George  Johnson. 


SERIES) 
Vol.    XI.- 

„    XII.— 

„  XIII.— 

..    XIV.- 


Polytechnic  Accounts,  by 

H.      Calder     Marshall, 
FC.A. 

Solicitors'    Accounts,    by 

Lawrence      R.      Dicksee, 
M.Com..  F.C.A. 

Pawnbrokers'   Accounts, 

by  Fred.  Thornton  and  J. 
Henry  May,  A.S.A.A. 

Engineers'     and      Ship- 
builders'   Accounts,    by 

Francis    G.     Burton, 

..     XV. — Tramway    Accounts,    by 

Donald  McColl.  f 

,,  XVI.— Australian  Mining  Com- 
panies'   Accounts,   by 

Godden  &  Robertson. 

,,  XVII.— Printers'    Accounts,     by 

H.   Lakin-Smith,  F.C.A. 

„  XVIII. —Medical  Practitioners' 
Accounts,  by  J.  H.  May, 
A.S.A.A. 

„  XIX— Water  Companies'  Ac- 
counts, by  Frank  Key, 
A.S.A.A. 

,,  XX.— Fishing  Industry  Ac- 
counts, by  Charles 
Williamson,  M.A.,  C.A. 


*  Double 
t  Triple 


Numbers. 
Number. 


INTENTIONAL  SECOND  EXPOSURE 


JORDAN   &  SONS,   Limited, 

Coitipanp  Rcflistration  JlgetitSt 

PRINTERS   AND    PUBLISHERS,  SEAL  ENGRAVERS, 

AND 

ACCOUNT    BOOK   MANUFACTURERS, 
116  &  120  CHANCERY  LANE,  LONDON,  W.C. 

(T«l««nUBat  "CBRTIFICATB,  IiOMDOll.'*) 


THE    BEST    GUIDE   TO  COMPANY   LAW  AND   PRACTICE. 

TWENTY-FIFTH  EDITION.    Price  5s.  net:  by  post  5s.  6d. 

A  Handy  Book  on  the  Formation,  Manage- 
ment, and  Winding  Up  of  Joint  Stock 
Companies.     By  f.  gore  -  browne,  m.a.,  k.c. 

Author  of  "Concise  Precedents  under  the  Companies  Acts," 
and  WILLIAM  JORDAN,  Company  Registration  and  Parlia- 
mentary  Agent. 

NINTH  EDITION,    Price  55.  net;  by  post  55.  6rf. 

The  Secretary's  Manual  on  the  Law  and 
Practice  of  Joint  Stock  Companies,  with 

Forms  and  Precedents.  By  JAMES  FITZPATRICK, 
F.C.A.,  and  T.  E.   HAYDON,   Barrister-at-Law. 


THIRD  EDITION,    Price  55.  net:  by  post  55.  6d. 

The  Companies  Acts,    1862  to   1900.    Edited 

by  ALLEN  GLYNNE  JONES,  LL.B.,  Barrister-at-Law. 


THIRD  EDITION.    Price  12s.  6d.  net;  by  post  13s. 

The    Law    of    Trusts    and    Trustees.      By 

A.  R.  RUDALL  and  J.  W.  GREIG,  B.A.,  LL.B.,  Barristers- 
at-Law.  The  work  contains  a  complete  statement  of  the  Law  of 
Trusts,  so  far  as  it  depends  upon  statutory  enactments,  and  as  it 
includes  the  text  of  the  Trustee  Acts,  elucidated  by  a  series  of 
very  full  notes,  and  a  list  of  Authorised  Trust  Investments,  it 
should  prove  of  great  assistance  to  Trustees  and  those  called 
upon  to  advise  them. 

Price  2s.  6d.  net;  by  Post  25.  gd. 

How  to  Understand  the  Balance  Sheet  and 
other  Periodical  Statements.    By  a  Chartered 

Accountant. 


.im 


"THE     aeeOUNTaNTS*     LISRaRV/* 


Edited   by   the    Editor  of   "The    Accountant.'* 


Vol. 


it 


»f 


»i 


»» 


H 


*) 


l> 


ft 


(FIRST 

I.— Bank  Bookkeeping  and 
Accounts,  by  John  A. 
Meelboom,  A.C.A.* 

II.— Auctioneers'  Accounts,  by 

Lawrence      R,      Dicksee, 
M.Cora.,  F.C.A. 

III. — Builders'   Accounts,  by  J. 

A.  Walbank,  A.C.A. 

IV. — Agricultural  Accounts, 

by    T.    Wheeler    Meats, 
A.S.A.A.* 

V. — Theatre  Accounts,  by  W. 

H.  Chantrey,  F.C.A. 

VI.— Co-operative   Societies' 
Accounts,     by     F.    H. 

Sugden.* 

VII.— Qas   Accounts,    by   the 

Editor.* 

VIII. — Mineral  Water  Manufac- 
turers' Accounts,  by  J. 
Lund,  A.S.A.A.,  and  G.  H. 
Richardson,  F.S.S. 

IX.— stockbrokers*    Accounts, 

by  W.  D.  Callaway,  A.C.A. 

X.— Bookkeepingand  Accounts 
for  Grain,  Flour,  Hay, 
Seed,  and  Allied  Trades, 

by  George  Johnson. 


SERIES) 
Vol.    XI.- 

„    XII.— 

„  XIIL— 

..    XIV. 


Polytechnic  Accounts,  by 

H.      Calder     Marshall, 
FC.A. 

Solicitors'    Accounts,    by 

Lawrence      R.      Dicksee, 
M.Com.,  F.C.A. 

Pawnbrokers'   Accounts, 

by  Fred.  Thornton  and  J. 
Henry  May,  A.S.A.A. 

Engineers'     and      Ship- 
builders'   Accounts,    by 

Francis    G.     Burton, 

.,     XV. — Tramway    Accounts,     by 

Donald  McColl.  f 

,,  XVI.— Australian  Mining  Com- 
panies'   Accounts,   by 

Godden  &  Robertson. 

,,  XVII.— Printers*    Accounts,     by 

H.   Lakin-Smith,  F.C.A. 

„  XVIII.— Medical  Practitioners' 
Accounts,  by  J.  H.  May, 
A.S.A.A. 

,,  XIX— Water  Companies*  Ac- 
counts,   by    Frank    Key, 

,,  XX. — Fishing  Industry  Ac- 
counts, by  Charles 
Williamson,  M.A.,  C.A. 


*  Double 
t  Triple 


Numbers. 
Number, 


V 

>! 


All   Company   Registers  and   Forms  kept   in   Stock 


"THE  aeeouNxaNTs*  librhry." 

(SECOND    SERIES) 


Edited  by  the  Editor  of   "The  Accountant." 


Vol.     XXI. 
XXII. 

„      XXIII. 

„      XXIV. 

XXV. 

„       XXVI.— 

„     XXVII. 
„  XXVIII. 


It 


XXIX 


II  J\.J\.J\..- 

,1  XXXI. 

„  XXXII. 

„  XXXIII  - 

„  XXXIV.- 

„  XXXV.- 


Municipal  AccountSi  by  J.  Allcock,  F.S.A.A. 

-Underwriters'  Accounts,   by  Spicer  &  Pegler, 
A.C.A. 

-Jewellers'  Accounts,  by  Allen  Edwards,  F.C.A.* 

Multiple-Shop  Accounts,  by  J.  Hazelip.  F.C.I.S. 

Building    Societies'    Accounts,     by    W.    Colin 
Grant-Smith,  LL.B.,  A.C.A. 

Depreciation,    Reserves,   and    Reserve   Funds, 

by  Lawrence  R.  Dicksee,  M.Com.,  F.C.A. 

-Quarry  Accounts,  by  J.  G.  P.  Ibotson,  A.C.A. 

-Friendly  Societies'  Accounts,  by  E.  Furnival 
Jones,  A.S.A.A.* 

-Electric  Lighting  Accounts,  by  Geo.  Johnson, 
F.S.S.,  F.I.C.S." 

-Fraud  in  Accounts,  by  The  Editor. 

-Drapers',  Dressmakers',  and  Milliners'  Ac- 
counts, by  George  H.  Richardson.  F.S.S., 
F.C.I.S. 

-Wine  and  Spirit  Merchants'  Accounts,  by  A. 

Sabin. 

-Dairy  Accounts,  by  F.  Rowland,  A.C.A. 

-Brickmakers'  Accounts,  by  W.  H.  Fox,  F.C.A. 

-Timber  Merchants'  Accounts,   by  E.  E.  Smith. 

{Ready  November  1904.) 

*  Double  Numbers. 


**THE    ACCOUNTANTS'    LIBRARY." 


VOL.    XXXIV. 


BRICKMAKERS'  ACCOUNTS 


BY 


W.     H .     FOX 


(of  the  finn  of  Fox,  Sissons  <?-  Co.,  Charhrci  Accountants). 


London : 
Gee  &  Co.,  Printers  and  Publishers,  34  Moorgate  Street,  E.C. 

1904 


II 

I 


EDITOR'S    PREFACE. 


"-7 


t^ 


T^HE    object    of    the    series    of    handbooks    that    is    being 
published     under     heading     of     The      Accountants' 
Library    is    to    provide,    at    a    reasonable    price,    detailed 
information    as    to    the    most    approved    methods    of    keeping 
accounts  in  relation  to  all  the  leading  classes  of  industry  whose 
books  call  for  more  or  less  specialised  treatment.     No  such 
series  has  hitherto  been  attempted;  but  there  exist,  of  course, 
numerous  separate  works  dealing  with  the  accounts  of  one  par- 
ticular class  of  undertaking.     These  separate  works  are,  how- 
ever, for  the  most  part  either  too  expensive,  or  too  superficial 
to  answer  the  purpose  that  is  particularly  aimed  at  by  The 
Accountants'    Library,    which    is    intended    to    supply    the 
student  with  that  specialised  information  which  he  may  require, 
while  at  the  same  time  affording  to  the  trader,  banker,  or  manu- 
facturer who  is  not  in  a  position  to  secure  the  fullest  informa- 
tion for  his  purpose,  knowledge  which  can  hardly  fail  to  be  of 
the  very  greatest  assistance  to  him  in  the  correct  keeping  of  his 
accounts,  upon  a  system  specially  adapted  to  his  requirements, 
and  therefore  involving  a  minimum  expenditure  of  labour.     It 
is  expected   that   the   series   will   also  be   found   of  material 
assistance  to  bookkeepers  of  all  classes. 
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Without  aiming  at  giving  an  exhaustive  account  of  the 
manner  in  which  each  separate  business  is  conducted,  the 
technical  points  in  connection  with  each  industry  will  receive 
as  much  attention  as  is  necessary  in  order  fully  to  elucidate  the 
system  of  accounts  advocated,  while  each  volume  will  be  the 
work  of  one  who  has  made  that  particular  class  of  accounts 
more  or  less  a  speciality.  It  is  obvious,  however,  that  to 
enable  the  necessary  ground  to  be  covered  in  the  space  avail- 
able, it  is  incumbent  to  assume  upon  the  part  of  the  reader  a 
certain  knowledge  of  general  bookkeeping.  The  extent  of  the 
knowledge  assumed  will  vary  according  to  the  nature  of  the 
class  of  accounts  considered.  For  example,  in  the  volumes  on 
"  Bank  Accounts "  and  "  Shipping  Accounts,"  a  thorough 
acquaintance  with  ordinary  double-entry  bookkeeping  is  not 
unnaturally  assumed;  but  in  the  case,  for  instance,  of 
"  Auctioneers'  Accounts,"  "  Domestic  Tradesmen's  Accounts," 
and  other  similar  volumes,  such  explanations  are  Included  as 
will  enable  the  ordinary  intelligent  reader  fully  to  grasp  the 
methods  described  even  although  his  knowledge  of  bookkeep- 
ing may  be  of  an  elementary  description.  These  explanations 
are,  doubtless,  superfluous  as  far  as  accountants  are  concerned, 
but  are  necessary  to  make  the  volumes  of  value  to  the  majority 
of  those  specially  engaged  in  these  particular  industries. 

To  subscribers  for  the  whole  series  it  may  be  added  that, 
when  completed,  it  will  form  a  most  valuable  and  practically 
complete  library,  dealing,  at  the  hands  of  specialists,  with  prac- 
tically every  class  of  accounts,  and  illui»trating  the  application 


I 


editor's  preface. 


Vll. 


I 


of  the  theory  of  double-entry  as  described  in  general  works  on 
bookkeeping. 

The  first  series  (of  twenty  volumes)  has  already  been  com- 
pleted, and  particulars  of  the  subjects  dealt  with  will  be  found 
on  p.  i.  A  second  series  (which  will  comprise  about  thirty 
more  volumes)  is  now  in  progress,  which  when  issued  will 
complete  the  scheme.  Many  of  these  have  already  been 
arranged  for,  but  the  Editor  will  be  glad  to  receive  suggestions 
and  offers  from  accountants  of  experience  for  the  undertaking 
of  volumes  not  yet  announced. 

34  Moorgate  Street, 

London,  E.G. 

June  1903. 
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INTRODUCTION. 


IN  the  following  pages  the  course  has  been  adopted  of 
beginning  with  specimen  Balance  Sheets  and  Profit  and 
Loss  Accounts  of  two  different  brick  businesses,  with  the  relative 
schedules  attached,  and  following  upon  these  there  is  a  list  of 
books  with  specimen  entries  and  notes. 

The  first  contains  figures  relating  to  the  accounts  of  a  brick 
company  manufacturing  "  Fletton  "  bricks  in  the  neighbourhood 
of  Peterborough. 

Following  this  is  the  Balance  Sheet  and  Profit  and  Loss 
Account,  with  relative  lists,  of  a  private  firm  manufacturing 
London  stock  bricks. 

Although  in  neither  case  are  the  results  taken  from  any  actual 
company  or  firm,  the  figures  employed  are  based  on  actual 
experience,  and  should  prove  of  use  for  comparison  with  the 
results  individually  obtained  by  manufacturers  in  the  regular 
course  of  their  business. 

Following  these  accounts  there  are  forms  of  books  with  fro 
■forma  entries  and  explanations. 

The  above  plan,  it  is  believed,  will  ai)])eal  to  the  experienced 
accountant  or  bookkeeper,  whilst  the  beginner  will  be  more 
likely  to  take  an  intelligent  interest  in  the  system  of  books  if  he 
in  the  first  place  realises  clearly  the  ol)ject  for  which  they  are 
kept — namely,  that  the  proprietors  may  periodically  have  before 
them  a  clear  statement  of  their  financial  position  as  shown  by 
the  Balance  Sheet,  and  a  detailed  account  of  how  these  results 
have  been  arrived  at,  as  shown  by  the  Profit  and  Loss  Account. 
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CHAPTER  I. 


DESCRIPTIVE  SKETCH— VARIETIES  IN  MANUFAC- 

TURE— PLAN  OF  BOOK. 


Brickmaking  is  one  of  the  most  ancient  arts,  for  we  read  in 
Genesis  (Chapter  XL)  that  the  descendants  of  Xoah  proposed 
to  "  make  bricks  and  burn  them  thoroughly,"  for  the  purpose 
of  building  the  Tower  of  Babel. 

Pharaoh,  about  1,500  years  before  the  Christian  era,  increased 
the  burdens  of  the  Israelites  by  compelling  them  to  find  their 
own  straw  for  brickmaking ;  and  in  explanation  of  this  it  is 
interesting  to  note  that  at  this  day  in  Egypt  the  bricks  are  made 
with  Nile  mud  and  cut  straw.  These  are,  however,  adobes,  or 
sun-dried  bricks,  and  are  not  burned  with  fire. 

The  Greeks  made  bricks  to  a  certain  extent,  but  the  Romans 
greatly  improved  the  art,  and  probably  they  were  the  first  to 
Inirn  bricks  in  kilns. 

In  this  country,  after  the  Roman  occupation,  the  art  of  brick- 
making seems  to  have  been  at  a  standstill  until  the  thirteenth 
century.  Some  have  thought  that  the  manufacture  was  carried 
on  un«4er  the  direction  of  Alfred  the  Great,  but,  if  this  is  so, 
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there  is  no  authentic  account  of  any  building  in  his  reign  in 
which  they  are  said  to  have  been  used.  The  Anglo-Saxon 
Chronicle  states  that  he  repaired  London  in  the  year  886,  biil 
no  special  mention  of  bricks  is  made. 

In  the  time  cf  Henr}-  VI.  (1430-1461)  brick  construction  was 
not  general,  but  Hurstmonceux  Castle,  Sussex,  built  early  in 
this  king's  reign,  is  one  of  the  principal  brick  buildings  of  the 
period  ;  whilst  the  Lollards  Tower  of  Lambeth  Palace,  built  in 
145^,  still  remains  to  us. 

In  the  statute  c.  4  of  the  17th  year  of  King  Edward  IV.,  pro- 
vision is  made  for  the  better  manufacturing  of  tiles,  which  are 
prescribed  to  be  lo^in.  x  6}im.  x  5/^in.  The  brick-earth  is  to 
be  dug  before  the  ist  November,  and  left  exposed  to  the  action 
of  the  atmosphere  until  the  following  March,  when  the  manu- 
facture may  take  place.  Sellers  of  defective  bricks  are  to  forfeit 
to  the  buyer  double  the  value  of  the  same  and  "  make  fine  and 
ransom  to  the  King  at  his  will." 

In  the  reigns  of  Henry  VIU.  and  Elizabeth  a  great  develop- 
ment took  place  in  brick  buildings,  and  the  older  portion  of 
Hampton  Court  Palace,  built  in  15 14,  is  a  good  example  of 
mediaeval  brickwork. 

In  the  year  1625  Charles  I.  regulated  the  size  of  bricks,  they 
having  previously  been  of  different  sizes  in  England.  (See  i 
Chas.  I.,  chap.  5  &  6,. Taxation.) 

George  HI.  in  1784  subjected  bricks  to  a  tax  which  was  not 
repealed  till  1850,  in  which  year  the  tax  was  paid  ui>on  an  output 
of  1,700,000,000  bricks,  being  at  a  rate  varying  from  about 
4s.  6d.  to  I  OS.  per  thousand  according  to  the  quality. 

The  brickmaking  trade  is  at  present  carried  on  in  various 
parts  of  the  United  Kingdom,  and  whilst  the  books  necessary 
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for  recording  the  operations  of  businesses  of  this  kind  are  prac- 
tically the  same,  the  nature  of  the  operations  differs  in  many 
respects,  and  the  trading  results  vary  in  accordance  with  the 
character  of  the  raw  material  and  the  uses  for  which  the  finished 
articles  are  required. 

There  are  the  fire-bricks  of  Leeds  and  Stourbridge,  the 
Staffordshire  blues,  the  red  bricks  of  Leicester  and  Sussex, 
and  the  London  stocks,  made  in  Middlesex,  the  Thames 
Valley,  and  the  home  counties.  Finally,  there  are  the 
Fletton  bricks,  made  in  the  neighbourhood  of  Peter- 
borough, where  such  an  enormous  trade  has  grown  up  within 
the  last  fifteen  years  that  it  is  said  the  Great  Northern  Railway 
now  carry  more  than  a  million  tons  of  bricks  from  Peterborough 
to  London  ewery  year,  and  it  is  stated  that  800,000,000 
"  Flettons "  are  manufactured  annually  in  the  district.  An 
acre  of  this  shale,  say,  100  feet  deep,  will  yield  at  a  moderate 
computation  over  fifty  million  bricks,  a  fact  sufficient  to 
illustrate  the  importance  of  the  trade.  However,  it  is  not 
necessary  to  enlarge  on  the  subject,  as,  like  other  industries, 
brickmaking  is  ably  dealt  with  by  its  own  journalistic  press. 

Having  given  a  brief  outline  of  the  history  of  brickmaking 
and  the  present  position  of  the  industry,  we  will  now  proceed 
to  carefuUv  consider  the  best  means  for  the  trader  to  record  his 
transactions. 

The  simplest  and  most  direct  method  of  bookkeeping  is 
always  the  best,  and  the  followmg  system  of  books  and  accounts, 
if  carefully  carried  out,  will  give  the  business  man  all  the 
information  necessary  to  enable  him  to  control  successfully  the 
various  manufacturing  operations. 

Two  typical  sets  of  accounts  have  been  prepared,  and  are  set 
lortii  hereafter,  namely :  — 
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(i)  The  Fletton-Borough  Brick  Company,  Limited,  giving 
a  full  set  of  accounts  relative  to  the  works  of  a  company 
manufacturing  machine-made  bricks  in  the  Fletton  district, 
near  Peterborough  ;  and, 

(2)  Best's  London  Stock  Brickyard  (a  private  firm 
manufacturing  London  "  stock "  bricks),  which  furnishes  the 
Balance  Sheet,  with  schedules,  and  Profit  and  Loss  Account 
of  a  Stock  Brick  Yard  in  the  Thames  Valley,  producing  hand- 
made bricks. 

The  Fletton-Borough  Brick  Company,  Limited. 

This  set  of  accounts  contains  the  following:  — 

(A)  Balance  Sheet  at  the  30th  September   1903. 

(B)  Profit  and  Loss  Account. 

(C)  List  of  Creditors. 

(D)  List  of  Debtors. 

(E)  List  of  Plant,  &c. 

(F)  Stock  List. 

Best's  London  "Stock"  Brickyard. 
(Carried  on  by  Messrs.  John  Facing  &  Thomas  Batt.) 

This  set  of  accounts  contains  the  following  :  — 

(G)  Balance  Sheet  at  the  31st  December  1903. 
(H)  Profit  and  Loss  Account. 

(I)  List  of  Cieditors. 

(J)  List  of  Debtors. 

(K)  List  of  Plant,  &c. 

(L)  Stock  List. 

Following  the  two  before-mentioned  Balance  Sheets  is  a  com- 
plete set  of  Brickmakers'  Books.  Actual  bookkeeping  entries 
are  shown,  and  each  l)Ook  has  a  page  in  front  set  apart  for 
explanatory  notes. 
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Practically  the  same  books  apply  to  both  sets  of  accounts. 
They  are  as  follows :  — 

(M)  Cash  Book  (Bank  Account). 

(N)  Petty  Cash  Book. 

(O)  Sales  Book. 

(P)  Bought  Book. 

(Q)  Sales  Ledger. 

(R)  Bought  Ledger. 

(S)  Private  Ledger  (Nominal  Accounts). 

(T)  Journal. 

(U)  Sales  Delivery  Notes. 

(V)  Wages  Book. 

(W)  Order  Book. 

(X)  Stock  Book. 

(Y)  Ledger  Balances  Book. 

(Z)  Manager's  Monthly  Report  Book. 
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CHAPTER  II. 


THE     ACCOUNTS     OF    THE     FLETTON  -  BOROUGH 

BRICK    COMPANY,    LIMITED.    AT    THE 

30th    SEPTEMBER    1903. 


The  Fletton  bricks  take  their  name  from  the  village  of 
Fletton,  three  miles  south  of  Peterborough,  where  about  the 
year  1885  they  were  first  manufactured.  There  are  in  the 
district  large  deposits  of  shale  of  depth  varying  from  30  feet  to 
over  100  feet.  No  water  is  used  in  the  manufacture,  and  the 
bricks  are  made  entirely  by  machinery. 

The  clay  is  hauled  from  the  pit  into  the  grinding  shed,  where 
it  is  ground  in  a  heavy  "  edge  runner "  mill  running  on 
perforated  plates.  The  ground  clay  in  the  form  of  dust  and 
small  pieces  falls  into  a  pit  belov^,  and  is  thence  carried,  by 
a  series  of  cups  fitted  to  an  endless  band,  to  an  upper 
platform.  The  ground  shale  is  then  conveyed  into  a  hopper, 
and  gravitates  into  a  machine  in  which  sufficient  powder 
as  material  for  one  brick  is  automatically  measured  off,  and 
upon  which  great  pressure  is  brought  to  bear  by  a  series  of 
levers.  There  are  various  makes  of  presses,  manufacturing  on 
a  single  machine  from  5,000  to  10,000  bricks  per  day. 

The  unbaked,  or  "  green,"  bricks  as  they  come  away  from  the 
press  are  of  sufficient  hardness  to  be  handled  without  damage, 
and  have  been  manufactured  within  a  few  minutes  of  the 
material  being  dug  from  the  virgin  shale  in  the  pit. 
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They  are  wheeled  away  at  once,  and  stacked  in  one  of  the 
chambers  of  the  Hoffmann  kiln  in  such  a  manner  as  to  allow  a 
space  between  the  bricks  to  enal>le  them  to  be  thoroughly  fired. 

The  usual  Hoffmann  kiln  is  an  oblong  building,  very  sub- 
stantially built  of  brick,  approximately  150  feet  long  and  75 
feet  broad.  It  contains  16  or  18  chambers— 14  feet  by  16  feet, 
inside  measurement— capable  of  holding  from  20,000  to  25,000 
bricks  each.  A  centre  shaft  150  feet  high  communicates  by 
flues  with  all  the  chambers,  and  can  be  cut  off  from,  or 
connected  with,  each  at  pleasure. 

From  a  million  to  a  million  and  a-half  bricks  will  be  used  in 
building  the  kiln  and  shaft  of  the  proportions  mentioned. 

An  approximate  reduction  in  size  of  one-eighth  and  a  reduc- 
tion in  weight  of  2  lbs.  occurs  in  each  green  brick  between  the 
time  it  is  placed  in  the  kiln  and  the  period  at  which  it  is 
sufficiently  dry  to  allow  of  the  burning  process  being  commenced. 
The  usual  weight  of  the  finished  brick  is  5J^lbs.,  and  the  size 
for  the  London  trade  is  8^4 in.  x  4>oin.  x  2fBin. 

When  the  bricks  are  sufficiently  dried  l)y  the  drying  or 
"  tanning ''  fires,  the  outside  doors  of  the  kiln  chamber  are  closed 
and  the  fire  is  diverted  from  the  adjoining  chambers,  after  which 
the  burning  is  kept  continuous  l»y  the  addition  of  coal  dust, 
supplied  through  small  apertures  in  the  roof  of  each  chamber  of 
the  kiln. 

The  bricks,  as  before  explained,  are  actually  made  in  a  few 
minutes,  and  approximately  take  six  days  to  dry,  nine  days  to 
burn  (from  the  time  the  inside  fires  are  brought  in  from  the 
adjoining  chambers),  and  six  days  to  cool.  They  can  then  be 
extracted  from  the  kiln  and  placed  direct  in  the  railway  truck. 
In  well-equipped  works  the  railway  siding  adjoins  the  kilns, 


so  that  the  bricks  may  be   put   direct  into  the  trucks,  the 
expense  of  additional  handling  being  thus  saved. 

The  actual  cost  of  making  "  Fletton ''  bricks  compares  very 
favourably  with  other  districts,  and  the  loss  in  burning  is 
practically  nil. 

The  foregoing  being  a  short  summary  of  the  process  of  manu- 
facture, we  now  come  to  deal  with  the  figures. 

The  following  comprise  a  complete  set  of  the  accounts  at  the 
30th  September  1903  of  The  Fletton-Borough  Brick  Company, 
Limited,  which  include  : — 

(A)  Balance  Sheet  at  the  30th  September  1903. 

(B)  Profit  and  Loss  Account  for  the  twelve  months. 

(C)  List  of  Creditors. 

(D)  List  of  Debtors. 

(E)  List  of  Plant,  &c. 

(F)  Stock  List. 


lO 


BRICKMAKERS'   ACCOUNTS. 


A. 


THE     FLETTON- BOROUGH 


Dr. 


Registered    Offices    and    Works: 
BALANCE   SHEET, 


To  Share  Capital— 

Authorised  and  Issued. 
25,000  Shares  of  £i  each 

_  Debentures—  ,  , 

Bonds  to  Bearer  carrying  interest  at  the  rate  ot 

4i%  per  annum  redeemable  by  the  Company 

with  bonus  of  5  %  on  30th  June  1920  (or  earlier 

with  a  bonus  of  10  %) 

g    Creditors — 

Bills  Payable  {see  List  C.I) 

Trade,  &c.  (sf<  List  C.  II.)        

Directors'  Fees  {see  List  C.  III.)         

Interest  (s«  List  C.  IV.)  

„    Profit  and  Loss  Account- 
Balance  from  previous  year      . .         . .         ■  •    „  ■  • 
Profit  for  the  twelve  months  ending  the  30th  St  p- 
tember  1903,  transferred  from  Profit  and  Loss 
Account     


£      «  d 


1.595     3  11 

3,261  13    4 

136    7     1 

449  II  10 


1.552  c  r 
5.506  16   8 


£     s  d 


25,000    o    o 


15,000    o    o 


5,442   16     2 


7,039    3    3 


£52.4^1   19    5 


I 


-? 


BRICKMAKERS    ACCOUNTS. 


II 


A. 


BRICK    COMPANY,     LIMITED. 


MaRLTOWN,       NEAR      PETERBOROUGH. 

30th  September  1903. 


By  Freehold  Properties  purchased  at  Marltown,  near 
Peterborough— 

As  per  last  Account 

Add  Deposit  paid  on  freehold  property  adjoin- 
ing the  Company's  works  

Deduct  assumed  Royalty  of  i/-  per  1,000  charged  to 
Revenue      

,   Kilns,  Engine  and  Boiler  House,  Machinery  Sheds, 
and  Fixed  Machinery  and  Plant- 
As  per  last  Account 

Adaitions  to  30th  September  1903 

Less  Depreciation  of  Machinery  {see  List  E.)    . . 

w  Expenditure  during  construction— 

As  per  last  Account        

Less  Proportion  written  off 

,   Stock  of  Bricks.  Rolling  Stock,  Loose  Plant,  Ap- 
pliances, and  Stores  {see  List  F.)       

«   Debtors — 

Bills  Receivable  {see  List  D.  I.)         

Open  Accounts  {see  List  D.  II.)         

Less  Reserve  for  Discounts  and  Bad  Debts 

,  Cash— 

At  Bankers  

In  hand       


£      s    d 

17,020    o    o 
380    o    o 


17,400 

900 

0 
0 

0 

0 

17,621 
4.151 

9 
9 

8 
5 

21,772 

1,000 

19 
0 

I 

0 

3,426  15    9 
1,000    o    o 


995 

2,582 

3  4 
3  11 

3.577 
500 

7  3 
0  0 

8,138 
5 

7  8 
5  10 

Cr. 


£       s    d 


16,500    o    o 


20,772  19    I 

2,426  15    9 
1,561     3  10 


3.077    7    3 


8,143  13    6 


£52,481  19    5 


J 


Ill 
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BRICKMAKERS'  ACCOUNTS. 


B. 


B. 


THE    FLETTON- BOROUGH 


BRICK    COMPANY,     LIMITED. 


n 


Dr. 


PROFIT  AND  LOSS  ACCOUNT  for  the 


Twelve  Months  ending  the  30th  September  1903. 


Cr. 


Item 
No. 

To  Manufacturing  Expenses — 

1  Wages,  Brickmaking  and  Callowing 

2  •       Foreman,  Drivers,  Shunters,  &c 

3  Coal  (Kilns) 

4  ,     (Engine)  .. 

5  Oil  and  Sundry  Stores 

6  Machinery  Repairs   . . 
f  Works  Sundry  Expenses 
8  Assumed  Royalty  of  1/-  per  1,000 


To  Trade  and  Management  Expenses- 


9 
10 

IX 

12 
13 
14 
15 
x6 

17 
x8 
19 
ao 
21 


Rates  and  Taxes        

Fire  Insurance  

Workmen's  Compensation  Assurance 

Manager's  Salary 

Agents'  Commission  and  Charges 
Travelling  Expenses 

Horse-keep 

Stationery        

Office  Salaries 

Office  Sundry  Expenses 

Bad  Debts        

Law  Charges 

Audit  Fee         


To  special  Charges— 

22  Debenture  Interest 

23  Directors'  Fees  

24  Expenditure    during     construction  —  Amount 

written  ofif  ..         ..         ..         ..         ..         .. 

25  Depreciation  of  Machinery  

26  Income  Tax 

27  Balance,  being  Profit  transferred  to  Balance 

Sheet  


s    d 


3.974    2 

631    3 

1,045  12 

503  8 

374  6 

263  o 

160  13 

900  o 


369    4 

27  10 

50  o 
500  o 
375    o 

23    4 

63  10 

56  8 
200    o 

58  17  10 

76     2     3 

26    5    o 
50    o    o 


675  o    o 

400  o    o 

1,000  o    o 

1,000  o     o 

328  4  " 


7.852    6    8 


1.876    *    5 


3.403    4  II 
S.506  16    8 


£18.638  10    8 


No/e.— The  value  of  the  Stock  at  the  beginning  and  end  of 


By  Sales  of  Bricks — 

18,000,000,  less  Discounts  allowed  to  Customers 


£     s  d 

24,153    2    6 


Less    Railway    Carriage    on    Bricks   charged    in 
inclusive  price  to  Customers        5,5i4  "  10 


s    d 


18,638     10    8 


£18,638  10    8 


the  year  has  been  apportioned  under  the  various  headings. 
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B. 

THE  FLETTON-BOROUGH  BRICK  COMPANY,  LIMITED. 

COMPARATIVE   STATEMENT   OF   PERCENTAGES   ON    SALES. 

Per  cent,  on  Net  Sale* 


^Z 
^**^ 


I 

2 

3 
4 

5 
6 

7 
8 


9 

10 
I 
2 
3 

4 
5 
6 

7 
8 

9 

20 

I 


22 
3 
4 
5 

26 


27 


Item 


Debenture  Interest 

Directors'  Fees 

Expenditure  during  construction 
Depreciation  of  Machinery 
Income  Tax  


special  Charges 


Balance,  Profit 


Total 


Wages— Brickmaking.  &c 

,         Foreman,  &c 

Coal- Kilns  

„        Engine        

Oil  and  Sundry  Stores 

Machinery  Repairs  

Works  Sundry  Expenses 

Assumed  Royalty 

Manufacturing     .. 

Rates  and  Taxes 

Fire  Insurance 

Workmen's  Compensation  Insurance 

Manager's  Salary 

Agents'  Commission  and  Charges 
Travelling  Expenses 

Horse-keep 

Stationery 

Office  Salaries 

Office  Sundry  Expenses 

Bad  Debts 

Law  Charges         

Audit  Fee    . .  

Trade  and  Management. 


30  Sept. 
1903 


2I'32 

339 
5-6l 

2-70 

2'0 

1-41 

•86 

4-84 


4213 


198 
•»3 
•27 

a-69 

2'02 
'12 
•34 
•30 

107 

•41 
•14 
•27 


1007 


2954 


IOC' 


30  Sept. 
1902 


30  Sept. 
igoi 


21-65 

345 
5-8i 
2-89 

215 

1-48 

•90 

4-91 


43"24 


2'20 
•22 

•34 
3'20 
238 

•X5 

•42 
•34 

I  "20 

•28 

'46 

•17 
29 


ir65 


363 

370 

434 

215 

2 '40 

2-68 

536 

583 

6-52 

536 

5-83 

652 

176 

165 

I  60 

18-26 

19-41 

21-66 

25-70 


loo- — 


22-07 
3-6t 

6*22 
3" 
2'34 
1-64 
1-04 
503 


4506 


2  47 

•28 

•38 

348 

304 

•36 

•42 

»55 

•32 

•43 
■ao 

■31 


13-70 


19-58 


lOO' — 


B. 

THE     FLETTON-BOROUGH     BRICK     COMPANY,     LIMITED. 
COMPARATIVE   STATEMENT   OF   COST    per    1,000  Bricks. 


I. — Wages  : — 

Knot-hole    men,     Pan     Feeders,     Setters,    and 

Callowing  

Hopper  Feeders,  Press  boys,  and  Smudge  boys  . . 

Burners 

Drawers 


Engine    Drivers,  Oilers,   Foreman.   Spare  men. 
Shunters,  &c 


Wages 


II. — Coal,  &c.  : — 

Coal  for  Kilns 

,      ,    Engine   .. 
Oil  and  Sundry  Stores 


Coal,  &c... 
Wages,  Coal,  &c. 


III. 


-SfNDRY  Expenses: — 

At  Works 

Sinking  Fund  (Royalty) 
Rates,  Taxes,  and  Insurance  . . 
Manager's  and  other  Salaries 
Agents'  Commission  and  Charges 
All  other  Charges 


Sundry  Expenses 
Wages,  Coal,  &c.,  ami  Expenses 


IV. — Special  Charges  : — 

Depreciation  of  Machinery     . . 

Mortgage  Interest 

Directors'  Fees  and  Income  Tax 


special  Charges 
Cost  0/  Production  . 


V, — Si;RPLfS 


Sale  Value 


i9'53 


£    s    d 

027 
006 
006 
008 

043 
008 


o     4  II 


010 
006 
003 


6    8 


o 
o 
o 
o 
o 
o 


2i 

o 
6 

9h 

5 
7i 


036 


o  10    2 


o    I     i^ 
009 
o    o    9i 


028 


1902 


£   s   d 


028 
006 
006 
008 


044 
008 


o  I  oA 
o  o  6h 
o    o    si 


1901 


o    2    81 
006 
006 
008 


o    4    4i 
o    o    8i 


050* 


I  loi 


o     I    o| 
007 
o    o    3I 


I  iii 


o    6  loj 


o 
o 
o 
o 
o 
o 


0  2j 

1  o 
o    6i 

O    II 

o    6 
o  10 


o 
o 
o 
o 
o 
o 


0  2^ 

1  o 
o  62 

O  Il| 

0  7h 

1  2i 


o    3  iii         0    4    7 


o  10  10 


O      I      2^ 

o    o    9i 
o    o  loj 


O      2    10 


o  II     7 


O  I  4t 
o  o  io| 
o    o  10^ 


o    3     13 


0  12   10 

0  13     8 

014     8| 

0    7  loi 

0    6  10 

0     5     4i 

£1     0    8i 

;Cl     0     6 

£1     0     i\ 

1 

i6 
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THE  FLETTON-BOROUGH  BRICK  COMPANY,  LIMITED. 
Creditors  (Bills  Payable),  30th  September  1903. 


No.  of 
Accept- 
ance 


184 


185 


186 
187 
188 


North  Country  Engineering  Company    . . 
(Sundry  Machinery,  Fittings,  &c.) 

Southern     Brick     Press     Manufacturing 

Company,  Lim 

(Brickmaking  Machinery) 

Western  Construction  Company,  Lim.  . . 
(Rails  and  Wagons  for  Light  Railway 


Nov.  28 


Dec. 


4  I    263  10  10 


and  Sleepers) 

Do.  do. 

Do.  do. 

Do.  do. 


See  Balance  Sheet  A 


1904 
Jan.     4 
Feb.    4 
Mar.    4 


563  14  " 


263  10  10 
263  10  10 

92  7  10 

883  0  4 

•  • 

3f».595  3  II 

C  "«• 

THE  FLETTON-BOROUGH  BRICK  COMPANY,  LIMITED. 
Creditors  (Directors'  Fees),  30th  September  1903. 


Private 

Ledger 

Folio 


26  I  Coombe,  John 
26     Fielding,  R.  R. 
26     Macdonald,  Angus 


So 


Rust,  George  (Chairman) 

See  Balance  Sheet  A 


£  s  d 

30  0  0 

30  0  0 

1 

30  0  0 

46  7  I 

£ 

136  7    r 

Bought 

Ledger 

Folio 


78 
29 


32 


lOI 


26 
58 
36 
47 
151 
209 

105 
195 
263 


Creditors  (Trade,  &c.),  30th  September  1903. 


Adams,  Albert — 

Sundry  Stores 

Barber  &  Sons — 

Tools  and  Fittings 

Crowther  &  Carstairs — 

Wire  Hope,  &c 

Dowling  &  Dunk — 

Boiler  Composition 

Enfield  Forge  Company,  Lim. — 

Steel  Joists  and  Plant 
Foster  &  Co..  Lim, — 

Brick  Oil  

Gee  Si  Co.  (London) — 

Sundry  Printing,  Books,  &c. 
Great  Eastern  Railway  Company — 

Railway  Charges 
Hughes  &  Co.,  Lim.— 

Timber 

Humphery,  D. — 

Tin  Plates        

Morrison,  James — 

Coal       

Rutter  &  Co. — 

Agency  Charges        

Wages  Reserve 

See  Balance  Sheet  A 


£   s 

d 

7  5 

0 

239  7 

6 

51  II 

8 

2  19 

10 

1,312  " 

8 

30  11 

6 

64  12 

8 

661  12 

II 

29  0 

4 

•  203  0 

3 

585  7 

a 

23   12    10 
50    O    O 

£3.261    13     4 


c  «v. 


Creditors  (Debenture  and  Mortgage  Interest), 
30th  September  1903. 


Private 

Ledger 

Folio 


10 
12 

14 
16 
18 
50 


Coupon  No.  I         

u  *2  ..  ..  ..  ..  .. 

»  i»3  ••         ••         ••         ••         ••         •• 

•  •4         

g         „     5      (Subject  to  Tax  Adjustncent) 
Reserve  for  Debenture  Coupon   No.  6,   Interest 
accrued  due        

See  Balance  Sheet  A         


£   s 

d 

2  10 

0 

2  10 

0 

2  10 

0 

2  10 

0 

102   I 

10 

337  10 

0 

£449  II 

10 

\ 


i 
t 


II 


,1 
1 


i8 
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THE  FLETTON-BOROUGH  BRICK  COMPANY,  LIMITED. 
Debtors  (Bills  Receivable),  30th  September  1903. 


269 
269 
269 
269 
269 
269 
269 

269 


Hampton,  John 
Lion,  Wm. 
Party,  C... 
Unity.  E.  C      . 
Walkden  &  Co. 

Do. 

Do. 


Do. 


1903 
Oct.  6 
Oct.  24 
Oct.  15 
Nov.  28 
Oct.  15 
Nov.  15 
Dec.  15 

1904 
Jan.  15 


See  Balance  Sheet  A 


150  o  o 
150  o  o 
150  o  o 

221  16  n 


£    s  d 

III  12  II 

106  I  10 

45  11  8 

60  o  o 


671  16  II 
£995  3  4 


D 


11. 


Debtors  (Sundries),  30th  September  1903. 


Sales 

Ledger 

Foho 


45 

59 

49 

103 

50 

729 

I 

100 

»7 
l»2 
207 

57 


Arundel  &  Co.,  Lim. 

Builders'  Wholesale  Society,  Liui. 

Champion  &  Sons,  Jonas 

George,  Thomas    . . 

Heather  Brothers  . . 

Mudge  &  Simpson 

Simpson,  J.  P. 

Southall,  A.  E. 

Togo,  .\ 

Truman,  E 

Varley  &  Co. 
Waterhouse,  Peter 

See  Balance  Sheet  A 


d 

6 

4 


£   s 
29  II 
112  18 
30 
51 
45  " 

386    7 

204  16    8 

230 

100  o 
831  13 
575  »2 
212    o 


9  10 
o    8 

3 
o 


\   £2.582    3  II 
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E. 

THE  FLETTON-BOROUGH  BRICK  COMPANY,  LIMITED. 
BUILDINGS,    FIXED    MACHINERY    AND    PLANT. 

BUILDINGS. 

Boiler  House. 
Engine  House. 
Fitters'  Shop. 
Machine  House. 
No.  I   Hoffman  Kiln. 


»»    ^ 

>» 

»» 

-    3 

>» 

»» 

»    4 

It 

»» 

Offices. 

Stables. 

FIXED  MACHINERY  AND  PLANT  Includes 

1 2  Whittaker  Brickmaking  Machines,  single  strong 

Machines. 
3  9'  Whittaker    Pans     (open    base,    perforated 

bottom). 
3  Sets  Elevator  Gear. 
3  Adams'  Patent  Piano  Wire  Screens. 
3  Sets  HaulingGear(Whittaker's), Rails, Sleepers, 

Points,   Crossings,  Tip  Wagons,  Shafting, 

Pulleys,  Belting,  Wire  Cables  for  Hauling, 

&c. 

1  150   I.H.P.   Tandem    Compound    Condensing 

Engine,  by  Ruston,  Proctor  &  Co.,  Lincoln. 

2  Boilers,  26'  x  6'  6". 

Fitters'  Shop,  containing  Drilling  Machine, 
Planing  Machine,  Lathe,  Bench  with  2 
vices.  Blacksmith's  Hearth  and  Anvil. 

(See  Balance  Sheet  A)     ... 


t 


Valued  at 


^20,772   19    I 


/I 


;f20,772    19       I 


f 

I 


•/■ 


'    I 


■■P 
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F. 


THE  FLETTON-BOROUGH  BRICK  COMPANY,  LIMITED. 

LOOSE    PLANT,    TOOLS    &    APPLIANCES. 

30th  September  1903. 


t 


4 
2 


2 

6 


Loose  Plant— 

Force  Pump  and  Hose  . . 
Grindstone  and  Frame  . . 
Blacksmith's  Forge 
Moulds  (Whittaker) 

Injectors     

Mortar  Pan  (unfixed)     . . 
Pump  and  Hose  . . 
Pulsometer  and  Fittings 
Tip  Wagons  (Wood)      . . 
(Steel  Side) 
,        (Sieel  End) 
Crowding  Barrows 
Hack  Covers 
Wheeling  Plates,  4  tons 
Navvy  Barrows   ..         .. 
Portable  Railway.  220  yards 
Rails,  1  ton 
Carts  


15 
1,200 

18 


Less  5  % 


Tools  and  Appliances— 
Sets  of  Stocks  and  Dies  (3) 
Fitters' Bench  (I)      .. 
Pair  Vice  (i) 
Spanners  (14) 
Pipe  Wrenches  (2) 

Chisels  (6)       

Files  (6)  

Drifts  (6)  

Sets  of  Firing  Tools  (2) 
Belt  Cramps  (I  set) 
Boring  Auger  (i) 
Pump  and  Hose  (i) 
Stone  Breaking  Hammers  (6) 
Steel  Bars  (6) 
Wagon  Levers  (2)     .. 
Tongs  (I  pair) 

Anvil  (I)  

Pair  Vice  (i> 
Spanners  (8) 

Oil  Cans  (3) 

Stall  Lamps  (7) 
Bevil  Pinions  (2) 

Ladders  (3) 

Acetylene  Lamp  (i) 
Bags  of  Bolts  (I)      .. 
Bo'ler  Ferrules  (24) 
Wheel  Valves,  i"  (3) 
Pipe  Fittings  (various) 
Leather  Belt  (i)      .. 
Belt  Fasteners  (6)  . . 
Oil  Cans  (i)  .  • 
Barrow  Wheels  (i) 
Drums.  10  gallons  (2) 
Hand  Railing 

Piping,  I*  (100  ft.)  . .  . . 

Water,  3"  (6  lengths) 
.        4-  (2        »      ) 


£ 

s 

4 

4 

i 

10 

3 

15 

12 

13 

6 

0 

38 

0 

4 

13 

40 

5 

5 

0 

40 

0 

9 

7 

17 

17 

60 

0 

28 

0 

9 

0 

41 

5 

3 

15 

22 

10 

d 

o 
o 
o 

4 

o 

6 
o 

5 

o 
o 
6 
o 
o 
o 
o 
o 
o 
o 


348  17  9 
17  8  II 


Carried  forward 


5 
I 
I 
I 
o 
o 
o 
o 

3 
2 
o 
o 
o 

2 
O 
O 
O 
I 
I 
O 
2 
I 
I 
I 
O 
I 
O 

3 
I 

o 
o 
o 
I 
o 
I 
o 
o 


o 
o 

10 

8 
8 
6 

9 
6 

o 

2 

6 

10 

4 
8 

»5 
5 

10 

10 

o 

4 
o 
10 
o 
o 

15 

4 
9 

o 
o 

3 

2 
2 
o 
5 
17 
7 
3 


o 

o 

o 

o 

o 

o 

o 

o 

o 

6 

6 

6 

6 

o 

o 

o 

o 

o 

o 

6 

o 

o 

o 

o 

o 

o 

o 

o 

o 

o 

6 

o 

o 

o 

o 

6 

o 


39 


£     s  d 


331  8  xo 


331  8  10 
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F. — {continued). 


Stock,  30th  September  1903. 


Brought  forward 
Tools  and  Appliasces— (continued). 

Pads  for  Horses  (2)  

Dies  for  Pug  Mill  (3)  

Gauge  Glasses  (ii) 

Glass  Lubricators  (6)  

Ladders  (i) 

Sieves  (6)        . .         ..  

Hand  Lamps  (3) 

Kiln  Lamps  (2)  

Buckets  (2) 

Scoops  (2)       

Cap  Lifting  Rods  (2)  

Pulley  Blocks,  Weston's  (i) 

Brand  for  Timber  (I)  

Horse  Brushes  (I ) 

Curry  Combs  (I)      ..         

Sweeping  Brushes  (I)         

Funnels  (2) 

Jack  Rule  (i) 

Shovels  (2) 

Spades  (il        ..         ..         .. 

Hand  Saws(i)  

Hammers  (i) 

(i> 

Rail  Dogs  (I  cwt.) 

Elevator  Buckets  (12) 

Ropes,  Hemp  (I)       

Steel  Wire       

Guide  Pulleys,  Rope  (4) 

C.  L  Pulley  (t)         

(I)         

W  0  (t)  ••  ■• 

S;K)utJng  Heads,  4"  (2)       

Off-Bearing  Barrows  (4) 

Set  Points  and  Crossings,  Cast  (i) 

Manhole  Cover  and  Seating  (i)  . . 

Cylinder  Moulds  (I)  

Sheet  Ir  >n,  J" 

Smudge  Harrows  (2)  

Pan  Grates  (7)  

Wire  Ropine.  Old  (200  ft.) 

Bearing-  >fl  Boards  (16) 

Hooks  and  Chains  (2)         

Chain  (64  yards)        

Scrap  Iron  (i  ton) 

Harness  (2  sets)        

Shunting  Gears  (1) 

Fore  Gears  (i) 

Waterproof  Sheets 

Belts,  Cotton  (i) 
Leather  (i) 

Sole  Bars,  Oak  (2)  . . 

Sleepers  (25) 

Deals- 
is'    X  9"   X   3    (9) 
10'   6"   X  9-   X   3-     (3) 


(6) 


12' 
20' 


II" 
9" 


X    3" 
X   3" 


(I) 
(2) 


Less  5% 
Carried  forward 


£   s  d 

39  I  6 


0  8 

1  2 
o  4 
o  4 
o  10 
o  5 
o  7 


2 
O 

o 
o 
I 
o 
o 
o 
o 
o 
I 
o 
o 
o 
o 
o 
o 


O  lO 
O  12 
O   1 

0  15 

1  15 

2  O 

1  15 

o  3 

3  9 
o    7 

2  o 
o  15 

0  5 

1  o 

4  4 
o  10 

0  8 

1  II 

1  12 

2  10 

5  o 

3  15 
2  5 

4  10 
2  o 
I  15 

0  10 

1  5 


9 
6 
o 
o 
o 
o 
6 
o 
o 
o 
6 
o 
6 
o 
6 
6 
o 
o 
o 

3 
6 

6 
6 

6 
o 
6 
o 
o 
o 

O  i 

o 
o 
o 
6  i 

o  i 
o 

o 

o 

o 

o 

o 

6 

o 

o 

o 

o 

o 

o 

o 

o 

o 

o 


2  10  7 
o  II  10 
060 
o  15  o 


100  3  5 
502 


£      s  d 
331  8  10 


[ 


\ 


95  3  3 
426  12   I 


Ill 


22 


F. — [continued). 


BRICKMAKERS     ACCOUNTS. 


Stock,  30th  September  1903. 


£    s   d 

Brought  forward 

Stores — 

Engine  Oil  (840  gallons) 5a  10    o 

Boiler  Conipo.           1080 

Brick  Oil         ." '  40  10    o 

Empty  Casks 100 

Horse-keep — 

Hay,  Old         27    o    o 

-      .New       ..        ..        ..        .,        ..        .,        ,,        __  iSQO 

Oats  (2oi  qrs.)           3^,^    » 

Chaff  (I  ton) 200 

Horses — 

2  <fl'-  £zz  los.  each 

-  ^  £50  each  

Coal — 

Smudge,  128  tons  («i  8/- 

Slack,  122  tons  cfi;  10/- 

Steam,  no  tons  (<i'  14/- '. 

Bru  Ks  IN  Yard  and  Machine  House — 

Burnt,  350,000  {rt  10/- per  1,000 

Green,  30,000  (£»  6/-  per  1,000        

In  Kilns — 

Burnt,  in  Kiln. 

C"     8/- per  1,000        ..        (No.  I)        ..  186,000  ,.         74  8  o 

('*     8-     „         „            ..         {    „    2)         ..  198,000  ..          79  4  o 

^'     ^1-    H       •           ..        {   •    3)        ••  251,000  ..       100  8  o 

Green. 

(^    6f-    »       »           ..        (    »     i)        ..  200,000  ..         60  o  o 

t"     6/-    «.        •           . .        (    •    2)        . .  160,000                      4800 

C"     6/-    »        •           ••        (    »    3)        ..  120,000  ..         36  o  o 

e'  20/-    ,        „        In  Facing  Kiln,  No.  5  49,000  . .         49  o  o 

Sfc  Balanre  Sheet  A   . . 


t 

45 

0 

0 

100 

0 

0 

51 

4 

0 

61 

0 

0 

77 

0 

0 

i 
175 

0 

0 

9 

0 

0 

£      s    d 
421  12    I 


104    8    o 


64  19    9 


145    o    o 


189    4    o 


184    o    o 


447    o    o 
£1,561     3  10 


[Note. — This  Schedule  concludes  the  accounts  of  the 
Fletton- Borough  Brick  Company,  Limited,  at  the  30th 
September   1903.] 
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CHAPTER    III. 


THE     ACCOUNTS      OF     BEST'S      LONDON      STOCK 
BRICKYARD  AT  THE  3'st  DECEMBER  1903. 


Some  short  outline  of  the  course  of  manufacture  adopted  in 
the  production  of  London  "  stock"  bricks  may  be  an  assistance 
to  the  accountant  and  bookkeeper. 

The  entire  process  is  included  under  the  following,  viz. :  — 

Preparation  of  the  clay,  Tempering,  Moulding,  Drying, 
Setting  Bricks  in  Clamp,  and  Burning. 

The  preparation  of  the  clay  is  carried  out  in  the  autumn 
months  at  the  end  of  the  brick  season,  the  clay  being  dug,  and 
left  exposed  to  the  effect  of  the  atmosphere. 

Tempering  consists  in  the  mixing  of  the  clay  thoroughly  with 
chalk  and  cinders  and  furnace  refuse,  varying  in  proportion  to 
the  "fatness"  of  the  clay.  This  mixture  is  flooded  with  water 
in  large  tank  areas  surrounded  by  clay  walls  to  a  depth  of  about 
three  feet.  In  the  spring,  when  the  moisture  has  evaporated, 
water  is  again  added,  and  the  clay  is  then  in  a  condition  to  be 
moulded.  Wooden  moulds  are  mostly  used,  in  which  the 
bricks  are  moulded  by  hand. 

The  bricks  in  a  plastic  state  are,  as  moulded,  at  oncg 
wheeled  to,  and  placed  in  hacks  or  long  rows,  packed  so  that 

c  2 


A 


I.    . 


I 


I 
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as  much  air  as  possible  may  circulate  round  them.  In  from 
two  to  four  weeks,  according  to  weather  conditions,  they  will 
be  dried  and  ready  for  placing  in  the  kiln  or  in  open  clamps. 

Burning  is  the  next  and  fmal  process,  and  considerable 
experience  in  the  burner  is  requisite  before  this  can  be  carried 
out  to  the  best  advantage. 

The  foregoing  is  a  rough  outline  of  the  process  of  manu- 
facture, and  it  will  be  well  for  the  accountant,  if  possible,  from 
time  to  time  to  visit  the  brickfields,  so  that  he  may  personally 
watch  the  various  operations. 

The  following  are  the  accounts  at  the  31st  December  1903 
of  Best's  London  Stock  Brickyard,  carried  on  by  the 
partners  John  Facing  and  Thomas  Batt.  The  statements 
include — 

(G)  Balance  Sheet  at  the  31st  December  1903. 
(H)  Profit  and  Loss  Account  for  the  year. 
(I)    List  of  Creditors. 
(J)    List  of  Debtors. 
(K)  List  of  Plant,  &c. 
(L)  Stock  List. 


ill 


f 


'li 
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!i  I 


Q. 


Dr. 

To  Creditors — 

Bills  Payable  (sr^  L'st  II)         

Sundries  (see  List  I") 

,    Capital  Account — 

John  Facing — 

Balance  at  the  ist  January  1903     .  .£6.820  2  9 

.4  rfj  Interest  at  5% 341  o  o 

Profit  transferred  t^ths)       . .        . .      864  3  7 

8.02<( 

Deduct  Drawings    . . 

Thomas  Batt — 

Balance  at  the  ist  January  1903 

.-J rf(/ Interest  at  5% 
Profit  transferred  (gths) 

Deduct  Drawinss 


BESTS    LONDON 


Balance  Sheet, 


8,025  6 

1,02C  0 

4 
0 

4,085   I 
204  0 
518  10 

6 
0 
2 

4.807  II 
615  0 

8 
0 

£     s  d 

512    4    o 
674    I    o 


7,003    6    4 


4,192  II     8 


s    u 


1,186    5    o 


11,197  18    o 


£12.384    3    o 
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STOCK    BRICKYARD. 


\: 


31st  December  1903. 


By  Cash— 


At  Bankers 
In  Hand 


•    Debtors- 


Bills  Receivable  (see  List  J  I) 
Sundries  {see  List  J  H)     . . 


,    Stock-in-Trade  (as  per  Stock  Book)— 

Ayliner's  Field  Yard  (see  List  LI) 
Potters  Field  Yard  (see  List  LU) 


,    Horses,  Harness,  &c. — 

As  per  Valuation  at  this  date 


w    Loose  Plant  and    Appliances   (as  per  Ledger  at 
date)— 


Aylnier's  Field  Yard  (see  List  K») 
Potter's  Field  Yard  (see  List  KM 


Freehold  Properties  (Land  and  Buildings)— 

Ayliner's  Field  Yard — 

Fixed  Plant        £919    o    o 

Land  and  Buildings 3,77016    2 


Potter's  Field  Yard- 
Fixed  Plant       690    o    o 

Land  and  Buildings 2,184  11    6 


(Fixed  Plant  per  Schedule  KH) 
Less  Royalty,  as  Sinking  Fund  . . 


£    s   d 
697   2   5 

27    8    4 


625    o  10 
1,448    8     I 


933    2     4 

502    8    4 


517    3    6 
483    6    3 


4,689   16     2 


2,874  II     6 


7.564    7    8 
520    o    o 


Cr. 


£     s   d 


724  10  9 


2,073  17  " 


1,435  10    8 
105    6    3 


I,003      9      9 


7.044    7    8 


£12,384    3    o 


r 
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H. 


Dr 


Item 
No. 

To  Manufacturing  Expenses — 

1  Wages,  BrickmakitiK,  and  other  Labour 

2  ,       Foremen,  Drivers,  and  Shunters 

3  Materials         

4  Works— Sundry  Expenses 

5  Royalty,  is.  per  i,ooo  


To  Trade  and  Management  Expenses — 


6 

7 
8 

9 

lO 

II 

M 
13 
14 

!i 

17 


Rates  and  Taxes       

Fire  Insurance  

Workmen's  Compensation  Insurance 
Yard  Manager's  and  Office  Salaries 
Agents'  Commission  and  Charges 
Travelling  Expenses 

Horse-keep 

Stationery  and  Books 

Office  Expenses        

Bad  Debts       

Law  Charges 

Audit  Fee       


To  Special  Charges— 

i8          Depreciation  of  Machinery 
19  Income  Tax 


To    Balance  trans/erred  to  Capital  Account — 


ao  Interest  on  Capital  at'  5  %. 

31  1?^"  Facing  |ths  of  Profit  . 

32  Thos.   Batt   iths        « 


BEST'S    LONDON 


Profit  and  Loss  Account, 


s  d 


2.175  12 
344  5 

1.459  4 

81  6 

260  o 


6 
o 
6 

9 
o 


169  10 

12  18 
51  6 

36S  o 
»59  7 
27  18 
39  »5 
55  17 
69  4 

157  4 

13  6 
50  o 


304  o  o 
68  5  3 


545  o  o 
864  3  7 
518  10  2 


£   s  d 


4,320  8  9 


M74  7  9 


372  5  3 


1.927  13  9 


£7.794  15  6 
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STOCK    BRICKYARD. 


H. 


31st  December  1903. 


By  Sales  of  Bricks— 

5,200,000,  less  Discounts  allowed  to  Customers 


£      s    d 


10,100  14    3 


Less —                                                      .         J    • 
Railway    Carriage    and    Cartage    charged    :n   | 
inclusive  price  to  Customers 2,305  18    9 


Cr. 


£     s   d 


7.794  15    6 


£7.794  15    6 


k 


1 
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H. 

BEST'S    LONDON    STOCK    BRICKYARD. 

COMPARATIVE   STATEMENT   OF   PERCENTAGES   ON    SALES. 

Per  cent. 


»m^ 


6 

7 
8 

9 

lo 
II 

12 
13 
H 
15 
l6 

17 


Wages— Brickmaking  and  other  labour 
..  "     .  .foremen.  Drivers,  and  Shunters 
Materials         

Works— Sundry  Expenses            ..        [' 
Royalty,  i/-  per  i,ooo  


Manufacturing  Expenses 


Rates  and  Taxes        

Fire  Insurance  ' 

Workmen's  Compensation  Insurance 
Yard  Manager's  and  Office  Salaries 
Agents'  Commission  and  Charges 
Travelling  Expenses 

Horse-keep 

Stationery  and  Books 
Office  Expenses 

Bad  Debts [        \\ 

Law  Charges 

Audit  Fee        


Trade  and  Management  Expenses 


i8     Depreciation  of  Machinery 
19     Income  Tax 

special  Charges 


Surplus 


Total 


>  ■  •  I 


1903 


2791 
4'43 

18-73 
1*04 

333 


5544 


15-07 


3-90 
-87 


4-77 


100* 


1903 


28-10 

4-49 

19-54 

I-I5 
333 


iqot 


56-61 


2859 
4^6l 

2056 
ri7 
333 


58-26 


2-17 

2-43 

•»7 

•22 

•66 

•65 

475 

308 

204 

2-07 

-36 

-87 

•50 

•59 

•72 

•86 

-89 

109 

2-0         j 

2-95 

•17 

-45 

•64 

-71 

2-66 

•23 
-70 

5-65 

2*12 

1-I6 

•62 

103 
1-09 

273 
•31 
•78 


17-97 


19-08 


4-»3 
•84 


4'26 
-79 


4  97 


505 


24*72  2o'45  17-61 


loo*- 


100-— 
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BEST'S    LONDON    STOCK    BRICKYARD. 
COMPARATIVE    STATEMENT   OF    COST    per   l.OOD   Bricks. 


-Wages  :—  „        ,.,    ,  . 

Removing  Top  Mould,    Digging,  &c..  Washmg 

Chalk 

Moulding 

Setting        

Bolting,  Sorting,  &c 

Loading  and  other  labour       

Supervision  


Wages 


II.— Coal  and  Materiai,:— 
Ashes 
Sand 
Coal 


Coal  and  Materials    .. 
Wages,  Coal,  and  Material 


III.— Sundry  Expenses  :— 

At  Works 

Sinking  Fund  (Royalty) 
Rates,  Taxes,  and  Insurance  . . 

Office  Salaries 

Agents'  Commission  and  Charges 
All  other  Charges 


Sundry  Expenses 


IV.— Special  Charges: — 

Depreciation  of  Machinery 
Income  Tax 


Special  Charges 
Cost  of  Production  . 


v.— Surplus 


Sale  Value 


1903 


£  s  d 


o 
o 
o 
o 
o 
o 


I  7 
5  o 
I  10 

0  3 

1  o 
o    6 


1902 


igoi 


£    s    d 


0 
o 
o 
o 
o 
o 


I  8 
5  o 
I  loi 

0  3 

1  oi 
o    6 


o 
o 
o 
o 
o 
o 


I    9i 
5     o 

I    lOi 

o    3i 
o    6 


o  10 


o  10    3I  I      o  10    6i 


006 
006 
048 


5    8 


o  15  10 


006 

006^ 

049 


o  o  5( 
o  o  6| 
04 


8h 


o    5    9i         o    5    83 


o  16     ij 


o  16    3i 


o 
o 

0 

o 
o 
o 


o   si 

I     o 

0  10^ 

1  Ai 

0  7h 

1  o 


o 
o 
o 
o 
o 
o 


0  4 

1  o 

0  11^ 

1  6i 

0  7i 

1  10 


o 
o 
o 
o 
o 
o 


0  4j 

1  o 
I  o 

1  9i 

o  7i 

2  2j 


O      5      2i 


6    si  j      o    6  iii 


012 
o    o    3j 


o    I    3 
002^ 


5i 


o     I 
126 


5h 


3  10 


o     I     3§ 
002^ 


016 


I     4    9 


076 


061^         o    5     3i 


jfi  10    o    I    £1    9  "4       £1  »o    oi 


ii 


'; ' 
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BESTS    LONDON    STOCK    BRICKYARD. 

COMPARATIVE   STATEMENT   OF   PERCENTAGES   ON    SALES. 

Per  cent. 


V 


6 

7 
8 

9 
lo 
11 

12 

13 
U 
15 
i6 

17 


i8 
*9 


Wages— Brickmaking  and  other  labour  

,         Foremen,  Drivers,  and  Shunters ." 

Materials         

Works— Sundry  Expenses            ..        '.".        '.'.        ,', 
Royalty,  I/- per  1,000  

Mami/acturing  Expenses 

Rates  and  Taxes       

Fire  Insurance  [[        ][        ' ' 

Workmen's  Compensation  Insurance   ..         ..        ,.        ., 

Yard  Manager's  and  Office  Salaries '.] 

Agents' Commission  and  Charges  .. 

Travelling  Expenses  

Horse-keep 

Stationery  and  Books         . .  .         , .         ,1        [[        [] 

Office  Expenses         ...... 

Bad  Debts ',        [[        "         " 

Law  Charges "        []        [] 

Audit  Fee        [[        ][        '[ 

Trade  ami  Management  Expenses 

Depreciation  of  Machinery  

IncomeTax ]        [[ 

special  Charges  

Surplus 


1903 


190a 


27'9i 
443 

iii-73 
1*04 

333 


28-10 
449 

1954 
1-15 
333 


iqoi 


2859 
4-61 

20"56 
117 
333 


55  "44 


56-61 


5826 


2-17 

2-43 

2-66 

•17 

•22 

•23 

•66 

•65 

70 

475 

5-08 

5-65 

2*04 

207 

2-12 

•36 

•87 

I-l6 

•50 

•59 

•62 

•72 

-86 

I  03 

•89 

109 

1-09 

3'0 

295 

273 

•17 

•45 

•3» 

•64       1 

•71 

78 
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BEST'S    LONDON    STOCK    BRICKYARD. 
COMPARATIVE    STATEMENT    OF    COST    per   1,099    Bricks. 


I.— Wages:—  „        ,.,    .• 

Removing  Top  Mould,    Diggmg,  &c.,  Washmg 

Chalk 

Moulding 

Setting        

Bolting.  Sorting,  &c 

Loading  and  other  labour       

Supervision  


IVages 


II. — Coal  and  Material: — 
Ashes 
Sand 
Coal 


Coal  and  Materials    .. 
Wages,  Coal,  and  Material 


III.— SfNORv  Expenses  :— 

At  Works 

Sinking  Fund  (Royalty) 
Rates,  Taxes,  and  Insurance  . . 

Office  Salaries 

Agents'  Commission  and  Charges 
All  other  Charges 


Sundry  Expenses 


IV.— Special  Charges: — 

Depreciation  of  Machinery 
Income  Tax 


special  Charges 
Cost  of  Production  . 


v.— Surplus 

Sale  lvalue 


1903 


£    s    d 


o 
o 
o 
o 
o 
o 


I  7 
5  o 
I  10 

0  3 

1  o 
o    6 


1902 


ICOI 


£    s    d 


O   10      2 


o 

o 

O 

o 
o 
o 


I  8 
5  o 
I  loj 

0  3 

1  oj 
o    6 


o 
o 
o 
o 
o 
o 


I    9i 

5    o 

I    lOj 

o    3i 
o    6 


o  10    3^  !      o  10    6| 


006 
006 
048 


006 
o    o    6J 
049 


o    o    54 
o    o    6| 

o    4     8.4 


058 


0  15  10 


0    5     9i 

0    5     H 

0  16     ij 

0  16   3i 

o  o  3§ 
010 
o  o  10^ 
o  1  4I 
o  o  7§ 
010 


004 
010 

O     O    11^ 

o  I  6l 
o  o  7J 
o     1  10 


o  o 

O  1 

O  I 

O  I 

o  o 

O  2 


4i 
o 
o 
9h 

2i 


o    5    2i         o    6    3i 


6  iii 


0 
0 

I 

0 

2 

3i 

0 

I 

5i 

I 

2 

6 

o     I     3 
002^ 


o    I     3§ 

O      O      2i 


5h 


3  10 


4    9 


076  061^1      05    3i 


£1  10    o    I    £1     9  "^  I    £1  10    oi 


i 


»• 
\ 
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I    I 


BEST'S   LONDON   STOCK   BRICKYARD. 
Creditors  (Bills  Payable),  31st  December  1903. 


No.  of 
Accept- 
ance 


205 
209 
194 


David  Jones,  Lockyer,  &  Co 

(Brickmaking  Machinery) 
The  Dorney  &  Windsor  Rail  Company 

(Sleepers) 
The  Slough  Engineering  Company    . . 
(Machinery) 


See  Balance  Sheet  G 


Due  Date 

1904 
17   Feb. 

£  s 
126  5 

d 
0 

2  Mar. 

135  15 

0 

10  Jan. 

250  4 

0 

•  • 

£512   4 

0 

I II. 

BEST'S     LONDON     STOCK    BRICKYARD. 
Creditors  (Sundries),  31st  December  1903. 


Bought 

Ledger 

Folio 

1 

149 

47 

45 

39 

"5 

175 

49 

H9 

Bede,  A 

Claypole,  W.          ..        ',\        \[ 

Farrow,  P '[ 

Great  Western  Railway  Company 
lessel  Cartage  Company,  The  . . 

Mamer,  S 

Morgan,  W.            . .        .' .'        |  *        '/ 
Protheroe,  J. 

£  s  d 

48  4   7 
20  2  0 
32  16  3 

285    2    6 
47     2     I 
42  10    0 
24     7    9 

U7 

Thames  Valley  Coal  Company            ! '.        ', 

46    7    6 

J27    8    4 

See  Balance  Sheet  G    . . 

£674     I     0 

• 

• 

i 
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BESTS    LONDON    STOCK   BRICKYARD. 
Debtors  (Bills  Receivable),  31st  December  1903. 


No.  in 

Bill 

Book 


361 
265 
264 

262 

Cromwell,  C. 
Grimson,  V. 

Pym.  W 

Vane,  H 

270 

269 

Vamey,  J 

Wagner.  D 

See  Balance 

Due  Date 


1904 

4    Feb. 

27   Mar. 

£    s    d 

79    8    0 
126    2    4 

..  1  20     „ 

..1     18   Feb. 

164  10    3 
156    7    6 

..       29   Mar. 

..  !     28       , 

35  17    3 
63    4    6 

•  • 

£625      9    ID 

J  "• 

BESTS     LONDON     STOCK    BRICKYARD. 
Debtors  (Sundries),  31st  December  1903. 


SaUs 

Ledger 

Folio 


184 

157 
216 
212 
146 

91 
164 

171 
»3I 
120 
207 
191 


Avery,  B 

Brarken  Bros. 

Croker.  P 

Gottlieb,  T 

James.  A 

Norlolk  &  Son 
Peters,  S.      .\. 

Phillips,  I 

St.  George  &  Co.  . . 
The  Building  Company, 

Trauer,  L 

Verity,  C 


Lim. 


See  Balance  Sheet  G 


£   s 

d 

28   9 

7 

78   9 

6 

21    5 

7 

22  10 

0 

27  9 

4 

49   3 

0 

146   2 

0 

206    8 

0 

412  n 

6 

250  7 

4 

49  6 

3 

156   4 

0 

£1448    8 

I 

& 


1 


••' 
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BRICKMAKERS'   ACCOUNTS. 

BESTS    LONDON     STOCK    BRICKYARD. 
Loose  Plant  and  Aipliaxces. 


LoosK  Plant. 
Aylmer's  Field   Yard. 


3 
3 


PuK  Mills  and  GearinK    .. 

MoiildinK  Sheds     . . 

z  \Va«h  Mills ;] 

4  Harrows  an»1  Chairs 

2  Sets  Slurry  Pumps  and  Gearing 

3  »     Well  Pumps  and  950  feet  Run  Rods 
2  Chalk  Mills  and  Gear      .. 

4  Offices 
950  Sleepers        \\ 

5  Head  Tip  Wagons            ..         ,'. 
1,250  ft.  Run  Planking 

40  Navvy  Barrows 

1,400  ft.  Run  Shooting 

15  Oft-Bearing  Barrows        ..         ], 
3,600  yards  Run  Hack  Caps      . . 
3.600       ,         „     Hack  Cap  Boards    . . 
3,6co       ,         „    Lew  Boards  . . 

52  Crowding  Barrows 

6  Sail  Cloths 

Fitters'  Shop.  Forge,  and  Tools 
About  6  Tons  Wheeling  Plates . . 

40S  ftet  (about  4^'  tons)  Double-faced  Rails 


Less  5% 


Potter's  Field  Yard. 


2 
4 
4 
3 
3 
3 

2 

6 
4 


Breeze  Trucks        

Sheds  (2  Offices  and  2  Work  Sheds) 

Moulding  Sheds 

Wash  Mills 

Sets  Slurry  Pumps 

»     Well  Pumps 

Water  Tanks  (old  Boiler) 

End-tip  Wagons 

Side-tip       do 

Fitters'  Shop,  P'orge,  and  Tools 
Winding  Drum  and  Warp 
6  Sail  Cloths    . . 

2,4CO  Caps 

2,400  yards  Lew  Boards. . 
,      Hack  Boards 
Navvy  Barrows 
Crowding  Barrows 
Pug  Mills  and  Shafting 
teis  Well  Pumps  and  Pipes 


2,400 

H 
6j 

5 
2 


Less  5% 


Loose  Plant 
Carried  forward 


£    8    d 


30    o 
5    o 


o 
o 


21      O     O 


69   10 

"  »5 

58    o 

3  10 

II      o 

10    o 
»    9 


o 
o 
o 
o 
o 
o 
o 


10  lU 

13  0 

0 
0 

>3  0 

0 

«4  0 

0 

ii    0 

0 

33  0 

0 

42  0 

0 

4  0 

0 

21  0 

0 

21  0 

0 

»3  0 

0 

486  14 

0 

24  6 

9 

I  15 

t 

i 

i 

0 

19  10 

0 

5  10 

0 

27  10 

0 

25    o    o 


24 

10 

0 

2 

ID 

0 

II 

0 

0 

38 

0 

0 

24 

0 

0 

24 

0 

0 

42 

0 

0 

45 

0 

0 

42 

0 

0 

7 

0 

0 

456  15     O     j 
22    16     9 


£      S     d 


462    7    3 


'   433 

18 

3 

895 

5 

6 

896 

5 

6 
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BEST'S    LONDON     STOCK    BRICKYARD. 
Loose  Plant  and  Appliances — [continued). 


Tools   and    Appliances. 


Aylmer's  Field. 


Brought  forward 


Lime  Sheds  . . 

About  15  dozen  Boiler  Plates  (old  5  ft.  o  in 

each) 
Jack  Roll 

Stone  Forks 

Picks  and  Shafts 

Punners        

J\clKC*S  •■  •«  ••  ••  ••  ■■ 

Crowbars 

•00 inch.  Fall  Roi>e 

Hand  Sieves  

Quantity  of  various  Tools  in  Shed 

«  of  Belting         

2  Circular  Scrys        

8  Upright    do.  

8o3  feet  Run  Planking 

Quantity  of  Staging  for  Shoots. . 

6  Galvanised  Tanks 

1,080  feet  Run  J  W.L  Pipe        

Sundries 


9 

36 

6 

6 

6 

500 

15 


by  2ft.  Gin 


Less  5% 


Potter's  Field  Yard. 


Quantity  of  Belting  

„  of  Old  Caps  and  Lew  Boards 

2  dozen  Scaff"old  Poles 
2  Round  Scrys 
Water  Tank  (old)  . . 

Staging         

1,000  ft.  Run  Planking    . . 

Quantity  of  various  Tools  in  Shed 
4  Sheds  (2  Offices  and  2  Work  Sheds) 
Sundries       


£ 
12 


s 
o 

5  10 

I 

3 
I 


o 
o 
o 

2      O 
I    10 

7    o 

15    o 

4    o 


Less  5  % 


Tools  and  Appl 
See  Balance  Sheet  G  . . 


tances 


Aylmer's  Field  Yard 
Potter's  Field  Yard 


SCMMAKV. 

Loose  Plant. 

.£462    7    3 
•    433  18    3 


Appliances. 

£54  16    3 
49    8    o 


52    o    o 
2  12    o 


Total. 

£517    3     6 
483    6    3 


£896    5    6       £104    4    3     £1.000    9    9 


d 


I  10    o 

4  10    o 
076 


14  10    o 


1  4 
I  12 
8    o 


o 
o 
o 

5 
o 


I  15 

4    o 
3    o 


o 
6 
o 
o 
o 
o 
o 
o 
o 
o 
o 


57  14    o 
2  17    9 


54  16    3 


49    8    o 


£    s    d 
896    5    6 


104    4    3 
£1,000    9    9 


ip 


I 


:| 


Vl  'I 


'■t 

1 

« 

1 

1 

liS 

! 
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BRICKMAKERS     ACCOUNTS. 

BEST'S    LONDON    STOCK    BRICKYARD. 
Fixed  Plant. 


Engine  House 
Boiler  House  . . 
Machine  House 
Stables  . . 


Aylmer's  Field  Yanl, 


Plant- 
Two  30-h.p.  Engines 
Moulder's  Stool 
Table  with  Slock  Board 
Six  Humps 
Two  Boilers,  14  ft.  6  in. 


£    s    d  £     s    d 


919    o    o 


Biiihiings — 

Engine  House 
Boiler  House  . . 
Machine  House 
Stables  . . 


Potter's  Field  Yard. 


Plant  - 

Two  2o-h.p.  Engines 
Moulder's  Stool 
Table  with  Stock  Board 
Five  Pumps     . . 
Two  Boilers,  12  ft.  Sin. 


690    o    o 


See  Balance  Sheet  G 


]^I.60Q     o     o 
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BESTS     LONDON     STOCK    BRICKYARD. 
Stock -IN -Trade,    31st    December   1903. 


Aylmer's  Field  Yard. 

400,000  In  Clamp,  16/-  per  1,000 

20,500  "  Stocks,"  20/-  « 
aoo,ooo  Seconds,  16/-  „ 
168,000  Place,         11/-        • 

69,350  Rough,       12/-        , 

250  Loads  Brick  Rubbish,  2/- 

25       ,      Bats,  5/6 

108  Yards  Flints  and  Grit,  3/- 

570  Loads  Ashes,  3/3 

35       ,      Chalk.  0/8 

90  Yards  Brick  Sand  6/6 

Coal— 

Smudge,  90  Tons  at    8/-  . . 

Slack,      85      »      ,   10/-  . . 

Steam,    70      ,      ,    14/-  .. 

See  Balance  Sheet  G 


£    s 

d 

320  0 

0 

20  10 

0 

160  0 

0 

92  8 

0 

41  12 

0 

25  0 

0 

6  17 

6 

16  4 

0 

92  12 

6 

I  3 

4 

29  5 

0 

36  0 

0 

42  10 

0 

49  0 

0 

£    s   d 


634  10    o 


171      2      4 
805    12      4 


127  10    O 

£933      2      4 


Stock-ix-Trade — {continued). 


Potter's  Field  Yard. 

340,500  In  Clamp,  16/-  per  1,000 
16,000  "  Stocks,"  20/-        »  . .        . 

50,000  Seconds,    16/-        *  . .         . 

b9,ooo  Place,         11/-        » 
50,250  Rough,        12/-        ,  ..        . 

47J  Loads  Brick  Rubbish,  2/- 

10         »      Bats,  5/6 

70    Yards  Flints  and  Grit,  3/- 

140    Loads  Ashes,  3/3 

20         ,      Chalk,  0/8 

40    Yards  Brick  Sand,  6/6 

Coal — 

Smudge,  20  Tons  at  8/- 

Slack,       30     I.      »  10/- 

Steam,      25      »      „  14/- 

See  Balance  Sheet  G 


£      s    d 


£    s   d 


272  8 

0 

16  0 

0 

40  0 

0 

48  19 

0 

30  3 

0 

407 10 

0 

4  15 

0 

2  15 

0 

10  10 

0 

22  15 

0 

0  13 

4 

13  0 

0 

54  8 

4 

461  18 

4 

8  0 

0 

15  0 

0 

17  10 

0 

40  10 

0 

•  « 

)C502  8 

4 

[JSlote. — This   Schedule   concludes   the   accounts  of   Best's 
Stock  Brickyard  at  the  31st  December  1903.] 


fr 


BRICKMAKERS'   ACCOUNTS. 


39 


CHAPTER    IV. 


^ 


LIST     OF     BOOKS. 


ii 


ti  •- 


We  now  come   to   the  list  of  books    (M-Z),  as    before- 
mentioned. 

The  system  adopted  is  more  suitable  to  the  Fletton-Borough 
Brick  Company,  but  will  practically  apply  in  other  cases. 

Explanatory  notes  appear  in  front  of  each  form. 

(M)  Cash  Book  (Bank  Account). 

(N)  Petty  Cash  Book. 

(O)  Sales  Book. 

(P)  Bought  Book. 

(Q)  Sales  Ledger. 

<R)  Bought  Ledger. 

<S)  Private  Ledger  (Nominal  Accounts). 

(T)  Journal. 

(U)  Sales  Delivery  Notes. 

(V)  Wages  Book. 

(W)  Order  Book. 

(X)  Stock  Book. 

(Y)  Ledger  Balances  Book. 

(Z)  Manager's  Monthly  Report  Book. 

Da 


II 
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if 


If 


n'  i 


M.-CASH     BOOK. 

Note. — This  book  agrees  with  the  Bank  Pass  Book,  all  cash 
received  is  paid  in  daily  to  the  bank,  and  entered  from  the 
counterfoils  of  the  Paying-in  Book. 

Cheques  are  drawn  for  every  disbursement  (excepting  those 
items  settled  out  of  Petty  Cash),  and  for  Petty  Cash  and  other 
similar  advances  required  to  meet  smaller  and  frequent  out- 
goings. Particulars  and  amounts  of  cheques  drawn  are  written 
up  from  the  counterfoils. 

All  advances  made  as  above  are  del)ited  to  Pettv  Cashier's 
Account. 

Receipts  on  Capital  Account  will  have  to  be  entered  from 
the  Bank  Pass  Book,  and  charges  for  cheque  books,  or  the 
collection  of  country  cheques,  from  the  vouchers  given  by  the 
bank  for  such  charges  through  the  Pass  Book. 

Cheques  drawn  in  payment  of  creditors'  accounts  are  entered 
in  the  Cash  Book  to  their  names,  and  debited  to  their  Personal 
Ledger  Accounts.  If  cash  is  paid  for  an  Impersonal  Account 
— e.g.,  Buildings,  Plant,  and  Machinery  Account — without  any 
previous  credit  through  the  Bought  Book,  it  goes  to  the 
Impersonal  Account  direct. 

All  payments  should  be  numbered  consecutively  in  the  Cash 
Book,  and  a  voucher  obtained  for  each,  and  such  number  should 
be  placed  on  the  voucher  to  facilitate  future  reference  and  for 
audit  purposes. 


nl 
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An  agreement  with  the  bank  should  be  shown  monthly,  and 
it  is  well  to  write  the  agreement  in  red  ink. 

It  will  be  seen  that  the  entries  given  are  as  varied  as  possible, 
and  in  practice  it  is  believed  the  transactions  will  run  on 
somewhat  similar  lines. 


r 


P 


^ 
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BRICKMAKERS    ACCOUNTS. 


M. 


IK 


1933 

Aug.  24 


26 


28 


29 


30 


31 


Forward 
To  Rent  Receivable  A  ccount — 

I  Year's  rent  of  Latimer's  Field  land 
•    J.  Hilton,  on  Account  Sales 
,    A.  Watson  ,  « 

-    S.  Gardner  .  «  . . 


Barrett 
,     X .  Shelly 


,    W.  Ford 
.    I.  Stafford 


a    Bills  Receivable— 

No.  160— B.  Thompson 

V     Works   Wages  and  Salaries  Account- 
Provident  Clerks— Accident  Claim  . 

«    Billt  Receivable — 

No.  167— A.  Phillips 


Buildings,  Machinery  &  Plant  Account — 
Produce  of  Sale  of  old  portable  Engines 

— Coward  &  Co.  

T.  Jones,  on  Account  Sales 

Bills  Receivable — 
No.  168— P.  Lewis         


109 
127 
114 
129 

187 
207 

240 


143 

P.L. 
293 


143 


14 
165 


Discount 


£   8    d 
109  12    9 


550 

12  17  6 

14    5  o 

12  10  o 

18  IS  o 

3  15  o 

17    7  6 


170 


195  14    9 


£     R    d 


108  18  6 
237  19  6 
219  12    o 


269  4  3 

420  6  o 

55  7  6 

285  4  6 


CASH 


£     s    d 
2411    9    8 

35    o    o 


566  10    o 

1,030    2    3 
210    8    o 

780 
133  19    3 


350    o    o 
33  »5    o 


117  18    o 


£4,896  10    2 
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M. 


BOOK. 


1903 

Aug.  25 


26 


By  Petty  Cash  Advance 


Forward 


87 


•  I 


28 


29 
31 


Works  Account— 
E.  Adams— Current  Expenses 


Petty  Cash  Advance 

Buildings,  Machinery,  &  Plant  Account- 
Jean  Jardinier,  Steel  Shafting 
Tempest  &  Co.,  June,  Coals 

Carriage     Account,    Great    Eastern    Rail- 
way, for  June  

Works  Account — 
A.  Cayne— Current  Expenses 


Petty  Cash  Advance     . . 

W.  Long,  Horsekeep— Corn,  Hay,  &c. 

Buildings,  &c..  Account — 
Jones  &  Co.,  Timber  for  Dryer     . . 


Gee  &  Co.,  Printing 


Commission  Account— 
Woodson  &  Co.,  June  and  July 

Miscellaneous  Expenses — 
Cheque  Book— 250 
K.  Lyon,  Travelling  . . 


Debenture  Interest 
Less  Tax  at  iid. 


Balance  forward  to  next  month 


Agreement  with  Bankers: — 
Pass  Book— Dr. 
.       Cr. 


Dr.  Balance  per  Pass  Book 

Less  Cheques  Outstanding — 

No.  N 175, 206,  Jardinier 

,        175.211,  Long  .. 

175,212,  Tones  .. 

,       175,214,  Woodson 

»        175,216,  Lyon  .. 


£15  18  8 
12  4  7 
24    3    9 

127  8  6 
776 


Cash  Balance  as  above 


51 

153 

51 


14 
129 


104 

X53 

51 

126 

15 
173 

182 


27 
27 


18 


43 


Cr. 


£    s  d 


337  10    o 
15    9    4 


Vou- 

cher 

No. 

£ 

s 

d 

1,247 

12 

3 

294 

13 

0 

0 

295 

75 

0 

0 

296 

20 

0 

0 

297 

15 

18 

8 

298 

185 

6 

4 

299 


469  17    5 


300 

77 

0 

0 

301 

10 

16 

4 

302 

12 

4 

7 

303 

24 

3 

9 

304 

8 

6 

4 

305 

127 

8 

6 

306 
307 

I 
7 

0 

7 

10 
6 

308 

•  ■ 

322 

0 

8 

2,617 
2,279 

3 

7 

2 
0 

4,896  10     2 


7.816 

14 

2 

5.350 

4 

2 

2,466 

10 

0 

187 

3 

0 

2,279 

7 

0 

—" 
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N.— PETTY    CASH     BOOK. 


fc 


Note— This  book  is  kept  on  the  simplest  method,  no  analysis 
being  made  till  the  close  of  the  month,  when  it  is  shown  in  the 
manner  given  on  the  next  opening.  The  figures  are  then 
journalised  and  posted  to  the  debit  of  the  respective  Ledger 
Accounts  from  the  Summary,  the  total  being  posted  to  the 
credit  of  Petty  Cash  Account. 

The  amount  in  hand  should  be  adjusted  at  the  beginning  of 
each  month  to  an  even  amount  by  drawing  the  sum  needed  to 
make  up  ;£io,  ;£2o,  £s°y  or  whatever  balance  in  hand 
experience  has  shown  the  exigencies  of  the  business  require. 

Any  large  outlays  in  such  books  as  Postages  should  be 
initialed  by  a  responsible  official,  such  books  being  often  kept 
by  the  junior  in  the  office — as  an  instance,  such  an  entry  as 
£2  IS.  8d.  paid  for  trade  circulars  should  be  so  initialed. 

Vouchers  for  each  Petty  Cash  payment  must  be  obtained  and 
consecutively  numbered,  and  the  corresponding  number  placed 
on  each  voucher. 


i 


w 
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N. 


Dr. 


PETTY    CASH 


Summary  for 


Feb.   I 
3 

12 

«4 


To  Balance  from  January 
.,    Cheque  received 
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N. 


BOOK. 


1903 
Feb. 15 

21 

22 
24 

•r 
28 


Forward 
By  Wilson— Clover 
,  Office  Expenses— 3  local  Directones 

,  Wilson— Hay 

,  J  obson— Horse  Shoes 

,  Hewlett,  Carpenter— Shelves 

,  Clark  &  Co.— Hauling 

,  Office  Expenses— Cleaning 

,  Zimmer  &  Co.— Planks 


Vo'cher 
No. 


Balance  forward  to  next  month 


119 

I20 
121 
122 
123 
124 

125 
126 


Cr. 


£   s 

II   o 

o  8 

0  2 

1  10 

1  O 

o  13 
3  o 
o  5 

2  7 


d 

7 
6 

4 
o 

3 
6 
o 
6 

2 


20 
4 

7 
12 

10 
2 

£25 

0 

0 

February   1903. 


Feb.  28    By  Building,  Machinery,  and  Plant 
,  Works'  Expenses 


a  Horse-keep 
0  Carriage 


,  Stationery         ,  ^"  ,  .  *• 

,  Office  Expenses— Postages  and  Sundries 


,  Travelling  Expenses 
Balance  to  next  month 


J.  Folio 

278 


£    s  d 

5  15  o 
4  II  II 
I  18  6 
546 
080 
I  3  II 
160 


20    7  10 
4  12    2 

£25    o    o 


i' 


''J  .     "t 
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O.— SALES    BOOK. 

jS^^^^._This  book  is  entered  up  from  the  carbon  copies  of  the 
Delivery  Notes  recording  the  despatch  of  tJie  bricks,  and,  as  the 
amount  to  be  sent  off  in  total  by  daily  or  other  periodical 
deliveries  is  known,  an  amply  sufficient  number  of  lines,  where 
needed,  is  left  to  allow  for  subsequent  transmissions  during  the 
month.  By  reference  to  the  book  it  will  be  seen  this  may  be  a 
whole  opening,  or  perhaps  only  one  line,  the  latter  when  the 
whole  order  is  sent  off  at  once. 

Casting  can  only  be  made  at  the  end  of  each  month,  when 
the  different  folios,  temporarily  kept  open  for  the  satisfaction 
of  extended  orders,  are  complete.  Then  all  the  separate  entries 
for  each  Customer's  Account  are  cast,  and  their  totals  extended 
into  the  Monthly  Amount  column.  The  book  is  then  cast  for 
the  month,  and  its  total  posted  to  the  credit  of  "  Sales  Account " 
in  the  Private  Ledger. 

Posting  to  the  Personal  Accounts  in  the  Sales  Ledger  is 
effected  monthly  in  one  total  for  each  account. 

If  the  bricks  are  supplied  to  a  customer  by  contract,  only 
those  actually  delivered  are  debited  to  the  customer  during  the 
month. 


A  sufficient  number  of  pages  should  be  set  aside  at  the  end 
of  the  book  for  dealing  with  returns,  &c. 


•        1 


11 


50 


BRICKMAKERS'   ACCOUNTS. 


o. 


SALES 


u  > 


To  whom  sold 


Name 


Address 


Quantity 


1903 


Mar.  12 


13 


16 


»7 


18 


19 


20 


31 


n 


as 


Collins,  J.  &Co. 


Do. 


Do. 


Do. 


Do. 


Do. 


Do. 


Do. 


Do. 


Do. 


Do. 


Do. 


Forward , 


Forward . . 
Wimbledon . . 

Do. 


Do. 


Do. 


Do. 


Bests 


627,000 
17,500 

17,500 


Sec'nds 


315,000 


Price 


PerM. 


s    d 


17,500 


Do.      ..  17,500 


Do 17,500 


Do.      , . 


Do. 


17,500 


17,500 


17,500 


17,500 


Do 17.500 


Do 17,500 


Do 

(210,000) 


i7,5co 


Carri'ge 
toi 
per 


.0^ 


s    d 


20    o       17    I 


Total 


s    d 


37    I 


837,000 


315.000 


BRICKMAKERS'   ACCOUNTS. 


o. 


BOOK. 


Daily 
Amount 


w 

u  o 

J* 


£  s  d 


32    9    o 


32    9    o 


32    9    o 


32    9    o 


32    9    o 


32    9    o 


32    9    o 


32    9    o 


32    9    o 


32    9    o 


32    9    o 


32    9    o 


Monthly 
Amount 


£    s   d 
1,008  14    I 


49 


Consigned  to 
Station 


Wimbledon 


389  8  o 


£1.398  2  I 


Do. 


Do. 


Do.  .. 


Do.         •  • 


Do. 


Do. 


Do.  • . 


Do. 


Do 


'•  •  • 


Do. 


Do 


■  •  I 


How 
Despatched 


Truck 

1.674  \ 
32.987 
65.045 

235.998 
1,092 
27,028 1 

1,437  I 

67,022  - 

106,791 

106,540 

1,674 1 

21,872 f 

200,046  - 

1.037 
26,074; 

2,136) 
235.998 
41,621  ^ 

1,091 

449 
1,600  j 

33.621  I 
33.623  ;- 
27,028 

1,040/ 
44,926  I 
44,928  I 

44,931  f 

1,070 

200,004  / 

1,721 

33.007 

66,821 

106,791 

427 
1,632 
1,674 

32.987  (" 

200,004 

1,087/ 

416 

237,046 

237.050 

1,098 

716 

447) 
1,600  I 

235.998  : 
921 

1.037^ 

1,682 
40,007 
40,013  j- 

1,046 
206,716/ 

1,728  \ 

1.729 

18,072  - 

18,421 1 

156,409; 


51 


i 


Remarks 


ii 
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SALES 


■«• 

>> 

o 

u 

l> 

V 

> 

** 

To  whom  Sold 


Name 


1903 


Mar.  26 


27 


17 


17 


18 


19 


20 


21 


Mason 


Jenks 


Do. 


Do. 


Do. 


Do. 


18 

Smith 

19 

Do. 

20 

Do. 

21 

Do. 

23 

Do. 

24 

Do. 

25 

Do. 

26 

Do. 

27 

Do. 

s8 


Do. 


Total 


Address 


Collins,  J.  &  Co.    . 


Do. 


Forward  . 


Wimbledon 


Do.       (250,000) 


Wood  Green 


Wa'thamstow 


Quantity 


Bests 


837,000 


17,500 


22,500 


Sec'nds 


3»5.ooo 


Do. 


Do. 


Do. 


Do.         (70,000) 


Chelsea 
Do. 
Do. 
Do. 
Do. 
Do. 
Do. 
Do. 
Do. 

Do. 


20,000 


Per  M. 


Price 

Carri'ge 
to  pay 
per  M. 


14,000 


14,0:0 


14,000 


14,000 


14,000 


(77,000 


947,000 


7,000 
7,000 
7,000 
7,000 
7,ocx) 
7,coo 
7.000 
7,000 
7,000 

14,000 


412,000 


s    d 


20     O 


16    6 


20    o 


17    1 


"     3 


16    6 


II    9 


12    o 


16    6 


12    6 


Total 


s    d        s    d 


37    I 


16    6 


31    3 


31    9 


28    6 


29    o 


BOOK— {continued). 
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u 

V  0 

Daily 

"On 

Monthly 

Consigned  to 

How 

Remarks 

Amount 

^c2 

Amount 

Station 

Despatched 

£  s  d 

£    %    d 

Truck 

•  » 

•  • 

1.398    2    I 

78,921  j 
1,640  f 

ja   9   0 

•  • 

•  • 

Wimbledon     . . 

1,645  - 

18,075  1 

200,046  J 

17,862 

17,867 

41  »4    5 

29 

74    3    5 

Do. 

41.096  - 
150,721 

427/ 

16  10    0 

54 

16  10    0 

Wood  Green  .. 

6,274 

1,867) 

31  17    6 

•  • 

•  • 

Walthamstow 

1,870'. 
50,704  1 
50,714^ 

1,027) 

ai  17    6 

•  • 

•  a 

Do. 

1,029  . 
50,696  1' 
50,608/ 

1,867) 

21  17    6 

Tin 

50,704  . 

'  " 

50,767  1 
1,001/ 

812) 

814' 

50,8071 

1,006/ 

22    4    6 

•  • 

•  • 

Stratford 

. 

1,870) 

22    4    6 

47 

110    I    6 

Do. 

50,704  l 

50,714  1 

460^ 

9  19    6 

•  • 

Chelsea 

7,827 ' 
7,828 ) 

9  19    6 

Do. 

6,942  • 
170,060 ) 

9  19    6 

•  • 

Ek). 

207,012 ) 
432  f 

9  19    6 

•  • 

Do. 

18,7041 
19.621 1 

9  19    6 

•  • 

Do. 

8071 
205,047) 

9  19    6 

•  • 

Do. 

213  1 
479) 

9  19    6 

JL^V*                                       •  •                       •    a 

16,912  1 
418)" 

10    3    0 

Addison  Road 

150,603  I 
7,827  f 

10    3    0 

■  • 

Do. 

7,828 ) 
6,942 - 

ao    6    0 

64 

no    8    6 

Do. 

429* 
150,078 ) 

18,704  - 

« • 

P.L.  301 

18,705  1 

£1.709  5    6 

li 


»t 


•« 


n 
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P.— BOUGHT    BOOK. 

Note.— In  this  book  are  entered  all  the  invoices  received  for 
goods  purchased  on  credit,  and  a  corresponding  number  is  placed 
in  the  book  and  on  the  invoice  for  reference  in  the  future. 

Each  item  is  posted  to  the  credit  side  of  the  Personal  Account 
in  the  Bought  Ledger. 

The  Bought  Book  is  cast  monthly,  and  a  Summary  of  the 
Purchases  made  under  convenient  headings,  as  shown  on  the 
next  page,  and  the  totals  thus  arrived  at  are  posted  to  the  debit 
of  the  corresponding  Nominal  Accounts  in  the  Private  Ledger. 

A  few  pages  are  reserved  at  the  end  of  the  book  for  entries  to 
adjust  the  Personal  Accounts,  where  overcharges  or  errors  can 
be  rectified. 
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P. 


BOUGHT    BOOK,  June  1903, 


Inv'ce 

No. 

1903 

line  1 5 

1.433 

17 

1.434 

18 

M35 

* 

1.436 

»9 

M37 

m 

M38 

21 

1.439 

23 

1440 

24 

1. 441 

26 

1.442 

27 

1.443 

28 

1^*44 

29 

1.445 

Forward 

Gee  &  Co. — Printing  

Tempest  &  Co. — Coal         

The  Patent  Bucket  Company— Elevator  Buckets    . . 
W.  Brown  &  Co.— Lightning  Conductor,  No.  4  Kiln 

Goddard  &  Son — Special  Moulds  

Gee  &  Co. — Stationery       

W.  Long— Com,  Linseed  Cake,  &c 

W.  Brown  &  Co. — Wire  Rope 

Crowther  &  Carstairs — Hooks  and  Chains     

Barber  &  Sons — Tools       

B.  Appleyard — Hay 

M.  Levi— Roll  Top  Desk 

C.  Cohen — Pigeonholes,  2  sets   . .         


Led'r ' 
^  Fo.    I 

12     ' 
7 

31  ! 
35  ; 
27 

12 

10 
35 
32 
29 
21 
44 
29 


£ 

1,136 

4 

80 

I 

8 
29 

I 
14 

4 

2 
I 

2 

4 
5 


s 

7 
8 

9 
5 

7 
8 

7 

7 

9 

»5 

18 

9 

10 

6 


d 
5 
9 

10 
6 
6 

2 

9 

2 
6 
o 

3 
7 
o 
o 


£1,29^  10    5 


Summary  of  Purchases,  30th  June  1903. 


P.  L. 

Fo. 
133 
117 

51 
216 
219 

75 


Coal 

Oil  and  Stores 

Plant 

Horse-keep  . . 
Printing  and  Stationery 
Office  Furniture    . . 


£     s    d 


336    6 

121     8 

757  10 

58    6 

14     3 
9  16 


4 

2 
I 

6 

4 
o 


1,297    ID      5 


£    2 


<, 


m 
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Q.— SALES    LEDGER. 

Note. — This''  book  contains  the  personal  accounts  of  the 
customers,  and  is  posted  monthly  as  to  the  debit  side  from  the 
Sales  Book,  when  the  quantity  and  quality — "  Best "  or 
"  Seconds  " — should  be  given. 

The  credit  side  of  the  Personal  Accounts  is  posted  from  the 
Cash  Book. 


Further  adjusting  credit  entries  may  be  posted  from  the  latter 
part  of  the  Sales  Book. 


Ii  If 


;  I 
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I         I  ! 


«•:"' 


Dr. 


1902 
Oct.    I 

31 
Dec.  31 

1903 
Ian.  31 
Feb.  28 
Apl.  30 
June  30 

July  3t 
Oct.  31 


1903 
Oct.    I 


THE     BUILDERS'    WHOLESALE 


Sales 


To  Balance 


To  Balance 

m  80,000  Best 

,  150,000    , 

»  70,000  Seconds 

,  50,000        , 

,  250,000  Best     ., 

«  70,000  Seconds 

»  100,000  Best     . . 

»  200,000      » 

,  80,000       , 


£     s    d 


£    s 

d 

83  2 

0 

125  0 

0 

150  0 

0 

100  9 

0 

41  5 

0 

401  13 

4 

57  15 

0 

177  10 

0 

200  0 

0 

112  18 

4 

£1.449  '2     8 


112  18     4 


SOCIETY,     LIMITED. 
Ledger. 


1902 
Oct.  15 

• 

Nov 

17 

1903" 
Jan.  15 

m 

Feb. 

16 

• 

Mar. 

19 

• 

June 

4 

m 

July 

17 

m 

m 

Aug. 

18 

■ 

Sept 

.30 

By  Cash 
.    Discount 


Cash 
Discount 


Cash 
Discount 


Cash 
Discount 


Cash 
Discount 


•  Bills  Receivable  (N  466) 

m  Discount  (Rebate  i,'-  only) 

,  Cash      

I,  Commission     .. 

.  Discount 


Cash 
Discount 

Balance 


76 

82 

117 

H 

122 

• 

127 

m 

Bill 
Book 

52 
C.B. 

134 

140 

Jl. 

87 
C.B. 
140 

157 


£ 

s 

d 

77 

0 

0 

6 

2 

0 

119 

0 

0 

6 

0 

0 

138 

15 

0 

II 

5 

0 

95 

4 

0 

5 

5 

0 

37 

10 

0 

3 

15 

0 

389 

3 

4 

12 

10 

0 

X18 

8 

0 

104 

2 

0 

12 

15 

0 

185 

0 

0 

15 

0 

0 

• 

• 

Cf, 


£  s  d 

83  2  o 

125  o  o 

150  o  o 

100  9  o 

41  5  o 


401  13    4 


235    5    o 


200    o    o 

112   18     4 


£1,449  12     8 


m 


Ii  ll 


I 
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R.— BOUGHT    LEDGER. 

Note. — The  Personal  Accounts  in  this  Ledger  are  credited 
from  the  Purchase  Book. 

The  debit  entries  are  made  from  the  Cash  payments. 

Further  adjusting  debit  entries  may  be  posted  from  the  latter 
part  of  the  Purchase  Book. 
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R. 

WESTERN    CONSTRUCTION    COMPANY,     LIMITED. 
Dr.  Bought    Ledger.  Cr. 


1903 
Jan.  31 

May  20 

Sept.  30 


To  Cash. . 
,    Bill  Payable. 


C.B. 

57 

Bill 

Book 

14 

15 


i     sd 
973    o  7 

270  10  6 
883    o  4 


£2,126  II  5 


1902 
Oct.  15 

29  i 
Dec.  12 


1903 
Apl.  16 


Sept.  2 


By  Rails   and 
Sleepers  . . 

„    Sleepers 

,    Wagons  and 
Rails 


,  Sundry  Fit- 
tings, Rails 
and  Wagons 

„  Wagons,  Rails, 
Sleepers,  &c. 
(NewSJding) 


41 
43 

67 


92 


133 


i  sd 

326  II  o 
140    7  3 

506    2  4 


270  10  6 
883    o  4 


2,126  II  5 
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S.-PRIVATE    LEDGER. 

Note. — This    should  contain    all  the    Impersonal    Accounts, 
such  as  the  following:  — 

Capital. 

Debentures. 

Properties. 

Buildings,  Machinery,  and  Plant. 

Stock. 

Directors'  Fees. 

Debenture  Interest. 

Petty  Cash. 

Transfer  Fees. 

Rates,  Taxes,  and  Insurance. 

Rent. 

Stores. 

Wages  and  Salaries,  Works. 

Wages  and  Salaries,  Office. 

Horse-keep. 

Coal. 

Works  Expenses. 

Sales. 

Income  Tax  (Commissioners  of  Inland  Revenue).  . 

Commission. 

Profit  and  Loss  Account. 

The  majority  of  the  entries  for  this  book  will  be  obtained 
from  the  Journal  and  from  the  Monthly  Totals  of  the  Sales 
Book  and  Bought  Book. 


Dr. 


s. 


CAPITAL  ACCOUNT. 


1902 


£     %    A  1902 

Oct.     I    .  By  Balance 


Dr. 


PROPERTIES   ACCOUNT. 


Dr. 


ROYALTY  ACCOUNT. 


£     s    d 
900    o    o 


£900    o    o 


1903 
Sept.  30 


1903 
Oct.      I 


Cr. 


£     s   d 
25,000    o    o 


Cr. 


1902 
Oct.     I 

1903 
June     5 

I 

1 

To  Balance  . .        .... 

To  Cash,  Deposit  on 
Freehold    Pro- 
perty adjoining 
the  Company's 
Works . .        . .     72 

To  Balance  . .        . . 

£      s    d 
17,020    0    0 

380    0    0 

1902 

1903 
Sept.  30 

By  Balance  . . 

£     s  d 

17,400  0  0 

£17,400    0    0 

£"17,400  0  0 

1903 
Oct.      I 

17,400    0    0 

Cr. 


By  assumed  Royalty 
of  i/-  per  1,000 
Bricks  sold    . . 


By  Balance 


64 


£    s  d 


900    o    o 


£900    o    o 


900    o    o 


i 


'iii 

■ 
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T.— JOURNAL. 

A^ote. — The  details  of  nearly  all  transactions  are  supplied  in 
the  Sales  Book,  Bought  Book,  Petty  Cash  Book,  &c.,  so  the 
Journal  entries  are  few  and  brief  in  description. 

There  will  be  a  certain  number  of  regular  entries  to  be  made 
every  month,  and  at  the  end  of  the  year  there  will  be  many 
adjusting  and  transfer  entries  to  be  written  in,  and  posted  from, 
this  book. 

Entries  of  exceptional  character  should  have  full  particulars 
inserted  in  the  Journal,  with  references  to  any  subsidiary  books 
from  which  totals  may  have  been  incorporated. 


BRICKMAKERS     ACCOUNTS. 


65 


1903 
Sept.  30 


30 


30 


30 


30 


T. 

JOURNAL. 


Forward . . 

Sales  Account  

To  Carriage 

For  the  year  ending  30th  September  1903. 


Dr. 


Sundries         Dr. 

To  Stock  Account 

To  write  back  Stock  at  ist  October  1902— 

Stock  of  Bricks 

Loose  Plant 

Coal  

Oil  and  Sundry  Stores  

Hay  and  Forage  


Stock  Account 

To  Sundries    . . 
For  Stock  in  hand  at  this  date- 
Stock  of  Bricks  . . 
Loose  Plant 

Coal  

Oil  and  Sundry  Stores 
Hay  and  Forage 


Dr. 


Profit  and  Loss  Dr. 

To  Sundries 

For  Manufacturing  Expenses- 
Wages—  Brickniaking,  &c 

„         Foreman,  Drivers,  &c 

Coal — Kilns 

,       Engine 

Oil  and  Sundry  Stores  

Machinery  Repairs 

Works  Expenses  

Rovaltv  Account  (i/-  per  1,000  on  sales  for 
the  year)  


30 


30 


Profit  and  Loss         Dr. 

To  Sundries 

For  Trade  and  Management  £x[>enses — 

Rates  and  Taxes  

Fire  Insurance  . .        .  

Workmen's  Compensation  Insurance 

Manager's  Salary        

Agents'  Commission  and  Charges  . . 

Travelling  Expenses 

Horse-keep  

Stationery  

Office  Salaries 

Office  Sundry  Expenses         

Bad  Debts  

Law  Charges 

Audit  Fee  


Profit  and  Loss  Dr. 

To  Sundries 

For  Special  Charges- 
Debenture  Interest       

Directors'  Fees 

Expenditure  during  Construction  written  off 

Depreciation  of  Machinery 

Income  Tax        


Dr. 


Sales  Account  

To  Profit  and  Loss 

Transferring  Sales  for  the  12  months  ending 
30th  September  1903. 


145 
106 


36 

145 
12 

133 
"7 
125 


£     s    d 

9.897    I    6 
5,514  II  10 


462  o  o 

311  6  o 

139  5  o 

65  2  4 

61  4  o 


36    1,561    3  10 


145 
12 

133 
117 

125 


252    7.852    6    8 


164 
172 
133 
133 
"7 
169 
176 


252   1,876  2   5 


182 
189 
191 
201 
207 
212 
216 
219 
224 
227 
232 

237 
240 


252  3.403  4  II 


91 

95 

lOI 

107 
Iiq 


145  18,638  10  8 
252 


£   49,781  19  2 


£   s  d 
9,897  I  & 

5,514  II  10 


1,038  17  4 


631  o  o 

571  12  I 

189  4  o 

104  8  o 

64  19  9 


3.974  2 
631  3 

1,045  12 
503  8 
374  6 
263  o 
160  13 
9C0  o 


6 

8 

2 
O 

6 

7 
3 
o 


369  4 
27  10 
50  o 

500  o 

375  o 
23  4 
63  10 
56  8 

200  o 
58  17  10 
76  2  2 
26  5  o 
50  o  a 


675 

4C0 

1,000 

1,000 


o  o 

o  o 

o  o 

o  o 


328  4  II 


18,638  10  & 


49,781  iq  2 
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SALES    DELIVERY    NOTES. 
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U.-SALES    DELIVERY    NOTES. 

Note. — The  form  given,  which  has  the  advantage  of  simplicity, 
is  that  commonly  used. 

The  Sale  Notes  should  be  numbered  consecutively,  and 
bound  in  a  book  composed  alternately  of  the  printed  sheet  and 
a  similarly  numbered  sheet,  on  which  a  copy  can  be  taken  off 
by  means  of  carbon  paper.  The  originals  must  be  fonvarded 
daily  to  the  consignee  after  the  despatch  of  the  goods. 


The  Fletton-Borough  Brick  Company,  Limited, 

Fletton. 
No.  1264  21st  May  1903. 

Messrs.  Brown  &  Robinson,  Aldgate. 

Herewith  we  beg  to  hand  you  particulars  of  goods 
forwarded  this  day,  and  hope  the  same  may  reach  you  in 
due  course,  and  to  your  satisfaction. 


Description^    3>50o  Best. 
Delivery,    G.E.R.  to  Bishopsgate. 
Truck  No.,     19,674. 


■ 


All  communications  t)  be  addnssed  to  the  Fletton  office. 


l! 
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v.— WAGES    BOOK. 


Note. — The  wages  are  paid  on  three  different  plans  :- 
I.     Foremen  and  Burners  ...  Weekly. 


2.     Labourer: 


...By  the  Hour. 


>  ^ 


(They  do  all  other  work  except  Brickmaking,  are  always 
at  the  yard,  and  generally  have  constant  weekly 
employment.) 

3.     Gangers  and  Gangs      . . .  By  the  Thousand  Bricks. 

(Such  work  as  digging  clay,  attending  to  machines,  setting 
bricks  in  kilns,  drawing  them  from  kilns,  and  loading.) 

Sunday  is  provided  for,  as  it  may  be  impossible  at  times  to 
do  without  constant  labour. 

The  wages  are  settled  weekly  by  cheque,  and  the  Wages 
Account  thus  debited. 

Where  there  are  other  works,  a  sheet,  similarly  ruled  and 
made  up,  should  be  forwarded  by  each  Yard  Manager  weekly 
to  the  Head  Office. 

The  wages  are  usually  paid  every  Saturday,  including  the 
amounts  earned  to  the  evening  of  the  previous  Thursday. 


ri 
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WAGES  for  week 


Names 

Fri. 

Sat. 

Sun. 

Mon. 

Tues. 

1 

t 

Wed. 

Thur. 

Forward 

•  • 

•  ■ 

•• 

•  * 

•  a 

P.  Doherty.. 
R.  Green    . . 
W.Tyler    .. 
J.  Straw 

•  • 

10 
lO 
lO 
lO 

6i 
6 

•  a 

•  ■ 

lO 
lO 
ID 
10 

ID 
ID 
lO 
ID 

a   a 

lOi 
ID 

a    ■ 

II 
10 

A.  Jones     . . 
P.  Nolan    . . 
M.  Grace    . . 
W.  Piggott.. 

•  • 

•  • 

•  • 

•  • 

" 

•  • 

•  a 
■   • 

•  • 

•  • 

a    • 
a    a 
a   • 

a  a 
a   a 

•  • 

•  • 
a  a 

•  a 

•    ■ 
a   a 

P.  Henry    . . 
.  Donnison 
■i.  Lesser  . . 
W.  Potts     . . 
W.  Morrissey 
W.  Phelan  !. 

•  • 

•  • 

•  • 

•  • 

•  a 

•  • 

•  • 

a   a 
a  • 
•   • 

a  • 

•   a 
■  • 
a  • 

•  • 

•  a 
a  a 

Parrott  and  Gang 
Webber  and  Gang 

•  • 

•  • 

•  • 

•  • 

•  • 

a  • 

a   a 
a   a 

a    a 

•• 

•  a 

a  a 

Beere  and  Gang  . . 

•  • 

•  • 

«   • 

•  • 

a   • 

•   • 

•  • 

f 

Total  for  Week 

•• 

•   • 

•• 

a  a 

•   a 

•   • 
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ending  28th  May  1903. 


Day  Work 

Piece  Work 

Amount 

Hours 

# 

1,000 

^Qi 

i,466J 

d. 

a  a 

i    s    d 
21  II    6 

•  • 

d. 

a  • 

i    s 

•  • 

d 

i    s   d 
21  II    6 

57i 

4 

a   • 

I     I    9 

0  12    0 

1  I    9 
I     I     6 

•  • 

•  a 

•  • 

a   a 

•  a 

•  • 

•  • 

•  a 

•  • 

•  • 

a  • 

•  a 

•  « 

I     I    9 

0  12    0 

1  I    9 
I     I    6 

400 

1,676 

25    8    6 

•  • 

•  • 

Foreman 

•  • 

•  • 

a  • 
•  • 

•  • 

•  • 

t  • 
a   a 

a  • 
•  • 

:: 

I  10    0 
I  10    0 

\  Burners 

•  a 

•  a 

•  • 

•  • 

•  • 

•  • 

I  10    0 

•  • 

Dra 

wing 

io6ii 

8 

3 " 

0 

3  II    0 

•• 

Dra 

wing 

las 

8 

4  3 

4 

4    3    4 

•  • 

Dra 

wing 

120^ 

8 

4  0 

4 

404 

a  a 
•  • 

Callo 
Callo 

wing 
wing 

a  • 
■   • 

•  • 

6  0 

7  0 

0 
0 

600 
700 

a  • 

Maki 

ng  Bricks 

242 

2/6 

30    5 

0 

30    5    0 

1,676 

•• 

£25    8    6 

•• 

£54  19 

8 

£88  18   2 

1 

1 

i 

F  2 


m 
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W.-ORDER    BOOK. 

l^oic. — Each  order  is  given  a  number  when  received,  and  at 
once  entered  in  this  book. 


Exact  particulars  of  deliveries  are  written  up  in  the  Sales 
Book  from  the  carbon  duplicates  of  the  Delivery  Notes  (see  U), 
and  the  folio  or  folios  of  the  Sales  Book  entered  here  when  each 
order  is  satisfied. 


if: 

i  • 

1 '  j 

In 

' 

!  1 

'  1  1'    ' 

]l 


lii 


\i\ 
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ORDER 


From  whom  received 


Name 


Collins  &  Son 


Mason,  W.  H. 


Smith,  Sons  &  Co. 


Jinks,  C. 


Unity,  E.  C. 


Walkden  &  Co 


Address 


Wimbledon  . . 


Chelsea 


Hampden,  John    ..        ..         ..      Bow 


Walthamstow 


Aldgate 


Holloway 


No 

of 

Order 


Date  of 
Order 


Quantity 


Best     Seconds! 


1.027 


Wood  Green  ..     1,028 


Mar.  5     230.000 


x6 


>  •  •  • 


1,029 


1,030 


17 


17      70,000 


20,000 


77,000 


1,031  19  I    50,000 


'  1,032 !   20  100,000 


'.033    23   ..   200,000 
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Price   per 
M. 

Total  Amount 

of  Order. 

Net  Price  at 

Yard 

How  to  be  Despatched 

1 

Cleared 

at  Sales 

Book 

Folios 

20/- 

and  carnage 

17/1 

£     s    d 
250    0    0 

17.500 

Daily,  13  days,  beginning  12  March, 
last  despatch  to  balance  order 
(22,500)  to  Wimbledon  Station 

78 

16/6 

16  10    0 

All 

To  Wood  Green  Station. . 

79 

carnage 
forward 

V 

1 

16/6 
carriage 
forward 

63  10    6 

7,000 

7,000 
14,000 

Daily  for  7  days  t§  Chelsea 
Station      . .        . .    '    . . 

2  days  each,  and  balance  to 
Addison  Road  Station. 

79 

20/- 
and  carriage 

4/3 

70    0    0 

14,000 
14,000 

Daily  for  3  days  to  Walthamstow 
Station 

(For  2  days)  each  day  to  Strat- 
ford Station. 

79 

20/- 

50    0    0 

10,000 

Daily  for  5  days  to  Bow  Station 

80 

carriage 
forward 

20/- 

100    0    0 

20,000 

Daily  3  days  to  Hackney  Station 

80 

camage 
forward 

20,000 

Daily  2  days  to  Stepney  Station. 

16/6 

165    0    0 

14,000 

Daily  for  5  days  to  Finsbury  Park 

80 

carnage 
forward 

20,000 
10,000 

Daily  for  5  days  to  Wood  Green. 
Daily  for  3  days  to  Holloway. 

\     ; 


i. 


I 


1 


r » 


!      »' 
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X.— STOCK    BOOK. 

IJoie. — The  entries  are  made  from  the  Weekly  Reports  of  the 
company's  different  Ya-d  Managers  (see  Z). 

At  any  desired  date,  by  totalling  the  several  columns,  the 
position  of  the  stock,  both  of  green  and  burnt  bricks  (subject 
to  a  percentage  of  waste),  may  be  seen.  To  illustrate  this  the 
small  inter-lined  figures  are  given. 

Every  opening  or  folio  only  contains  complete  calendar 
months,  and  surplus  lines  can  be  ruled  across,  for  if  broken 
portions  of  months  were  included,  the  value  of  the  record  in 
columns  C  and  G  would  be  impaired. 


The  Remarks  column  should  contain  such  comments  as 
"Easter  holidays,"  "Har\'esting  takes  off  labour,"  "Heavy 
rains,"  &c.,  which  go  to  account  for  "  decreases,"  and  unusually 
favourable  conditions,  such  as  "Very  dry  weather,"  which 
probably  produce  "  increases."  These  notes  need  not  be 
numerous,  and  should  be  brief,  for  the  Manager's  Reports  (Z) 
give  detail. 

At  the  close  of  the  company's  year  (30th  September),  and 
oftener  if  required,  the  stock  of  bricks  may  be  taken,  and  an 
agreement  of  the  green  and  other  bricks  effected. 


i! 
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STOCK 


Date 

Stock, 

Report 

A 

B 

C 

JJo. 

Green  Bricks  Made  and 
Set  in  Kilns 

Bricks  Drawn  from  Kilns 

Stock  of  Bricks 
in  Kilns 

Old  Sto 

ck 

Gross  ^  1,200,000    ..      ) 

Old  Stock '  250,000 

Forwar 

d  1902  . . 

2,864,000    . .      1 

2,994,000 

820,000 

120 

Dec.     6 

220,000 

346,000 

\  ** 

121 
122 

123 

13 

20 

27 

1903 
Jan.      3 

250,000 
105,000 
127,000 

264,000 

120,000 

87,000 

'•1 

-  V  D.  115,000 
0 

Q 

124 

4,766,000 
290,000 

4,061,000 
287,000 

f    705,000 

125 

10 

320,000 

294,000 

-=     +    5.000 

126 

17 

350,000 

304,000 

127 

24 

296,000 

307,000 

128 

31 

290,000 

349.000 

129 

Feb.     7 

352.000 

328,000 

-  u    +  101,000 

.0 

130 

132 

14 

21 
28 

348,000 
246,000 
307.000 

264,000 
214,000 
.146.000 

7,565,000 

6,754,000 

+    811,000 

133 

Mar.     7 

350,000 

358,000 

k              1 

134 

135 

H 

21 

346,000 
352.000 

330,000 
352,000 

-  J3     +  10,000 

136 

28 
HalfYear. 

348,000 

346.000 

8,961,000 

8,140,000 

821,000 

ii7 

April    4 

353.000 

309,000 

138 
139 

ZI 

x8 

354.000 
242,000 

361,000 
212  xo 

-  0.     +  75.000 

140 

25 

360,000 

352.000 

141 

May     2 

352,000 

348.000 

142 

9 

352.000 

364.000 

H3 

16 

350,000 

340,000 

>> 
-^      +  30,000 

144 

23 

362,000 

352,000 

145 

30 
Forward 

365,000 

347.000 

12,051,000 

11,125,000 

926,00c 

1 

*  To  ascertain  Old  Stock  in  Kilns  (ist  October  1902) 
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X. 


1 

Bricks  Delivered. 

G 

Stock  of  Burnt 
Bricks  in  Hand. 

D 
Sales 

£ 
Used  for 
Co.'s  Own 
Purposes 

F 

Total 
Delivered 

Remark;-. 

2,627,000 

250,000 

2,877,000 

367,000 

342,000 
308,000 
130,000 

•  • 

50,000 

• 

342,000 
358.000 
130.000 

1 

D             175,000 

)8 
•5          Heavy  Rains,  Land- 
-  S              slip,  Land  Water- 
1  8             logged. 

End  of  December. 

162,000 

*  • 

162,000 

3,569,000 

300,000 

3,869,000 

+     192,000 

309.000 

•  • 

309,000 

1 

\ 

211,000 
287,000 

100,000 
75.000 

311,000 
362,000 

D              102,000 

-  a 

c 

227,000 

50,000 

277.000 

1 

•—1 

334.000 

50,000 

384,000     ' 

328,000 

•  • 

328.000    > 

\   =. 

104,000 
240,000 
346,000 

150,000 

>  • 

254,000 
240,000 
346,000    ' 

D               16,000 

-  u          Heavy  Rains.  . 
u 

End  of  February. 

5.955.000 

725,000 

6,680,000 

+    74,000 

358.000 

•• 

358.000 
330.000 
254,000 
320,000 

330,000 
254.000 

•  • 

+     124,000 

320,000 

) 

(Half  Year.) 

7,217,000 

725.000 

7,942,000 

+     198,000 

300,000 

•  • 

300.000       V 

350,000 
200,000 
304,000 

-'^         Easter  Holidays. 

< 

350.000 
200,000 

•  • 

+     80,000 

304,000 

•  • 

350,000 

•  • 

350,000    , 

\ 

356,000 

•  • 

356,000    ' 

1 

337.000 

•  ■ 

337,600    - 

+    9,000 

352.000 

•  • 

352.000 
347.000 

1 

347.000 

•• 

) 

10,113,000 

725,000  j 

10,838,000 

287,000 

take  250,00c 

)  (No.  B)  oflf 

1,200,000  (N 

0. 

1 
A). 

<    , 


1 

I 


1^  <l< 


u 


•J 


.J 
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Y.— LEDGER    BALANCES    BOOK. 

Note. — This  book  contains  the  balances  of  the  various 
Ledgers  taken  out  at  the  close  of  the  business  year,  or  any  other 
desired  period — e.g.,  the  half-year  or  quarter. 

Each  Ledger  has  a  separate  sheet,  and  all  the  sheets  are 
summarised  on  that  of  the  Private  Ledger. 

It  is  convenient  for  reference  from  time  to  time  to  ascertain 
the  comparative  amount  of  credit  given  to  different  customers. 


Private 
Ledger 

I 

5 

8 

lO 

25 
50 
65 
75 
85 
90 
300 
151 


273 

Cash 

Book 

56 
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Y. 


LEDGER     BALANCES     BOOK. 


Balances  at  30th  September  1903 

Share  Capital 

Properties  

Rovalty  (as  Sinking  Fund  on  above) 

Debentures         

Kilns,  &c.,  and  Fixed  Machinery  and  Plant 

Stock  of  Bricks,  Rolling  Stock,  &c 

Expenditure  during  Construction 

Bills  Receivable  

Bills  Payable 

Interest — Reserve        ..         ..        

Profit  and  Loss  Account        

Reserve  for  Discount  and  Bad  Debts 

Trade  Creditors,  per  Bought  Ledger,  Schedule 

C" 

Directors'  Fees 

Debtors,  per  Sales  Ledger.  Schedule  D". 

Cash  Balance 


s    d 


17,400    o    o 


20,772  19  I 

1,561    3  10 

2,426  15  9 

995    3  4 


2,582    3  II 


6,611    6  II 


£52,349  12  10 


£  s  d 

25,000  0  o 

900  o  o 

15,000  o  o 


1.595  3  " 
449  II  10 

5,506  16  8 
500    o    o 

3.261  13  4 
136    7    I 


;f52,349  12  10 


I 


tl 


iir 
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Z.— MANAGER'S    WEEKLY    REPORT    BOOK. 

Islote, — This  book  is  kept  in  duplicate,  one  sheet  being  sent 
weekly  to  the  office  and  its  counterpart  retained  by  the  Works 
Manager.  A  form  with  counterfoil  may  be  used,  or  the  Report 
may  be  press-copied ;  but,  if  the  latter  method  be  adopted,  the 
rulings  and  headings  of  the  Report  should  be  printed  in  copying 
ink. 

These  Reports  are  the  source  of  entries  in  the  Stock  Book. 

The  Remarks  column  (see  Stock  Book,  X)  contains  primarily 
information  desirable  to  be  brought  weekly  before  the  Board  as 
to  the  conduct  of  the  business. 
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THE    FLETTON-BOROUGH    BRICK    COMPANY,    LIMITED. 


Works  Report  for  the  Week  ending  23rd  May  1903- 


Green  Bricks  made 362,000 

Bricks  drawn  from  Kilns 352,000 

Stock  in  hand 287,000 

Orders  in  hand 1,455,000 

\Vagt% 

Capital  Account    ..         ..     £18    2    o)  No.  of  Men 
Revenue  Account . .         . .       72    8    o  ]"         86 

Total  ..        ..     £90  10    o 

Coal  Consumed 

KnKJnc         ..        ..        ..     £11  10    3)  No.  of  Tons 

Kilns  ,  . .        . .       24  16    5 1         73 

Total   ..        ..     £36    6    8 

Goods  Received— Invoices  herewith 

Capital  Account   ..         ..  £133  16    o 
Revenue  Account..        ..     125  14    o 

Total  ..        ..  £259  10    o 

Petty  Cash  Disbursements 

Capital  Account    . .        . .      £378 
Revenue  Account..        ..        586 

Total  ..        ..      £8  16    2 

Sales  £472    7    8  No.  of 

Less  Carriage   ..        ..     108  10    6  Bricks 

Net  Sales     . .  £363  17    2  352,000 

Amount  Collected  during 
week        £177  15    6 


Remarks. 


A  very  good  week— all 
Machinery  now  running 
smoothly. 


J.  Robinson,  Manager 


This  book  "Z"  completes  the  set  of  Bookkeeping  books.] 
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CHAPTER    V. 


FORMS. 


(i)  Contract  Note  with  Brick  Merchant. 

(2)  Monthly  Statement. 

(3)  Setters'  Sheet  (Brickmaking). 

(4)  Drawers'  Sheet  (Brickmaking). 

(5)  Time  Sheet  (Labourer). 
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MERCHANTS'    CONTRACT    NOTE. 


Wood  Green  Station, 

Great  Northern  Railway, 
25M  May  1903. 

BOUGHT    CONTRACT    NOTE. 


^j,.  HAVE  THIS  DAY  BOUGHT  from  The  Fletton- 

BoRouGH  Brick  Company,  Limited. 

Quantity  : — Two  million  (2,000,000). 

Quality  : — Best  Pressed  Bricks. 

Price  .-—Twenty  Shillings  per  thousand  in  truck  at  yard 
(Carriage  Forward). 

Rebate : — i/-  per  thousand. 

Terms  of  Payment :— Cash  Monthly,  less  a  discount  of  6d. 
per  thousand  if  paid  by  20th  of  the  month  following  delivery. 

Delivery  .'—Equal  Monthly  quantities,  as  near  as  possible, 
commencing  ist  June  1903,  for  twelve  months. 

Conditions : — 

It  is  specially  agreed  and  is  the  essence  of  this  contract  that  in  consideration 
of  the  above-mentioned  rebate  the  bricks  boutjht  by  me/us  under  this  Contract 
Note  shall  not  be  re-sold  as  of  any  other  quality  than  above-mentioned,  nor  at 
less  than  the  prices  arranged  from  time  to  time  by  The  Wholesale  Brick  Manu- 
facturers' Association,  and  by  the  Secretary  of  such  Association  communicated 
to  me/us. 

In  case  of  non-payment  as  above,  the  Sellers  may,  if  they  think  fit,  either 
stop  all  further  deliveries  imtil  the  arrears  be  paid,  or  cancel  the  Contract  as 
to  all  or  any  part  or  pans  of  future  deliveries. 

In  cases  of  strikes,  lockouts,  combinations  of  wrorkmen,  fire,  or  accidents,  or 
stoppage  ot  works  of  either  party  to  this  contract  from  any  cause  whatever,  such 
party  may  suspend  this  contract  during  their  continuance 

Builders'  Wholesale  Society,  Limited. 

T.  Jones, 


2 

o 


M 
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The  Fletton-Borough  Brick  Company,  Limited. 

Works  :    Fletton. 

2^th  May  1903. 


SALES    CONTRACT    NOTE. 


WE     HAVE      THIS     DAY     SOLD     to     Builders' 

Wholesale  Society,  Limited. 

Quantity  : — Two  million  (2,000,000). 

Quality  : — Best  Pressed  Bricks. 

Price : — Twenty  Shillings  per  thousand  in  truck  at  yard 
(Carriage  Forward). 

Rebate  : — i/-  per  thousand. 

Terms  of  Payment  .-—Cash  Monthly,  less  a  discount  of  6d. 
per  thousand  if  paid  by  20th  of  the  month  following  delivery. 

Delivery : — Equal  Monthly  quantities,  as  near  as  possible, 
commencing  ist  June  1903,  for  twelve  months. 

Conditions  : — 

It  is  specially  agreed  and  is  the  essence  of  this  contract  that  in  consideration 
of  the  above-mentioned  rebate  the  bricks  sold  to  you  under  this  Contract  Note 
shall  not  be  re-sold  as  of  any  other  quality  than  above-mentioned,  nor  at  less 
than  the  prices  arranged  from  time  to  time  by  The  Wholesale  Brick  Manu- 
facturers' Association,  and  by  the  Secretary  of  s>uch  Association  communicated 
to  you. 

In  case  of  non-payiT.ent  as  above,  the  Sellers  may,  if  they  think  fit,  either 
stop  all  further  deliveries  until  the  arrears  be  paid,  or  cancel  the  Contract  as 
to  all  or  any  part  or  parts  of  future  deliveries. 

In  cases  of  strikes,  lockouts,  combinations  of  workmen,  fire,  or  accidents,  or 
stoppage  of  works  of  either  party  to  this  contract  from  any  cause  whatever,  such 
party  may  suspend  this  contract  during  their  continuance. 

The  Fletton-Borough  Brick  Company,  Limited. 

/.  Robinson. 

G  2 
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MONTHLY    STATEMENT. 


Works  :   Fletton, 

June  1903. 

Messrs.  Chappell  &  Vickery,   London. 
Dr,  to  THE  FLETTON-BOROUGH  BRICK  COMPANY,  LIMITED. 


All  orders  are  booked  subject  to  Strike,  Lock-out,  and  Accident 
Clause,  as  in  the  Coal  Trade ;  also  to  reply  within  7  days.  All  prices  are 
quoted  conditionally  upon  subsequent  acceptance  of  order  in  writing, 
and  are  for  Cash  on  the  20th  of  the  month  following  each  month's 
delivery.  Prices  given  on  application  at  the  works  and  other  offices  are 
those  of  the  day  only,  and  subject  to  alteration  without  notice. 


1903 
May  9 


10 
II 
12 


By  Balance  of  April  Account . 
..    7.500  Bricks 


,,  12,000       ,, 
,,    8,000       ,, 


26/- 
deliv'd 


>• 


>> 


9 

15 

0 

1 
15 

12 

0 

5 

4 

0 

10 

8 

0 

92  14    o 


Payable  £6y    3    5  in  Cash 

25  10    7  by  Acceptance  (Draft  herewith). 

£92  14    o 
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SETTERS'    SHEET. 
Week   Ending   23   May    1903. 


No.  I  Kiln 

No.  2  Kiln 

No.  3  Kiln 

No.  4  Kiln 

Day 

Quantity 

set  in 
Chamber 

Quantity 

set  in 
Chamber 

No.  of 
Chamber 

1      ^ 

Quantity      'S  xi 

set  in          0  S 

Chamber      Zm 

Quantity 

set  in 
Chamber 

ll 

0 

Friday 

22,000 

4 

17,000 

7 

t 

1 

20,000            3 

j 

Satikday 

10,000 

5 

12,000 

8            10,000             4 

1 
) 

'                        1 

Monday 

13.000 
21,000 

5 
6 

12,000            8           15,000 

1 

5 

— 

Tuesday 

22,000 

14 

1 

20,000            9           10,000 

! 
5       20,000 

I 

Wednesday 

24,000 

15 

16,000 

1 
10     '       22,000 

1 
13       15,000 

1 

2 

Thursday 

21,000 

16 

8,000 

10 

20.000 

14             9,000 
3,000 

2 
3 

Total    .. 

133.000 

85,000 

97.000 

47,000 

No.  I  Kiln 

133.000 

i 

1 

1 

1 

t 
t 

1 

£ 
4 

2 

3 
I 

s 
8 

16 

4 
II 

d 
8 

No.  2  Kiln 

85,000 

8 

No.  3  Kiln 

97,000 

8 

No.  4  Kiln 

■     47,000 

4 

362,000 

Total  .. 

Cft  8<1. 

£12 

I 

4 
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DRAWERS'     SHEET. 


Bricks  Drawn,  Week  ending  23  May  1903. 
Name  of  Drawer,  M.  Shaw  &  Gang.  No.  of  Ki!n,  2. 


1 

Number    Quantity 
of  Trucks  in  Truck 

Number 
ot 

Quantity    Quantity 
Run  to        Loaded 

1 
Number 
of  Trucks 

Chamber 

Stack      from  stack 

Loaded 

1 

from  stack 

1 

22,967          4,000 

1 
1 

4.OUO 

22,968    1       4,000 

I 

Friday 

8,251     i       4,000 

I 

! 

4.967 

4,000 

',      1 

! 
t 

• 

23,021 

4,000 

2 

,1 

23,022 

4.000 

2 

Saturday 

14.958 
14.962 

4.000 
4,000 

2 
2 

I 

8.267 
21.754 

4,000 

2 

— 

2,000 

3 

■ 

18,798           4,000 

3 

Monday 

18,801            4,000 

3 

t 

8,249           4.000 

4 

! 

21,627           2,000 

4 

\ 

4.967           4.000 

4 

Tuesday 

18,824     '       2,000 

4 

( 

18,825     i       4.000 

4 

18,761     i      4,ono 

4 
5 

— 

i 

22,967 

2,000 

1 

22,968 

4,000 

5 

Wednesday 

8,272 
490 

4,000 
4.000 

S 
5 

4.628 

4.000 

5 

•   ■ 

4,000 

1.627 

4.629 

4.000 

5 

. . 

••   • 

4*000 

1,632 

Thursday 

489 

4.000 

6 

•   • 

4,000 

437 

497 

4.000 

6 

*   " 

Total      . . 

■  ■ 

96,000 

1 

*  *     t 

•  • 

4,000 

12,000 

Summary  : 

Drawn  from  Kiln  into  Truck       96,000   (a^  8 

d.      ,.      £340 
Id.      . .        0    9    8 

Drawn  from  Kiln  to  Stack  . .          4.000   m   i 

From  Stack  to  Truck 

12,000 

(Si   8 

d.       .. 

080 

112,000 

£3  14    8 
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5*  TIME    SHEET. 

The  Fletton -Borough  Brick  Company,  Limited,  Fletton. 
Name,  P.  Doherty. 
Week  ending,  23  May  1903. 


Total 


•  •         •  • 


Piecework 


Day 

Hours 

Friday 

10 

Haymaking 

Saturday 

6J 

Cleaning  Stables 

Monday 

10 

No.  I  Machine  Repairs 

Tuesday 

10 

Dyke  in  Latimer's  Field 

Wednesday 

10 

Carrying  Wood 

Thursday 

10 

Digging  at  Siding 

ri 


I 


56J  hours  @  6d.  per  hour 


£    s     d 
..183 


Cash  on  Account 
Balance  due 


£   s     d 
070 

I     I     3 


Signature,  Pat  Doherty. 


[This  finishes  the  Forms  1-5.] 


ill 
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CONCLUSION. 


Whilst  the  space  available  has  not  been  sufficient  to  give 
detailed  statements  of  accounts  applicable  to  more  than  the  two 
classes  of  brick  manufacture  dealt  with,  it  is  believed  that  the 
contents  of  the  foregoing  pages  may  be  of  assistance  to  the 
bookkeef)er  in  keeping  his  books,  as  well  as  to  the  accountant 
who  may  be  called  upon  to  assist  in  the  preparation  of  the 
accounts,  or  to  audit  the  completed  Balance  Sheet  of  any  of  the 
numerous  classes  into  which  the  trade  of  brickmaking  is 
subdivided. 


INDEX 


Balance  Sheets — 

Best's  London  Stock  Brickyard 

Fletton-Borough  Brick  Company,  Limited   . . 

{See  also  under  "  Schedules.  ") 
Bought  Book — 

Entries  and  Invoices  to  have  consecutive  and  corresponding 

Numbers 
Returns  and  other  Debits  to  Creditors'  Accounts 

Bought  Ledger 

Brickmaking — 

Its  History  and  Antiquity. . 

Length  of  time  in  Making  "  Flettons  " 

j^  „  ,,  London  "  Stocks " 

Magnitude  of  Trade  ..  ..  ••  •• 

Process  of  Manufacture,  ' '  Flettons  " 

„  London  * '  Stocks  " 

Varieties  of  Bricks  . .  •  • 

Cash  Book— 

Agreement,  Monthly,  with  Bankers 

Payments-Out  numbered    consecutively,   and    such    numbers 

placed  on  Vouchers        . .  . .  •  •  •  •  • ' 

Receipts  on  Capital  Account  entered  from  Bankers'  Pass  Book 

Errors — 

Corrected  by  Entries  at  end  of  respective  Day  Books 

When  Contras  in  Bought  or  Sales  Ledger— Personal  Accounts 


PAGE 

26 
ID 


54 
54 
60 

I 
8 

23 
3 
7 

23 
3 

41 

40 
40 

49 
54 


i 


t 
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INDEX. 


•  •     1 


Forms— 

Contract  Note 

"  Drawers'  "  Sheet  (BrickmakinK) 

Monthly  Statement 

••  Setters'  "  Sheet  (Brickmaking) 

Time  Sheet  (Labourer)      . . 
Journal — 

Entries  of  exceptional  kind  (Method  of  treatment) 
Ledger  Totals  and  Balances— 

To  be  extracted  and  kept  in  a  separate  book 
Manager's  Weekly  Report  Book     .. 

Order  Book— 

Connection  with  Sales  Book 

••  ••  ••  •« 

Petty  Cash  Book — 

Larfje    Outlays    in    Subsidiary   Books,   eg..    Postages— Their 
Treatment 

Method  of  Keeping  

Private  Ledger — 

Nature  of  Accounts  herein 

•  ••  ••  •• 

Profit  and  Loss  Accounts— 
Best's  London  Stock  Brickyard 
Fletton-Borough  Brick  Company.  Limited  . . 


page 
86 
90 
88 
89 
91 

64 

80 
82 

73 


43 
45 

63 

38 
12 


Ratios  of  Expenditure  and  Surplus  (Per  cent,  on  Amount  of 
Sales,  and  per  1,000  Bricks  Sold)  — 

Best's  London  Stock  Brickyard       . .  ,«   „ 

-'  •*  ••  ••  ..  JO,  31 

Fletton-Borough  Brick  Company,  Limited 14^x3 

Sales  Book — 

Castings.for  Customers'  Monthly  Postings- When  to  Make   . .  46 

Monthly  Total  of  Book— When  to  Make              ..  ^g 


INDEX. 

Sales  Book  {continued)^ 

Entries   from    Carbon    Copies  of    Delivery   Notes— Mode  of 
Keeping  each   ..  ..  

Monthly  Postings  only  to  Personal  Accounts 

Orders  executed  in  month  only  for  Sales  Book. . 

Returns  and  other  Credits  to  Customers'  Accounts    . . 

Several    Customers'    Deliveries    at   different   dates  in  month 
together  

Sales  Delivery  Notes 

Sales  Ledger 

Schedules  as  under — 

In  Best's  London  Stock  Brickyard — 

Comparative  Statement  of  Cost  per  1,000  Bricks 

.•  »f  Percentages  on  Sales 

Creditors  (Bills  Payable)  . . 

„         (Sundries) 
Debtors  (Bills  Receivable) 
,»       (Sundries) 

Fixed  Plant  

Loose  Plant  and  Appliances 
Stock-in-Trade     .. 
In  Fletton-Borough  Brick  Company,  Limited — 
Buildings,  Fixed  Machinery,  and  Plant 
Comparative  Statement  of  Cost  per  i  ,000  Bricks 
t.  .»  Percentages  on  Sales 

Creditors  (Bills  Payable)  . . 

(Debenture  and  Mortgage  Interest) 
(Directors'  Fees) 
(Trade,  &c.) 
Debtors  (Bills  Receivable) 

„        (Sundries) 
Loose  Plant,  Tools,  and  Appliances 


ti 


!• 


95 

page 

49 
49 
49 
49 

49 
66 

57 


31 
30 
32 

32 
33 
33 
36 

34 
37 

19 

15 

14 
16 

17 
17 
16 

18 
18 
20 


; 
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^^                           Stock  Book — 

^H                                   Each  folio  of  Stock  Book  to  contain  only  complete  Calendar 
^^H                                       Months 

77                       1 

CATALOGUE   OF 

^H  .                                 Position  of  Stock  at  any  given  date  —  How  to  ascertain 

77                       1 

r^H                           Wages  Book — 
^H                                   Kinds  of  Work  :  by  Week,  by  Hour,  and  by  Piece    .. 

69                       1 

ACCOUNTANCY 

^H                                   Sunday  Labour  provided  for  (continual  fires  in  kilns,  &c.) 

69                       1 
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[TWENTY-THIRD     EDITION.] 

• 

London  : 
Gee  &  Co.  (Publishers)  Ltd. 

1 

• 

34  MooRGATE  Street,  F.r. 

CATALOGUE    OF 

ACCOUNTANCY 

PUBLICATIONS. 


NEW    PUBLICATIONS 

Issued  since  last  edIHon  of  this  Catalogue. 


THE    PRACTICE    AND    LAW    OF    INCOME    TAX 

(Sanders). 

8vo.,  430  pp.,  10/6.     (See  p.  28  ) 


THE    ACCOUNTANT    PRIVATE    INVESTOR'S 

REGISTER. 

With  space  for  164  Investments.     Foolscap,  52  pp  ,  5/'-.     (See  p.  30.) 


INCOME    TAX,    by    Walter    Lunt    (a    Pamphlet). 

8vo.,  40  pp.,  1/-.     (See  p.  28.) 

PRINTERS'    COST-FINDING    SYSTEMS. 
4to.,   7j6.     (See  p.  36.) 


ACCOUNTANT,  THE  (Est.  1874).  A  weekly  newspaper 
issued  in  time  for  Friday  evening's  mail.  The  Accountant 
is  the  recognised  organ  of  Chartered  Accountants  and  Accountancy 
throughout  the  world.  It  contains  Leading  Articles,  Contributed 
Articles.  Weekly  Notes,  Correspondence  and  Enquiries,  Current  Law, 
Reviews,  Reports  of  Meetings  of  Societies  of  Accountants  and  Students 
Societies,  Scottish  Notes,  Lectures  and  Debates  on  Accountancy, 
Bookkeeping  (with  specimens  of  Accounts),  Auditing,  Liquidations, 
Bankruptcies,  Receiverships,  Company  Law,  Income  Tax,  &c.  &c.,  as 
well  as  Law  Reports  of  all  Decisions  of  interest  to  Accountants 
as  to  Administration  Cases.  Arbitrations,  Winding-up  of  Joint  Stock 
Companies,  Liquidations,  Bankruptcies,  Mercantile  Law,  and 
Partnerships ;  and  is  generally  a  complete  record  of  all  matters  of 
interest  to  the  Profession.  New  Volumes  commence  in  January  and 
July  each  year. 

Single  copies  6d.  net,  post  free  U.K.  6Jd. ;  Abroad.  7d. 
Subscriptions  :  Yearly,  post  free  U.K.  24/-  ;   post  free,  Abroad 

26/-;  Half-yearly,  U.K.   13/-;  Abroad,   14/-. 
Binding  Covers  issued  for  each  half-yearly  volume,  half  calf,  gold- 
lettered,  2/6  net.  post  free  U.K.  2/9  ;  Abroad,  2/10. 
Filing  Cases  for  filing  the  weekly  issues  until  volume  is  completed. 

3/6  net,  post  free  U.K.  3/11  (postage  Abroad  prohibitive). 
Filing  Cases  for  Statutes  and  Rules  and  Law  Reports,  f/6  net 
post  free  U.K.  1/10  (postage  abroad  prohibitive). 

Volumes,    bound    half    calf,     gold-lettered.     Vol.  X,   24/--    XI 
£1  10s.;  XII,  XIII,  15/- each;   XIV,  20/-;  XV— XVIIl'.  15/" 
each;    XIX— XXI.   14/-  each;     XXII,  26/-;   XXIII— XXIV 
14/.    each;    XXV.    30/-;      XXVI,    40/-;     XXVII,     50/-- 
XXVIII,    28/-;     XXIX,    20/-;    XXX— LI.   14/-    each,    net,' 
post  free  U.K.      (Prices  of  Vols.  I-X  on  application.) 

ACCOUNTANTS'  JOURNAL,  THE   (Est.  1883).    A  monthly 
newspaper,  issued  on  the  ist  of  the  month. 

The  general  contents  of  the  paper  are  designed  more  especially  to  meet ' 
the  requirements  of  Accountant  Students,  though  the  practitioner  is  by 
no  means  overlooked.    A  concise  summary  is  given  of  the  e£fect  of  all 
the  Important   Legal   Decisions  of  the    preceding   month.    Articles^ 
Notes,  Correspondence,  Reviews  and  Prize  Competitions  appear  in  each 
issue    together    with    Lectures  delivered    to    the    various    Students' 
Societies,    and    the    reports   of   their    meetings.    The   new  Volume 
commences  in  May  each  year.        Single  copies  9d.  net,  post  free,  lOd. 
Subscriptions  :  Yearly,  post  free  U.K.  7/6  ;  post  free  Abroad,  8/6." 
Binding  Covers  issued  for  each  Yearly    Volume,  half  calf,  gold- 
lettered.  2/6  net,  post  free  U.K.   2/9;   Abroad,  2/10 
Filing  Cases  for  keeping  unbound  copies  until  the  completion  of 
the     volume.     1/-    net,  post    free    U.K.    1/4    (postage   abroad 
prohibitive). 
Volumes,  bound  half  calf,  gold-lettered  I — XII  7/6  each,  (except 
Vols.  Ill   and  VI,  10/-  each),  XIII  to  XXXI.  8/6   each    (post 
free  U.K.). 

GEE  &  Co   (Publishers)  Ltd.,  34  Moorgate  Street.  London,  E.G. 
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ACCOUNTANTS'     LIBRARY,    THE.  ,     ^.  ^ 

Consists  of  a  series  of  51  handbooks,  each  separate  volume  of  which 
deals  with  a  complete  system  of  Bookkeeping  suitable  for  the  particular 
business  described,  together  with  a  complete  set  of  pro  forma  Accounts. 
Most  of  the  volumes  are  published  at  a  uniform  price  of  3/6  net,  but 
in  the  case  of  a  few  larger  volumes  the  price  is  5/-,  7/6.  and  10/6. 
To  Subscribers  these  are  published  at  the  special  rates  of  2/6,  3/9, 
5/-  and  7/6.  Subscriptions  can  still  be  received  at  this  reduced  rate 
for  Vols.  1  to  XX,  XXI  to  LI.  or  the  whole  of  the  volumes  of  the 
Series. 
ACCOUNTANT'S  &  BOOKKEEPER'S  VADE-MECUWI. 
{Sa  Vade-Mecum,  p.  43  ) 

ACCOUNTANTS'     ASSISTANT. 

(140  pp.  8vo.)  By  Thomas  Beckett.  A  Bibliography  of 
Accountancy:  being  an  Index  to  the  Accountancy  Lectures  and 
Leading  Articles  printed  in  The  Accountant,  The  Accountants'  Journal, 
The  Transactions  of  the  various  Students'  Societies,  and  other 
periodicals,  during  the  last  thirty  years  of  the  Nineteenth  Century,  to 
which  is  added  a  List  of  the  principal  Treatises  now  in  use  on  each  of 

the  117  subjects  affecting  Accountancy.  ,,  „  ,  ^,       *.        ,  ^,« 

Net  price  (post  free  U.K.)  6/-  :  Abroad  6/8. 

ACCOUNTANTS'     CODE. 

A  short,  but  sufficiently  complete  Telegraphic  Code  to  be  used  by 
principals  and  clerks  when  desiring  to  communicate  with  each  other 
by  telegraph.    Arranged  to  be  affixed  inside  the  Audit  Note  Book. 

Net  price  (post  free  U.K.)  5/-  per  dozen  ;  Abroad.  5/5  per  dozen. 

ACCOUNTANTS    COMPENDIUM. 

(4th   Ed.,   749    pp.,  4to.)     By    S.    S.    Dawson,    M.Com.,    F.C.A. 

A  complete  Lexicon  for  Accountants,  containing  some  1.500  articles 
upon  subjects  of  general  interest  not  only  to  the  professional 
Accountant,  but  also  to  Chief  Clerks.  Secretaries,  and  others  holding 
responsible  positions  in  mercantile  concerns.  It  is  estimated  that 
about  20.000  distinct  points  which  are  constantly  arising  in  the 
practice  of  an  Accountant  have  been  dealt  with  in  this  Edition, 
and  all  references  and  authorities  are  quoted  in  ihe  text.  Oie 
following  subjects  dealt  with  will  give  some  idea  of  the  scope  of  this 
work -.—Accountancy  (generally).  Actuarial  Matters.  Administration 
of  Assets.  Administrators.  Agency.  Apportionment.  Arbitrations 
and  Awards.  Arithmetical  Questions.  Arrangements  with  Creditors. 
Auditing.  Banking.  Bankruptcy.  Bills  of  Exchange.  Bills  of  Sale. 
Bookkeeping.  Branch  Accounts.  Building  Societies.  Capital  and 
Income  Questions.  Carriage.  Cheques.  Company  Law  and  Practice 
(Formation,  Management,  and  Winding-up).  Contracts  (generally). 
Contributory.  Death  Duties.  Debentures.  Deeds  of  Arrangement. 
Departmental  Accounts.  Depreciation.  Directors.  Economic  Questions. 
Equation  of  Payments.  Executorship  Accounts.  Executorship  Law. 
Factors.  Foreign  Exchanges.  Goodwill.  Guarantee.  Hire-Purchasc 
Agreements.  Income  Tax.  Infant.  Insurance.  Interest  (Questions 
involving).  Investigations.  Land  Taxes.  Lien.  Limitation  of  Actions. 
Liquidators.  Manufacturers'  Accounts.  Mercantile  Law  (generally). 
Municipal  Finance.  Official  Receivers.  Partnership.  Pledge^  Profit. 
Profit  and  Loss  Account.  Profits  Available  for  Dividend. 
Promissory  Notes.  Receivers.  Reserves  and  Reserve  Funds.  Sale  of 
Goods  Savings  Banks.  Secretarial  Matters.  Self- Balancing  Ledgers. 
Shipping.  Single  and  Double  Account.  Single  and  Double  Entry. 
Sinkmg  Funds.  Slip  Bookkeeping.  Stock  Exchange  Terms.  Stock-m- 
Trade  (Questions  affecting).  Trustees.  Trustees  in  Bankruptcy.  Wi  Is. 
^^  Net  price  (post  free  U.K.)  25/-  :  Abroad.  26/8. 

GEE    &    CO.    (PUBLISHERS)    LTD., 


ACCOUNTANCY     PUBLICATIONS. 


ACCOUNTANTS'     DIARIES,    THE. 

Eight  Editions  Annually.  All  editions  (except  No.  3)  contain  a 
Complete  Direotory  of  Accountants  throughout  the  world, 
together  with  special  information  for  Accountants,  including  extracts 
from  Statutes  and  Rules  relating  to  Building  Societies,  Companies, 
Trustees  in  Bankruptcy  and  under  Deeds  of  Arrangement,  and  the 
Audit  of  Accounts  of  various  bodifes,  «&c.  (in  so  far  as  they  affect 
accountants),  and  other  useful  information.  Net  Price  (Post  Post  Free 
One  day  on   each  page,     Foolscap     folio,     Free  U.K.)  Abroad. ' 

with  all  information,     bound  in   cloth.         8/-  Too  heavy. 

Two  days  on  each  page.     Foolscap      "  "" 

with  all  information,     bound   in 
Two  days  on  each  page,    Foolscap 

with  all  information,    bound  in  boards! 
Three  days  on  each  page,     Foolscap     folio, 


No.  I. 
No.  2C. 
No.  2. 
No.  3. 


folio, 
cloth, 
folio, 


without  Directory  or  information,     bound  in  boards. 
No.  3a.        Three  days  on  each  page.     Foolscap     folio, 


bound  in  boards. 

Medium  8vo, 
bound  in    cloth. 

Medium  8vo, 
bound    in  cloth. 


with   all  information. 
No.  4.  One  day  on  each   page, 

with  all  information. 
No.  4f.         One  day  on  each   page, 

with  all   information. 

(ruled  feint  for  hours  engaged). 
No.  5.  Two  days  on  each  page,        Medium  8vo, 

with  all  information. 
Two  days  on  each  page, 

without  information. 
Nos.    I,   2c,   2,   3,   and    3a, 


5/. 
3/6 

1/6 

2/- 
5/- 

5/- 


6/6 


5/- 
2/6 
3/- 
6/- 
6/- 


No.  6. 


2/6 
16 


3/3 

2/- 


bound   in  cloth. 

Medium  8vo, 
bound  in  boards. 
,      ,      "  ^  .  are    specially  ruled  for  accountants  with 

columns  headed  "  Estate  and  Hour  of  Appointment,"  "Posting  Folio  " 
••  Particulars,"  and  -  Hours  Engaged."  Copies  can  be  obtained  inter- 
leaved with  blotting  paper  at  an  extra  cost  of  2/-  each  for  No.  i  • 
1/6  each  for  Nos.  2,  2c,  4.  and  4f  ;  and  1/-  each  for  Nos.  3,  3a,  5.  and  6* 
A  Ledger  Index  is  included  in  No.  i  Edition  and  can  be  supplied  in  the 
other  Editions  at  an  extra  cost  of  6d. 

•,*  The    above   Diaries   are    ai«o    pubiislied    In    Loose  leaf 
form.     A  special  prospectus  will  be  sent  on  application. 

ACCOUNTANTS  POCKET  DIARY  &  REFERENCE  BOOK. 

(5im.  X  3in.)       Compiled    by    R.    Duncan    French     and    A.     L. 
Gee.    Summary  of  Contents :  Calendars— Perpetual  Calendar— Notable 
Dates— Diary  Table— Postal  Information.  Inland  and  Foreign— Foreign 
Money  Tables  and   English   Equivalents    and    Conversion    Tables-- 
Decimalization  of  ;fi— Exchange  Tables— Cardinal  Numbers  in  different 
Languages— Weights  and  Measures,  British,  Foreign,  and  Colonial— 
The  Metric   System— Metric   Conversion   Tables— Sizes    of    Printing 
Papers,  Books,   and   Types— Mensuration    Formulse— Bank    Rate    of 
Discount— Average  ditto-Income  Tax  Rates-Table  of  Company  Fees 
—Hours  at   Somerset    House— Company    Statutory    Requirements- 
Stamp  Duties,   Ac- Time  for  Stamping   Documents— Company  and 
Bankruptcy  and  Deeds  of  Arrangement  Time  Tables— Trustee  Securi- 
ties with  Transfer  and  Dividend  Days— Judges  :  England  and  Scotland 
—Intestates      Estates— Professional     Fees    (Accountants,    Architects. 
Auctioneers.  Stockbrokers.  &c.)— Solicitor's  Costs  for  Conveyancing— 
Life  Assurance  Rates-Rates  for    Annuities-Fire  Insurance  Rates- 
Expectation  of  Life-Tables  of  Simple  Interest,  Compound  Interest. 
Present  Value  of  a  Lease  or  Annuity,  Yield  per  cent,  of  Investments, 
Discounts,  Wages  and  Salaries,  Leasehold  or  Sinking  Fund  Assurances. 
Fine  on  Renewing  Lease,  Building  Society  Reducing  Mortgage,  Con- 
tributions under  Compensation  Act.   1904— Directory  of  Professional 
Societies  and  Students'   Societies— The  Census    191 1— Memoranda- 
Telephone  Numbers  and  Telegraphic  Addresses -Personal  Memoranda 
—Diary  (a  week  to  an  openlng)—Memoranda— Index. 
_.,^ Price  2/6  net,  post  free  U.K.  and  Abroad,  2 '8. 
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A  Loose-leaf  Edition  can  be  supplied  at  the  same  price,  plus  th© 
extra  cost  of  the  Walker's  Loose-leaf  Morocco  Cover,  as  follows  :— 

No.  53i.  Complete  with  loose-leaf  cover,  6/6  post  free,  U.K. ; 
Abroad,  7/-. 

No.  B53^.  Complete  with  cover,  fitted  with  strap  and  button, 
and  containing  pockets  for  cards,  stamps,  &c.,  9/6  post  free,  U.K. ; 
Abroad  10/-- 

Refills  of  the  Pocket  Diary  in  loose  leaves,  price  2/6 
post  free,  U.K.  ;  Abroad  2/8. 

It  may  be  mentioned  that  the  loose-leaf  form  will  be  found  very 
convenient,  as  any  private  cuttings  or  memoranda  can  readily  be 
inserted  in  their  proper  order,  and  any  matter  that  is  not  required 
can  be  easily  taken  out. 

A  thicker  loose-leaf  book  can  be  supplied,  which  will  hold  extra 
leaves  for  notes,  &c.,  price  (including  Pocket  Diary)  No.  553^, 
including  ico  extra  loose  leaves,  8/6  post  free,  U.K. ;  Abroad,  9/-. 
No.  8553^,  ditto,  with  band  and  button,  and  pockets  for  cards, 
stamps,  &c!',  11/6  post  Iree,  U.K.  ;  Abroad,  12/-. 

Extra  packets  of  loo  leaves,  9d.  :  post  free  U.K.,  lOd.,  Abroad  1/-; 
Index,  6d.  ;  post  free  U.K.  7d. ;  Abroad  9d.  These  leaves  can 
be  obtained  unruled  and  in  nine  difterent  rulings,  viz. : — Quadrille, 
feint,  commercial,  single  cash  book,  double  ledger,  dollars  and  cents, 
single  francs  and  centimes,  double  francs  and  centimes,  and  price 
book.     Unless  otherwise  ordered  plain  feint  ruling  uill  be  supplied. 

Transfer  Cases  to  take  sheets  already  used,  or  not  immediately 
required,  prices  and  capacity :— No.  T5J  (J*)  1/2.  No.  TSIJ  (f) 
1/6.     No.  T52  J  (I-)  1/9.     No.  753^  (1^-)  2/-.     Carriage  paid. 

ACCOUNTANTS'     MANUAL. 

A  most  valuable  fund  of  information  concerning  various  points  of 
Practice  and  Law  relating  to  the  Profession  is  contained  in  the 
Questions  and  Answers  of  the  Institute  Examinations.  The  eleven 
Volumes  already  issued  under  the  above  title  comprise  the  back  parts 
of  the  Questions  and  Answers,  with  copious  and  carefully  prepared 
Indices.  By  this  means  an  extremely  \aluable  mass  of  information 
is  available  to  the  Student  for  Examination  purposes,  and  to  the 
practitioner.  The  Examination  Questions  and  Answers  included  in  the 
Volumes  cover  the  following  periods:— 

Vol. 


I* 


The  Questions  and  Answers  published  after  the  last  date  mentioned 
will  form  the  succeeding"  Volumes,  which  it  is  proposed  to  issue  every 
other  year. 

Fourteen  Volumes  have  already  been  issued,  net  price  (post  free,  U.K.) 
7/6  each  ;  Abroad,  8/4  each,  or  the  set  of  fourteen  Volumes  84/- 
post  free,  U.K.  ;    93/4  post  free,  Abroad. 

Also  issued  in  parts  every  June  and  December,  net  price  1/6  each, 
post  free,  U.K.  or  Abroad,  1/7.  To  those  who  have  purchased  the  parts 
as  and  when  issued  the  Indices  can  be  supplied  separately,  price  1/-  each. 

Subscriptions,  post  free,  U.K.  or  Abroad,  3/-  per  annum.  This  sub- 
scription includes  2  parts  and  the  index  issued  biennially. 
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I 

Dec. 

1884  to 

June  1887 

Vol. 

VIIL 

Dec. 

1900  to  June  190a 

II. 

1887  to 

„  1890 

IX. 

1902  to  ,,  1904 

III. 

1890  to 

„  1892 

X. 

1904  to   ,,  1906 

IV. 

1892  to 

..  1894 

XI. 

1906  to  ,,  1908 

V. 

1894  to 

„  1896 

XII. 

1908  to  ,,  1910 

VI. 

1896  to 

..  1898 

XIII. 

1910  to  May  1912 

VII. 

1898  to 

,,  1900 

XIV. 

Nov. 

1912  to  ,,  1914 

ACCOUNTANTS'    TIME     BOOK    AND     CLIENTS' 
LEDGER,    COMBINED. 

(Large  post  folio.)      Designed    by    H.    W.     Hazlehupst,    A.C.A. 

The  Author  believes  the  above  meets  a  distinct  want  in  Accountants' 
offices,  obviating  the  ust  of  Ledger  Accounts,  both  for  time  spent  on 
clients'  behalf  and  for  the  resulting  charges.  One  line  (only)  devoted 
to  each  Stocktaking.  "Fees  by  Scale"  are  set  beside  "Actual 
Fees,"  with  space  for  record  of  sending  in  the  bill,  and  of  payment 
received.     (Specimen  entries  shown.) 

40  pp.,  3/6  net.     Post  Free  U.K.  3/9  ;  Abroad,  3/1 0. 

m.  ^^^. ...  ^°°  PP-  ^f^  °®^  P°^*  ^^  U.K.  ;    7/-  net  post  free  Abroad. 

ACCOUNTANCY     PROBLEMS, 

with  Solutions  by  L.  Gpeendlinger.  (330  pp.,  8vo.)  Containt 
Problems  on  the  Adjustment  of  Partnership  Accounts,  Practical 
Accountancy,  Theory  of  Accounts,  Auditing,  Commercial  Law.  with 
Solutions  and  Notes,  and  Questions  set  at  the  C.P.A.  Examinations. 

21/6  net.     Post  free  U.K.  21/10;  Abroad  22/6. 

ACCOUNTING  PRACTICE  AND  PROCEDURE. 

(6  in.  by  9  in.,  300  pp.)  By  A.  Lowes  Dickinson,  M.A.,  F.C.A.. 
C.P.A.,  F.I.  A.  The  volume  is  of  unequalled  value,  for  nmch  of  it  is 
an  expression  of  expert  opinion  regarding  those  very  questions  on  which 
a  competent  opinion  is  so  extremely  difficult  to  get.  Ordinary  account- 
ing practice  is  assumed  to  be  familiar  to  the  reader,  or  accessible  in 
other  works,  and  the  author  throws  the  whole  weight  of  his  experience 
into  an  exhaustive  discussion  of  the  exceptional  problem,  the  difficult 
case,  the  puzzling  situation,  or  the  item  of  apparently  slight  but  actually 
great  importance.  Bookkeeping  is  covered  in  a  single  chapter  instead 
of  the  usual  four  or  five— but  that  one  outlines  comprehensively  an  entire 
modern  accounting  system.  On  the  other  hand,  the  exhaustive  dis- 
cussion of  the  Balance  Sheet  covers  six  full  chapters.  The  perplexing 
points  of  corporation  accounting  and  of  cost  accounting  are  given  a  full 
chapter  each.  The  remainder  of  the  book  is  devoted  to  a  thorough, 
definite  treatment  of  the  duties  and  liabilities  of  the  public  accountant 
in  work  involving  prospectuses,  certificates  of  financial  position,  earning 
possibilities,  liquidation,  and  other  matters  in  which  the  practitioner 
must  watch  very  carefully  what  he  is  doing. 
Net  price  (post  free  U.K.)  14/-  cloth,  16/-  leather;  Abroad,  14/6  and  16/6 

ADVANCED     ACCOUNTING. 

(4th  Ed.,  520  pp..  4to.)  By  Lawrence  R.  Dfcksee,  M.Com., 
F.C.A.  This  work  will  be  found  of  the  greatest  value  to  Candi- 
dates for  the  Final  Examination  of  the  Institute,  and  to  all  serious 
Students  of  Accounts.  In  addition  to  an  exhaustive  treatment  of  the 
subject  from  an  Accountant's  point  of  view,  an  Appendix  is  included, 
which  has  been  written  by  J.  E.  G.  de  Montmorency,  B.A.,  LL.B. 
(Cantab),  of  the  Middle  Temple,  Barrister-at-Law,  dealing  with  the  law 
relating  to  Accounts,  and  the  requirements  of  the  Courts  and  of  lawyers 
in  connection  therewith.  The  following  matters  dealt  with  (to  each  of 
which  a  chapter  is  devoted)  will  give  some  idea  of  the  scope  of  the 
work  :— Introduction— Capital  and  Revenue— Organisation  of  Accounts 
—Methods  of  Balancing— Branch  Accounts,  &c.— Tabular  Bookkeeping 
—Stock  Accounts  and  Store  Accounts— Partnership  Accounts— Company 
Accounts— Vendors'  Accounts— Executors'  Accounts— The  Double- 
Account  System— Income-Tax— Bankruptcy  and  Insolvency  Accounts- 
Liquidation  Accounts— Reconstructions  and  Amalgamations— Falsified 
Accounts— Bookkeeping  without  Books— Cost  Accounts— Depreciation. 
Reserves,  Reserve  Funds  and  Sinking  Funds— Payments  by  Instalments 
and  Interest— The  Form  of  Published  Accounts— The  Criticism  of 
Accounts— Miscellaneous  Problems  in  Accounts— Periodical  Returns- 
Accounts  for  Litigation.— The  Law  Relating  to  Accounts— Miscellaneous 
Questions  on  Accounts.    Net  price  (post  free  U.K.)  21/- ;  Abroad,  22/6. 
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1/1 

«i 

5/6 

6/- 

0/0 

10/8 

AGRICULTURAL    ACCOUNTS. 

(Vol.  IV  of  "The  Accountants'  Library"  Series,  q.v.)  (and  Ed., 
126  pp..  8vo.)  By  T.  W.  Meats  (Incorporated  Accountant).  This  work 
contains  a  complete  system  of  Bookkeeping  and  Forms  of  Account, 
arranged  specially  to  suit  the  requirements  of  Agriculture ;  and 
also  a  Specimen  Set  of  Entries  covering  the  transactions  for  One 
Complete  Year.  The  application  of  Cost  Accounts  to  the  transactions 
is  also  dealt  with,  and  provides  for  Departmenlal  Profit  and  Loss 
Accounts.  A  separate  section  of  the  work  deals  with  Income-Tax  as 
relating  to  Agriculture.    5/-  net.    Post  free  U.K.  5/4;  Abroad,  5/7. 

ANTE     AUDIT. 

(44  PPi  6^  i°-  by  4  1°*)  A.  concise  Booklet  of  Rules  and  Instructions 
intended  to  be  given  by  the  Auditor  to  the  Bookkeeper  in  order  to 
facilitate  the  Auditing  of  the  Books.    Arranged  in  alphabetical  order. 

Net  price.        Post  free  U.K.  Abroad. 

Per  copy  1/0 

Per  half  doz.  5/6 

Per  doz.  10/0 

AUCTIONEERS'     ACCOUNTS. 

(Vm.  II  of  "The  Accountants'  Library  "  Series,  q,v.)  (2nd  Ed..  90  pp., 
8vo.)  By  L.  R.  Dicksee,  M.Com.,  F.C.A.  Describes  fully 
a  System  of  Accounts  suitable  for  Auctioneers,  Valuers,  and  Estate 
Agents.  Divided  into  Three  Parts :— (i)  General  description  of 
Books  required  and  the  method  of  keeping  them.  (2)  Full  Set  of 
pro  JQvmd  Accounts.  (3)  Miscellaneous  information  as  to  Licences, 
Scales  of  Charges,  Conditions  of  Sale,  &c. 

3/6  net.    Post  free  U.K.  3/9  :  Abroad.  3/10. 
AUDITING. 

(gth  Ed.,  1026  pp.,  8vo.)  A  Practical  Manual  for  Auditors.  By 
Lawrence  R.  Dicksee,  M.Com.,  F.C.A.  This  well-known  text- 
book (of  which  upwards  of  15,000  copies  have  been  sold  during  the 
past  20  years)  has  been  carefully  revised  and  brought  up  to  date.  It  is 
thoroughly  comprehensive  and  reliable.  As  before,  it  contains  copious 
extracts  from  all  .<4c^/s  of  Parliament  affecting  the  subject,  and  detailed 
reports  of  all  the  leading  Legal  Decisions  to  date.  In  addition  to  being 
indispensable  to  Practitioners  and  Accountant  Students,  the  work  is 
invaluable  to  Directors,  Shareholders,  and  all  Business  men.  The 
present  edition  has  been  issued  at  half  the  price  of  the  preceding  edition, 
to  meet  the  views  of  those  desirous  of  securing  a  work  of  admitted 
authority  at  a  popular  price. 

The  following  is  a  summary  of  the  contents : — Introductory ; 
Auditing  up  to  the  Trial  Balance  (pp.  1-40) — Methods  of  Account 
suggested  in  the  course  of  Audit  (pp.  41-69) — Special  Considerations  in 
Different  Classes  of  Audits  (pp.  70-189) — From  Trial  Balance  to  Balance 
Sheet  (pp.  190-248) — Forms  of  Accounts  and  Balance  Sheets  (pp. 
250-285)— "What  are  Profits?  (pp.  286-303)— The  Attitude  of  the 
Auditor  (pp.  304-334)— The  Liabilities  of  Auditors  (pp.  335-370)— 
Investigations  (pp.  371-393)— Income-Tax  (pp.  394-406)— Appendix  A 
(Extracts  from  Statutes,  &c.)  (pp.  417-678) — Appendix  B  (Legal 
Decisions)  (pp.  679-992)— Appendix  C,  Extract  from  '•  Tretyce  off 
Husbandry  "  (pp.  996-998)— Appendix  D,  Depreciation  Tables  (pp. 
999-1002) — Index  (pp.  1003-1016). 

10/6  net.     Post  free  U.K.  11/-  ;    Abroad,  12/- 
\*  10th  Edition  in  the  Press. 

AUDITING:    THEORY    AND    PRACTICE, 

(673  pp..  8vo.)  By  R.  H.  Montgomery,  C.P.A.,  Past  President 
American  Association  of  Public  Accountants.  The  standard  American 
work,  presenting  the  most  extended,  detailed  and  practical  treatment  of 
Auditing  in  the  Accounting   literature  of  that   country.     Not  only  is  it 

GEE    &    CO.    (PUBLISHERS)    LTD., 


ACCOUNTANCY   PUBLICATIONS. 


Z.?  .i^o  °K  exhaustive,  but  it  is  one  of  the  clearest,  most  direct  and 
T.U  '^°TShly  common-sense  Accounting  publications  The  work 
of  the  Auditor  IS  covered   both   from   the  general   standn^nAn^fK 

hlT"v  .^^P"^.^^^  •^^'^^^  °^  business.     TiTreTshaVdi^^^^^^^^^ 

u^ec^sjSl'rrk'orH'^"'  ^T^^^^T  '^^  «^ving  U^PJfSinltfn^ 
unnecessary  work,  or  distinguishing  the   vital   from  the    incidentnl 

Summary  of  Contents  :  Preface-Purpose  of  the  Bo^k-Parpo^s  and 
Advancement  of  an  Audit-The  Audit^'s  Qualifications--Dut?eTof  an 
Shi  °a'~h^/^'?^  ^"'^^^  •  ^gi«>^'ion-How  tobegin  aniuditlBa?^^^^ 

L'd  c'kplfai  -  ?rtfii  ^and'  t''"^*^^  '^'^'''''''  ^  Conting^mLirb'^mie: 
ana    i^apnai  —  front    and  Loss  Account  :   Expenses    and    T^<;».<; 

Certificates    and   Reports  -  TheDetailed  Audit  VcSeralPn^frier 

Verification  of  Income:  Purchases  and  Expenses :  lC?riaIB^arfl: 

Depreciation -Special  Points   in  Different  Classes  of  AudU?^ 

UabilW«orAudU^°T?i^*'Trr"°'f'°.?  Companies^I«er«.i: 
Ac'cournt°'^w'^dix?™'in™''"  °'  Directors-Certified  Public 

AUDIT    MEMORANDA?"" ''°^' ''""•''•*  "^-^  Ab.oad.22/6. 

l-^iclf  is  "oTtUUnTtn  ^■Ti^'^ii^iiory*?:*;  in^iJt'^ 
complimentary  to  the  ordinary  detailed  Audit  fto^amme  Ittndicat^ 
the  leading  points  to  which  the  Auditor  should  direS  his  attentton 

Xudi-t'  "soa^e'l,^"  rr  ^}\r''^'°"  '■""•  "^  '^  an^^^  compleC  an 
Audit,     Space  IS  left  for  the  msertion  of  such  further  points  as  mav 

ar.se  in  specia  matters.      The  Memoranda  are  divided  into  two  pms 
viz    —I.     Preliminaries  to  commencing  detail  work  of  a  ComDar/v 
Audit ;  or,  as  far  aj  is  applicable,  the  Audit  of  a  Statutory  rX« 
2.     Poinu  to  be  looked  into  when  completing  an  Audit  "eport. 

AUDIT     NOTE     BOOKS.       """"■    ^°'' ''««"•«■  a»<l  Abroad,  ,/,. 

!ln"  ^J'^lP^'J'l^^t'"'-^:  S«">  Edition.  Suitablefor  a  Monthly  Audit. 
""•  o?  Aa1f.Te^rV"Xud^t!  '"*•  """'  ^*"°"-  ^""'"^  '"  ''  Q"«'«>y 
(Name  and  address  printed  free  on  covers  on  orders  of  loo  copies  ) 

e-     ,  Net  price.  Post  free  U.K.  Abroad 

Single  copies  -/6  .17  ^oroaa. 

Per  dozen  5/-  5/.  5^ 

Per  100  40/-  40/-  aaI% 

Ho  3  (49  folios,  i2i  in.  by  4  in.).     For  Important  Audits.         ' 

(Name  and  address  printed  free  on  covers  on  orders  of  50  copies  ) 

Per  copy  ^^2^^-  ^^'^-^K-  Abroad/ 

p'r"       IS|:  PS|:  Ip 

''"'^        iioh         uof-         ,%%',: 

AUDITORS^  SUMMARY    OF    LEGAL    DECISIONS 

li°eFe''adi'nrcL?Xi?g  A^dlt'oS.  *•*'•*•    *  P-P"'«-  -»»--« 
AUDITS.  *'"  "*'■    ^°"  ''**  ^'^'  ^""^  Abroad,  1/2. 

(3rd  Ed.,  246  pp  8vo.)  By  Arthur  E.  Cutfopth.  A  C  A  This  wnrt 
describes,  within  the  limits  of  a  book  of  moderat;  size  fh. 
lThS"°K  Pi*f  °f  Auditing  and  the  practice  of  AuTtoS     Regard  h^ 

^d  ^e?tiS^t'o/'iL"ruiu^s'd;air'wttr  Ve'fr '■'''  ■"  *'"  ^°'" 

of  the  contents  :-Gen^iT'ICdpTes  of  Auit  ig™  s'p^imeT  P^ 
gramme  for  an  Audit  of  the  Cash  T^nsactions  of  a  ^radf^?^  CoL^^^ 
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Audit  Practice  in  connection  with  various  Trading  and  Profit  and  Loss 
Account  Items — Audit  Practice  in  connection  with  various  Balance 
Sheet  Items,  Ac— Internal  Check — Special  Features  in  various  classes 
of  Audits — Specimens  of  Accounts  of  various  concerns— Provisions  of 
the  Companies  (Consolidation)  Act.  1908,  relating  particularly  to 
Auditors— Other  Extracts  from  the  Companies  (Consolidation)  Act, 
1908,  likely  to  be  o(  interest  to  Auditors — Extracts  from  '•  Table  A  " 
likely  to  be  of  interest  to  Auditors — Notes  on  certain  legal  decisions  of 
interest  to  Auditors — Miscellaneous  matters  {e.g.,  Differences  in 
Books.  Double  Account  System,  Income  Tax,  Forms  of  Auditors' 
Certificates.  Investigations,  Depreciation,  Share  Transfer  Audit, 
&c.  &c.) — Representative  Examination  Questions  answered  and 
discussed — Questions  chosen  from  among  those  set  at  the  Examinations 
of  the  Institute  of  Chartered  Accountants. 

Price  6/6  net  (post  free  U.K.) ;    Abroad  7/3. 

AUSTRALIAN     MINING     COMPANIES'     ACCOUNTS. 

(Vol.  XVI  of  "The  Accountants'  Library"  Series,  q.v.)  (86  pp., 
8vo.)  By  D.  Godden,  F.F.I. A.,  Aust.  and  Wm.  N.  Robertson, 
F.F.I. A.,  Aust.  This  volume  deals  very  fully  with  all  classes  of 
Mining  Companies'  Accounts,  as  usually  kept  in  Australia,  and 
contains  a  complete  description  of  the  Laws  of  the  various  States 
relating  to  the  subject.     3/6  net.    Post  free  U.K.  3/0  ;  Abroad  3/10. 

BAKERS'    ACCOUNTS. 

(Vol.  L  of  "The  Accountants'  Library"  Series,  q.v.)  (120  pp., 
8vo.)  By  F.  Meggison,  Chartered  Accountant.  A  complete 
System  of  Bookkeeping  for  Bakers,  with  additional  Chapters  on 
Income  Tax,  Branch  Shops,  and  Bakehouse  Accounts.  Synopsis: 
Introduction — Opening  the  Books — The  Baker  and  his  Creditors — The 
Baker  and  his  Customers — The  Baker  and  his  Cash — The  Journal — 
Impersonal  and  Private  Ledgers — Balancing  the  Books — Trading  and 
Profit  and  Loss  Accounts,  and  Balance  Sheet — Wages — The  Treatment 
of  Sacks — Depreciation — Bookkeeping  for  Small  Bakeries— The  Baker 
as  Taxpayer — The  Accounts  of  Branch  Shops — A  System  of  Bakehouse 
Accounts — Additional  Books  required  by  a  Limited  Company  —  An 
alternative  ruling  for  the  Customers'  Ledger. 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/7. 

BALANCE    SHEET    OF    A    COMMERCIAL    CONCERN, 
HOW    TO    READ    THE. 

(3rd  Ed.,  64  pp..  Demy  8vo.)  By  F.  W.  Pixley,  F.C.A.,  Barrister- 
at-Law.  This  book  has  been  written  to  show  Shareholders, 
Financial  Experts,  and  others,  how  to  understand  this  complicated 
subject,  and  deals  with  "Working  Capital."  "Fixed  Capital,"  and 
the  Gauging  of  the  Position  of  a  Company  from  its  certified  Balance 
Sheet.  While  the  most  inexperienced  will  derive  some  benefit  from 
the  perusal  of  its  pages,  it  has  not  been  written  solely  for  them,  but  is 
also  intended  for  those  who  possess  some  knowledge  of  Bookkeeping 
and  Accounts,  and  it  is  hoped  that  such  will  find  some  useful  hints 
which  will  better  enable  them  to  criticise  a  strange  Balance  Sheet, 
whether  they  may  receive  it  in  their  capacity  as  shareholder,  intending 
investor,  or  even  for  the  purpose  of  writing  an  article  thereon  in  the 
financial  columns  of  a  newspaper. 

1/6  net.    Post  free  U.K.  and  Abroad,  1/9. 

BANK  BOOKKEEPING  AND  ACCOUNTS. 

(Vol.  I  of  "The  Accodntants'  Library"  Series,  q.v.)  (3rd  Ed., 
169  pp..  8vo.)  By  John  A.  Meelboom,  Chartered  Accountant, 
and  Chas.  F.  Hannafopd.  A  concise  Treatise,  showing  the 
application  of  the  principles  of  Bookkeeping  to  the  record  of  Bank- 
ing transactions.     With  about  40  Forms,  indexed  fully,  and  complete 
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even  to  postmg  folios,  enabling  the  reader  to  instantly  trace  the  historv 

af^V'^'^T*'""  ■^r''^^  '^^  entire  system  of  Accounts    The  exam di2 
given  are  not  special  to  any  one  Bank,  but  the  facts  have  been  eatherS 

t^n    A  cLs^rv?/  nT^^^'  ^°  ^  *°  «^^«  ^«  greatest  possfbTe  fnf orm^- 
^XitL^stfn^^iif^^^^^^^^^^^  i^  ^PPended,  legal 

BANKRUPTCY.  ''^'  "'    ''"'  "'^ ''''''  '^^  ^  ^''°^''  ^^«- 

(2nd  Ed..   286  pp.    8vo.)      By   the   late  T.    M.    Stevens    DCi 
Barrister-at-Law.      Second  Edition  revised  by  F    N  Keen   Rfr^ui;' 
at-Law.      A  work  designed    more    esp^ll/  for    the    u^'  ^^IZ 
actmg    as    Trustees    in    Bankruptcy,  ^or    otLrwWen^a^ed    in    ?^ 
practical  work  of  administration  in  bankruptcy  mXrr^Tl^.,^^.^* 
aim  has  been  to  produce  a  book  which.  ^SSiTotattlmo^ 
cxhaustiveness    or  minuteness   of    the    ikdine    auXrfH^fwraJvf       . 
Bankruptcy  Practice  and  Robson  on  BaSriplcy)    shou  d  ieT loflow 
on  their  lines,  and  be  an  accurate  and  reliabUtekt-b^ok  orJhl   L 
far  removed  from  the  popular  handbook  cfaS  of  literLlS-e  ^  ^^"^^ 

%•  3rd  Edition  in  SSe'pr'^Jl"^^  '^"  "'•^'^  ^'^  '    ^^•^°^^'  «/2- 
BANKRUPTCY    AND    COMPANY    TIME    TABLES 

(16    pp.,    8vo.)      Useful    Time     Tables    of    «:nm*»    «f    *k^        •  '  •     , 
•  •  N««,  ii-^i.i«»  1^  .L.:  i.r!_'**  ^•'^-  and  Abroad.  7d.   each. 


•.'  New  Edition  In  the  Press. 


BANKRUPTCY  &  DEEDS  OF  ARRANGEMENT  ACT.  1913 

(136  pp.,  8vo.      A  Useful  Handbook  for  Students  and  Pr»J.i„„. 
Cons.s.ing  of  the  Full  Text  of  the  Act.  the  ^mpleS  Mes^SS^Td- 

t^r^rtrn^col^'TntX^r-an^d^a-^-r^Lirs^^^^^^^^^^ 

1/6  net.     Post  free  U.K.  and  Abroad  1/8 

■'^'*^^"'7*\^  *  ^^^^^  OF  ARRANGEMENT  ACT,  1913 

(6im.  by  4j  in..  i8  pp.,  cloth.)  An  Abstract  of  fart  I  of  the  Act      Rv  ,n 
Incorporated  Accountant.      1/-  net.  Post  free  U.K.  and  Abroad^l 

^^111""*^^    '^^^T,    1914,    AND     THE     DEEDS     OF 

tN^Ex'*'*! /JStr^^'M'^'  TOGETHE?  WITH  AN 
INDEX     THERETO     AND     A     PREFACE. 

(129  pp.   4to.)      This  volume  contains    the   full    text'  of    th*.    Mo« 
Bankruptcy  Act,    1914.   and  the  Deeds  of  Arraneemen?  Arl     t 

hu?fhn'''^?'''^'"?  'Y'''^  '^'^''-^  ^°  tSL  subTcHnd  a  con?ls'^ 
but  thoroughly  practical  index  thereto.      For  obvious  reasons   ?fh^t 
been  deemed  advisable  to  keep  the  indices  to  the  two  Acts  in^rilt 
The  present  purpose  being  to  marshal  facts  in  a  Ln^enfent  for^f^ 
ready  reference    no  attempt  has  been  made  here  toexSthe^ffl^ 
of  the  existmg  law,  still  less  to  discuss  its  desirability.^ 

Price  2/6  net;  post  free,  U.K.  2 '9. 
-     BANKRUPTCY,  LEXICON  FOR  TRUSTEES  IN. 


{See  Lexicon,  p.  30.) 
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BANKRUPTCY    TRUSTEE'S     ESTATE    BOOK,    THE. 

(2nd  Ed..  84  pp.)  Compiled  by  L.  R.  Dicksee,  M.Com., 
F.C.A.  This  book  contains  the  whole  of  the  information  likely  to 
be  required  by  Trustees  in  Bankruptcy  in  such  a  form  that  in  con- 
junction with  the  "Record  Book"  it  provides  a  complete  statement 
of  all  the  facts  relating  to  any  particular  estate,  entirely  doing  away 
with  the  necessity  for  memoranda  and  loose  sheets,  which  are  so 
frequently  lost.         Net  price.  Post  free  U.K.  Abroad. 

Each  4/-  4/4  4/5 

Perdoz.  40/-  40if-  45/- 

BOOKKEEPING  AND  ACCOUNTS. 

(2nd  Ed.,  900  pp.,  Crown  8 vo.)  By  L.  Cuthbert  Cropper,  F.C.A. 
This  work  covers  the  whole  field  of  practical  Bookkeeping,  Accounting, 
and  Banking.  It  includes  a  very  large  number  of  Test  Questions,  with 
answers  prepared  by  the  Author,  and  many  pages  of  Examination 
Papers  set  by  all  the  important  educational  bodies  examining  in  this 
subject.  The  book  as  a  whole  is  the  outcome  of  the  Author's  experience 
as  an  Examiner,  Lecturer,  and  Accountant  in  large  practice.  It  fully 
explains  the  New  Assurance  Act,  1910.  The  chapter  dealing  with 
Assurance  Accounts  extends  to  43  pages,  aud  will  be  found  to  convey 
an  accurate  and  lucid  explanation  of  the  system  of  Bookkeeping  employed 
in  Assurance  Offices,  the  way  the  annual  accounts  are  compiled,  and  the 
new  form  in  which  they  must  be  presented.  There  is  also  a  chapter 
dealing  with  Income  Tax  ;  a  chapter  of  26  pages  on  Bank  Accounts  ; 
and  one  of  62  pages  dealing  with  the  Form  of  Published  Accounts. 
The  examples  selected  cover  a  wide  field,  including  the  Accounts  of 
Water  and  Gas  Undertakings,  and  to  each  set  of  accounts  explanatory 
and  critical  notes  are  appended.  Special  advice  and  instructions  from 
an  Examiner's  point  of  view  are  given  throughout  the  book.  There  is 
a  most  complete  index,  extending  to  20  pages.  The  style  of  writing  is 
particularly  simple  and  lucid. 

3/6  net.     Post  free  U.K.  3/10  :  Abroad,  4/1. 

BOOKKEEPING,     ELEMENTARY. 

(48  pp.,  8vo.)  By  W.  G.  Day,  Chartered  Accountant.  A  suitable 
Elementary  Text  Book  for  Students. 

1/-  net.    Post  free  U.K.  and  Abroad.  1/2. 

BOOKKEEPING,     ELEMENTS    OF. 

(70  pp.  and  9  diagrams,  Svo.)  By  T.  E.  Streeter.  For  use  in 
Schools.  1/6  net.    Post  free  U.K.  and  Abroad,  1/9. 

BOOKKEEPING     EXERCISES. 

(3rd  Ed.,  96  pp.,  Svo.)  By  L.  R.  Dicksee,  M.Com.,  F.C.A.  This 
book  consists  of  a  series  X)f  100  Exercises,  with  skeleton  Answers, 
specially  compiled  to  form  a  graduated  and  comprehensive  course  of 
instruction  for  the  Bookkeeping  Examinations  of  the  Institute  of 
Chartered  Accountants.    3/6  net.  Post  free  U.K.  3/0  ;  Abroad.  3/11. 

BOOKKEEPING  FOR  ACCOUNTANT  STUDENTS. 

(7th  Ed.,  260  pp.,  8vo.)  By  Lawrence  R.  Dicksee,  M.Com., 
F.C.A.  This  work,  first  published  twenty-one  years  ago,  may  be 
regarded  as  the  standard  work  on  the  subject.  It  is  the  first  text-book 
that  every  Accountant  Student  should  read. 

Part  I.—  Deals  with  the  theory  of  Double-Entry  Bookkeeping  as 
applied  to  Non-Commercial  Undertakings,  and  explains  the  difiference 
between  the  English  and  Continental  methods. 
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Part  2  —Deals  with  the  Accounts  of  Traders,  and  fully  explains  Con- 
signment Accounts.  Sectional  Balancing,  etc.  p  *    :»  v^oa 

Part  i.—Deals  with  the  Accounts  of  Manufacturers  and  Joint  Stock 
Companies,  and  explains  the  principles  of  Cost  Accounts,  the  Double- 
Account  System,  and  many  other  matters. 

Price  5/-  net ;  Post  free  U.K.  5/4  ;  Abroad  5/9 

BOOKKEEPING     FOR     BEGINNERS. 

(45  pp.,  8vo.)  By  G.  W.  Wheeler,  A.K.C..  Incorporated  Account- 
ant. A  new  text-book  equally  suitable  for  self-instruction  or  for  use  in 
bcnools.  The  principles  of  "Double-entry"  are  explained,  with 
Illustrations  and  Exercises,  but  without  the  confusing  eflfect  of 
subsidiary  books  until  considerable  progress  is  made. 

1/6  net.     Post  free  U.K.  and  Abroad,  1/8. 
BOOKKEEPING     FOR     COMPANY    SECRETARIES. 

Thlfl'    i^^?P\^°-!    ^y    L-    R.  Dicksee,   M.Com.,    F.C.A. 

The  subject  of  Bookkeeping  in  relation  to  Joint  Stock   undertakings 

Ln^'T^A  ^"l^^u  l^f^*  "^'^^r  ^  ^^'■*^^°  ^^°""t  of  preliminary 
knowledge  of  the  Elements  of  Bookkeeping  is  assumed.     The  following 

matters  amongst  others,  are  fully  dealt  with  :-Accounts  of  Companies 

—Adjustment  Accounts— Accounts  of  Branches— Tabular  Bookkeeping 

— Urganisation  of  Accounts -Balancing  Accounts— Applications.  Allot- 

Tn?.. '•  ^^"^^^^^11  ^"°^''  ^depreciation,  &c.-Profits.  Dividends, 
Income  Tax,  &c.— The  Companies  Acts. 

The  Appendices  comprise  Examination  Questions  and  Answers,  and 
the  Institute  of  Secretaries'  Examination  Papers. 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/8. 

BOOKKEEPING    FOR     EXECUTORS    AND    TRUSTEES. 

^2  pp..  8vo.)  By  T.  WhJttem  Hawkins,  Chartered  Accountant. 
The  purpose  of  this  handbook  is  to  set  forth  the  simplest  system 
of  Bookkeeping  for  Executors.  Trustees,  and  Administrators,  com- 
patible with  a  clear  and  accurate  presentment  of  their  transactions. 
With  a  complete  set  of  pro  forma  Accounts. 

/T?«r«*i,      K     ,  ^.    3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/11. 

(For  other  books  on  this  subject  see  under  Executorship  Accounts  ) 

BOOKKEEPING     FOR     RETAIL     TRADERS. 

(76  pp..  8vo^)  By  James  Findlay,  Chartered  Accountant.  A  simple 
system  of  Bookkeeping,  illustrated  by  a  complete  set  of  Pro  formd 
Accounts.  3/.  net.     Post  free  U.K.  and  Abroad,  3/3. 

BOOKKEEPING  FOR  TECHNICAL  CLASSES  &  SCHOOLS. 

i"°PP'?^o-)  By  Geo.  F.  Clarke,  A.S.A.A.  A  Practical  Element- 
ary Treatise  on  Double  Entry  Bookkeeping. 

2/6  net.     Post  free  U.K.  2/9  ;  Abroad.  2/10. 

BOOKKEEPING,    MODERN,    THE    PRINCIPLES    OF 

nrniff'.f'^S'^  I  ^K^'  .«',  Ha^i'lton,  F.C.A.  This  book  does  "not 
profess  to  deal  exhaustively  with  the  subject  of  Bookkeeping  as  an 
art  attention  being  concentrated  on  its  spirit,  rather  than  on  its  form. 
All  systematic  bookkeeping  is  based  on  a  principle,  but  on  one  which 
modern  abbreviations  necessarily  tend  to  obscure.     The  book  is  an 

f/^?PK°^'.  •?''**'•  *^*^  principle,  and  to  show  that,  however  obscured 
It  may  be,  yet  it  exists,  and  must  be  thoroughly  grasped  by  anyone  who 

.Th  n^'r-nPT^'^'^u*  ^°  '^^  ^^^-  Such  forms  Tare^emp^lSy^^e 
of  hnw^n°  ^""'r'^^f  ^^t  ^^^l-'^^y  are  not  given  as  dogmatic  instances 
of  how  any  particular  bookkeeping  problem  should  be  solved.  The 
principle  IS  explamed  and  insisted  upon,  and  it  is  left  to  the  reader,  or 

llnnl^^'i^  *°  T^P^i^  ^^'^  principle  in  any  desired  direction. 
Synopsis  :-Part  I-The  principle    of    Double-Entry    as    appHed  to 
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ordinary  Bookkeeping.  Introductory — Books  in  everyday  use  briefly 
described  :  Day  Book,  Invoice  Book,  Cash  Book,  Ledger — The  Prin- 
ciple of  the  Journal  Entry — The  Application  of  the  Journal  Entry  to  a 
Series  of  Transactions — Some  Disadvantages  of  the  old  style  of  Double- 
Entry  :  How  it  has  been  Simplified — The  place  of  the  Journal  in 
Modern  Bookkeeping — Some  Special  Possible  Abbreviations— Real  and 
Nominal  Accounts — The  Trial  Balance — The  Balance  Sheet :  Pre- 
liminary Work— The  Balance  Sheet  (continued) :  The  Closing  of 
the  Books — The  Balance  Sheet  (concluded)  :  Formal  Accounts, 
Capital  Accounts,  &c.  Part  II :  The  Application  of  the  Principle  in 
Special  Cases — Columnar  Books :  What  Books  constitute  a  Set  ? — 
Petty  Cash  Book  :  "What  Items  go  into  the  Invoice  Book  ? — Branch 
Accounts :  Foreign  Currency — Sectional  Balancing,  Company  and 
Partnership  Bookkeeping,  Departmental  Accounts,  Cost  Accounts, 
Suspense  Accounts,  Stock  Accounts — Conclusion. 

3/6  net.     Post  free  U.K.  3/10  ;  Abroad,  4/- 

BOOKKEEPING,    THE     PRINCIPLES    OF. 

(ii6  pp.,  8vo.)  By  J.  A.  Carlill,  F.C.A.  A  short  treatise  on  the 
subject.  3/6  net.     Post  free  U.K.  3/0  ;  Abro^,  3/10. 

BOOKKEEPING. 

(2nd  Ed.,  460  pp.,  8vo).  By  Gerard  van  de  Linde,  F.C.A.  Being 
a  reprint  of  the  seven  following  works  by  this  author:— I. — Book- 
keeping, in  four  Parts.  II. — A  Merchant's  Office.  III. — A  Merchant's 
Accounts.  IV.— Company  Work.  V. — Collieries.  VI. — Secretarial. 
VII. — The  Audit  of  Banks  and  Mercantile  Firms,  together  with  a 
Glossary  of  the  principal  Mercantile  Terms  in  general  use.  A 
practical  treatise  of  universal  utility  to  everyone  connected  with  the 
Accounts  of  Banks,  Mercantile  Firms,  Joint  Stock  Companies,  and 
other  important  Financial  Institutions. 

Net  price  (post  free  U.K.)  7/6  ;  Abroad,  8/4. 

BOOT  AND  SHOE  COSTINGS. 

(60  pp.,  8vo.)  By  Lawrance  C.  Headiy,  Chartered  Accountant. 
Deals  fully  with  the  Cost  Accounts  of  a  Boot  and  Shoe  Factory 
and  with  the  Periodical,  Manufacturing,  Trading,  and  Financial 
Statements.  The  first  part  describes  a  simple  and  practical  system  for 
checking  costs  in  detail,  and  ascertaining  the  results  of  manufacturing, 
the  profits  and  losses  in  connection  with  the  working  up  and  consump- 
tion of  materials  and  in  connection  with  wages — the  items  ot  prime  cost. 
The  second  part  deals  with  Trading,  and  the  expenses  of  carrying  on  the 
business,  and  gives  examples  of  periodical  statements  by  means  of  which 
full  information  on  every  detail  can  be  obtained. 

2/6  net.      Post  free  U.K.  and  Abroad,  2/0 

BRANCH     ACCOUNTS.      (See  Multiple  Shop  Accounts,  p.  33.) 

BREWERS'  AND  BOTTLERS'  ACCOUNTS. 

(Vol.  XLIV  of  "The  Accountants'  Library  "  Series,  q.v.)  (200  pp., 
8vo.)  By  H.  Lanham,  Chartered  Accountant,  with  a  chapter  on 
the  Licensing  Act,  1904,  by  W.  C.  Northcott,  Chartered  Accountant. 
Synopsis : — Purchases,  Goods-in,  Order  and  Stock  Books,  and 
Bought  Ledger— Sales,  Goods-out,  Cellar,  and  Delivery  Books,  and 
Sales  Ledgers — Customers'  Cask  Ledgers  and  Cask  Registers — Bottled 
Beer  Accounts — Cash,  Petty  Cash,  Bills  Receivable,  Bills  Payable,  and 
Wages  Books — Journal  and  Rents  Receivable  Book — Subsidiary  and 
Statistical  Books — Impersonal  and  Private  Ledger  Accounts  and 
Balance  Sheet— Stocktaking — Audit — The  Licensing  Act,  1904,  with  the 
text  of  the  Act.    Net  price  (post  free  U.K.)  10/6  ;  Abroad,  11/2. 
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BRICKMAKERS'  ACCOUNTS. 

(Vol.  XXXIV  of  "Thb  Accountants'  Library"  Series    ai,\     trnr> 
pp..    8vo.)    By  w.  H.  Fox.    A  complete  hanJbool  T'the  sU^T 
Summary    of    Contents :     Introduction-Descriptive    Sketch   of  ^e 
Industry-Varieties  in  Manufacture  -Two  comp?erSets  of  Account 
incudmg  Balance   Sheets    Profit   and   Loss  Accounts.   PercentaSi  o^ 

Can;rtf\^L^T'^l'''''^^J''''-^'''  °^  Specimen  Boiks  of  AcSum 
Contract  Notes,  Labour  Sheets,  i&c.— Conclusion  and  Index  '* 

3/6  net.      Post  free  U.K.  3/9  ;  Abroad,  3/11. 

BUILDERS'  ACCOUNTS. 

(Vol.  Ill  of  "The  Accountants'  Library"  Series,  q.v.)  (3rd  Ed. 
96  pp..  8vo.)  By  John  A  Walbank,  Chartered  UounUn 
This  work  explains  m  a  clear  and  lucid  way  the  methods  of 
keepmg  the  books  of  a  Builder  and  Contractor.  It^is  so  Sranged  ^ 
to  meet  the  requirements  of  both  the  large  and  small  builder.  With 
a  minimum  of  clerical  labour,  and  in  a  simple  form,  the  cost  of  Mch 
job,  &c  can  be  readily  ascertained.  The  records  are  so  arranged  as  to 
a  ow  of  periodical  Balance  Sheets  and  Profit  and  Loss  Accoum7lSng 
quickly  prepared,  showing  the  cost  of,  and  profit  or  loss  on.  each  contract 
or  speculative  building.     3/6  net.  Post  fr^  U.K.  3/9  ;  Abroad.  3/1 0. 

BUILDING  SOCIETIES'  ACCOUNTS. 

(Vol  XXV  of  "The  Accountants'  Library"  Series,  ^7.1;.)  rii6  do 
8vo)  By  W.  Colin  G.rant-Smlth.  LL.B.,  Chartered  AccountSm! 
tor  Permanent  or  Terminating  Building  Societies,  but  more  especially 
adapted  for  Permanent  Societies.  Amongst  the  special  futures 
qLr^l'  'J'^M  fr  ^"?^"^«*^  :-Subscription  Shares  Table-Advanced 
Shares    Table  (four  alternate)-Specimen  Clauses  of  all  matter  that 

Sr.iM;^«  T^'^f^    'a    *^^  ,^"^^"    °^    ^    Society-Extracts    from   the 
Building  Societies  Acts  relating  to  Accounts,  Audit,   &c.-Specimen 

*r'T.  r?^^  ^Th^T^^^""  of  Members,  Application  for  Shares. 
fJ^J?.''^-^^  °J  ^^l  Memoranda  and  Forms  (now  in  use)  issued 
from  time  to  time  by  the  Registrar.  The  System  here  recommended  is 
so  concise  that  the  position  of  the  Society  at  any  time  mayTaSei! 
amed  ,n  a  few  minutes  This  is  especially  valuable  where  it  is  desired 
to  present  to  the  Board  of  Directors  Monthly,  Fortnightly  or  even 
Weekly   Statements.     3/6  net.    Post  free  U.K  3/9  ;   Abroad?  3^10° 

^"'"■'^If'n^  !^?'F^  ■^^^■■^  ^  ^^^^  CALCULATIONS. 

(18  pp.,  8vo.)     By  George  Johnson,  F.S.S.,  F.C.i.S.     A  pamphlet. 

1/-  net.    Post  free  U.K.  and  Abroad,  1/1. 

^"'Vp^^ISS     ^?2?if!i'^^^^     "^     ^^^^     ADMINIS- 
TRATIVE    CAPACITIES,    THE. 

(20  pp.,  Svo  )  ^^  By  Andrew  BInnle,  F.C.A.   C.A.      A  paper  dealing 

mamly  with  the  Chartered  Accountant  as  Receiver  and  Manager  for 

Debenture-holders.  6d.  net.     Post  free  U.K.  and  Abroad?  6id. 

CHARTERED   ACCOUNTANTS'    CHARGES    AND    THE 
LAW  RELATING  THERETO. 

^-rl^  A^^ll^^^  PP-  ^''^-^  ^y  •"•  W-  P'xiey,  F.C.A.,  Barrister-at-Law. 
The  Author  states  what  his  experience  leads  him  to  consider  are 
tne  usual  Charges  amongst  Chartered  Accountants  with  regard  to 
Auditing  Investigations,  Liquidations.  Receiverships,  Administrations. 
Trusteeships  in  Bankruptcy  and  under  Deeds  of  Assignment,  Trustee- 
ships for  Debenture-holders,  Arbitrations,  together  with  Tables  for 
calculating  Charges  from  one  hour  to  one  hundred  days  The  Law 
relating  to  the  subject  is  dealt  with,  and  a  number  of  decided  cases 
have  been  added.  Net  price  (post  free  U.K.)  10/6  ;  Abroad,  11/5. 
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CHECK    FIGURES    AND    HOW    TO    USE    THEM. 

(28  folios,  4to.)  By  Alan  H.  Greenup.  An  Indexed  Ready  Reckoner 
giving  check  figures  to  the  bases  of  9,  11  &  17.  Calculated  in  ;^  s  d 
id.  to  /lo  in  detail.  /lo  to  /40,ooo  on  every  page;  Calculated  in 
Metric  01  to  96000-00 ;  Calculated  in  Weights  i  lb,  to  i  cvvt.  in  detail, 
I  cwt.  to  I  ton,  I  ton  to  80,000  tons. 

Net  price  (post  free  U.K.)  6/-  ;  Abroad  6/6. 

CHECK    FIGURE    SYSTEMS,    ELEMENTARY 
TREATISE    ON. 

(24  pp.,  8vo.)    By  G.  H.  Hay.  C.A.     A  pamphlet. 

6cl.  net.     Post  free  U.K.  and  Abroad,  7cl. 

CHECK    FIGURE    SYSTEMS,    PRINCIPLES    OF. 

(165  pp.,  8vo.)  By  G.  H.  Hay,  C.A.  A  complete  treatise  on  the 
subject  for  Accountants  and  Bookkeepers,  with  numerous  devices  for 
quickly  obtaining  the  Check-figure  of  Pounds,  Shillings,  and  Pence, 
or  Decimal  Coinage  from  five  selected  base  numbers,  and  special  hints 
for  discovering  errors.    Net  price  (post  free  U.K.)  7/6  ;  Abroad,  8/- 

CLUB  ACCOUNTS  AND  THEIR  CONTROL. 

(95  pp..  8vo.)  By  Harold  Tansley  Witt,  F.C.A.  This  book  will  be 
of  great  value  to  members  of  the  Accountancy  Profession  who  are 
called  upon  to  institute  a  system  of  Club  Accounts,  and  also  to 
Secretaries  of  Clubs  and  their  Committees.  It  is  based  upon 
systems  in  everyday  use,  and  from  which  most  excellent  results  are 
obtained.  The  legal  aspect  has  been  dealt  with  by  Mr.  Percy  M. 
Bdrton,  of  the  Inner  Temple,  Barrister-at-Law,  and  in  the  Appendix 
will  be  found  sections  of  the  Licensing  Consolidation  Act,  1910,  and 
the  Finance  (1909-10)  Act,  1910,  affecting  Clubs.  Contents :— Intro- 
duction—General  Principles  —  Subscriptions  —  Provisions  —  Cellar 
Stocks,  Ac. — Miscellaneous  Revenue — Miscellaneous  Expenditure — 
The  Books  of  Account— Golf  Clubs  and  Smaller  Social  Clubs- 
Working  Men's  Clubs— The  Legal  Position  of  Clubs.  Appendix  :— The 
Licensing  (Consolidation)  Act,  1910,  Sections  91-98— The  Finance 
(1909-10)  Act,   1910,  Section  48. 

5/-  net.     Post  free  U.K.  and  Abroad,  5/5. 
COLLIERY    ACCOUNTS. 

(Vol.  LI  of  "The  Accountants'  Library  "  Series, ^.v.)  (130pp.,  8vo.) 
By  John  Mann,  Junr.,  M.A.,  C.A.,  and  Harold  Q.  Judd,  C.A. 
This  book  is  intended  to  assist  in  the  modernisation  and  improvement 
of  existing  systems  of  Colliery  Accounting  as  well  as  in  the  institution  of 
a  system  from  the  beginning.  The  work  describes  first  the  bookkeeping 
necessary  to  record  the  mining  and  disposal  of  the  coal ;  the  next 
sections  treat  of  Purchases,  Stores,  and  Costs,  with  special  reference  to 
Depreciation  ;  and  a  later  chapter  deals  with  several  matters  which 
are  incidental,  though  not  essential,  to  almost  every  Colliery  business — 
such  as  the  ownership  of  Depots  and  Washers,  Railway  Wagons  and 
Sidings,  and  Workmen's  Houses.  Special  attention  has  been  directed 
to  the  question  of  Depreciation,  and  to  modern  methods  of  recording 
and  tabulating  Mining  Costs. 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/7. 

COMPANIES    ACT,    1907. 

(40  pp.,  8vo.)  By  F.  W.  Le  Blount  Lean,  F.C.A.  A  Classified 
Abridgment  of  the  principal  provisions  affecting  Directors,  Secretaries, 
and  Auditors.  1/-  net.     Post  free  U.K.  and  Abroad,  1/1. 

COMPANIES      ACTS,     THE    DUTIES     OF    AUDITORS 
UNDER    THE. 

(66  pp.,  8vo.)     A  Series  of  Articles  reprinted  from  The  Accountant. 

1/-  net.     Post  free  U.K.  and  Abroad,  1/2. 

GEE    &    CO.    (PUBLISHERS)    LTD., 


ACCOUNTANCY   PUBLICATIONS. 


17 


^^■S^^Ui."    (CONSOLIDATION)     ACT,     1908      A 
PRACTICAL    INDEX    TO    THE.  ' 

I^dex^is^fkv^^fn^K^'""^  ''•^A'.^-'^-  This  very  complete 
the  lo^l  Arl^lJ  i°  '^h  ''^"J^?"*^  °^  *^«  296  Sections  into  which 
the  1908  Act  IS  divided.  The  details  given  as  to  the  Statutory 
Duti^  cast  upon  Auditors,  Directors?  Liquidators,  R^iivers 
Secretaries,  and  others ;  the  Penalties  incurred^  by  neglect  oTs^me- 
ories^^hl  °^  ^'■'^^*°"  ^°^  Members;  the  LiabUitief  of  ConTr^bu: 
to  S  filed  w1?h?hTT  n '°  ^'^'P^^'^^'  and  the  many  Returns 
coni^nt.  ^  Registrar,  illustrate  the  practical  nature  of  the 

Alsi  i^ll-ed  bound  up  with  a^^^s  Pn^m^r^Top^^f^^e^^^^^^^  ^"^ 

COMPANY     LAW.  '^'"-    ^^  ^^  U'^' '/^  ^  A^-^.  5/7. 

ili  F;*  ^/°-^      ^y.  ^'    ^'    Wlllson.   Barrister-at-Law.     Deals  with 
tne  Acts  of  1900  and  1907  in  a  systematic  manner. 

•  •  M^^  T^*.        .       ^  ^'^  °®*-     ^°^*  ^""^  U.K.  and  Abroad.  1/8. 
.'  New  Edition  In  the  Press.  ' 

COMPANY    (PRIVATE    LIMITED). 

{See  Ppomotlon  and  Accounts  of  a  Private  Limited  Company, 

COMPANY     (PUBLIC     LIMITED). 

^^^  Ppomotion  and  Accounts  of  a  Public  Limited  Company. 

COMPANY    SECRETARIES'    BOOKKEEPING. 

(See  Bookkeeping  for  Company  Secretaries,  p.  13.) 

COMPANY    SECRETARY,    THE. 

(6th   Ed..   468   pp..   foolscap  folio.)      By  W.    H.    Fox.      Completely 
re-written  and  revised  under  the  Companies  (Consolidation)  Act;  1908 
1  bis  important  Work  contains  a  full  description  of  the  Duties  of  a 
Company  Secretary,  together  with  an  Appendix  of  350  pages  of  Forms 
and    Precedents    used    from    the    Formation    of    a    Company   to   ks 
Winding-up.      Each  Form  is  filled  in  as  it  would  be  in  actual  use 
and  the  result  is  a  compendium  of  valuable  information  that  entitles 
the    book   to  rank  as  the  Standard   Work  on   Company  procedure. 
The    duties    of    the   Company   Secretary  are  fully  explained  in  the 
letterpress  portion,   as  also   the  use  of  the  Forms  in  the  Appendix 
Hvery  Form  that  can  possibly  be  required  finds  a  place.     This  Edition 
contains  various  Forms,  &c.   required  in  the  Winding-up  of  Companies 
and  also  in  connection  with  the  Companies  (Consolidation)  Act.  1908. 

Net  price  (post  free  U.K.)  25/- ;  Abroad,  26/8. 

COMPANY    WINDING-UP    TIME    TABLES. 

(See  Bankruptcy  and  Company  Time  Tables,  p.  11.) 

COMPENDIUM,    ACCOUNTANT'S. 

(See  Accountant's  Compendium,  p.  4.) 

COMPENSATION    FOR    MAN    AND    MAID. 

("5  pp.,  8vo.)  By  Oscar  M.  Wihl,  B.A.,  LL.B.  A  full  expla- 
nation of  the  Workmen's  Compensation  Act.  1906,  with  Tables 
and  special  chapters  on  Industrial  Diseases.  Seamen,  and  Domestic 
bervice.  together  with  the  text  of  the  Act  briefly  annotated. 

2/-  net.     Post  free  U.K.  2/3;  Abroad.  2/4. 
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CONTRACT,    CHART    OF    THE    LAW    OF. 

Compiled  by  Robert  W.  Holland,  M.Sc,  LL.B.,  and  R.  C. 
Reynolds,    A.C.I.S.       6d.  net.     Post  free   U.K.  and  Abroad,  7d. 

CO-OPERATIVE    SOCIETIES'    ACCOUNTS. 

(Vol.  VI  of  "The  Accountants'  Library  "  Series,  q.v.)  (2nd  Ed.,  126 
pp.,  8vo.)  By  F.  H.  Sugden.  Synopsis  :— Distributive  Socirtibs' 
Accounts  —  Shares,  &c.— Small  Savings  (Penny  Bank)  Accounts 
—  Cash  Account — Trade  Account — Productive  Societies'  Accounts 
— Shares,  &c. — Manufacturing  Department  —  The  Audit  —  General 
Considerations— Auditing— Systems  of  Check.  (The  Book,  Eccles, 
Climax,  and  Leakage  Systems  are  succinctly  treated,  the  various 
forms  being  given,  as  far  as  possible,  in  extmso.) 

5/-  net.     Post  free  U.K.  5/3  ;  Abroad,  5/6. 

COST   ACCOUNTING  :    THEORY    AND    PRACTICE. 

(6  in.  by  9  in  ,  358  pp.)  By  J,  Lee  Nicholson,  C.P.A.  The 
author's  main  purpose  has  been  to  provide  for  Accountants  a  reference 
book  dealing  in  a  direct  manner  with  the  practical  parts  of  Cost 
Accounting,  to  present  the  principles  and  methods  of  Cost  Accounting 
in  a  simple  and  direct  manner,  unhampered  by  dissertations,  on 
organisation,  eflficiency,  and  the  importance  of  Ccst  Accounting 
generally,  to  furnish  the  manufacturer  with  a  work  containing  all  the 
important  practical  points  in  connection  with  Cost  Accounting, 
summarised  and  briefly  explained.  While  omitting  no  cost  details  of 
importance,  it  has  been  the  author's  aim  to  reduce  to  a  minimum,  so 
far  as  language  is  concerned,  the  explanations  and  descriptions 
essential  to  a  clear  presentation  of  the  workings  of  Cost  Accounting. 

Net  price  (post  free  U.K.)  17/6  ;    Abroad,  18/-. 

COST    ACCOUNTS. 

(2nd  Ed..  128  pp.,8vo.)  By  L.  Whittem  Hawkins,  Chartered  Account- 
ant. An  explanation  of  Principles  and  a  Guide  to  Practice  Deals  in  a 
general  way  with  the  subject  of  Manufacturers'  Cost  Accounts. 
Summary  of  Contents :— Introduction— Direct  Wages  in  the  Cost 
Accounts— Wages  in  the  General  Accounts-  Materials  in  the  Cost 
Accounts— Materials  in  the  General  Accounts— Chargeable  Expenses — 
The  relationship  between  the  Cost  Accountr  and  the  General  Accounts 
— Indirect  Charges  and  Oncost — How  to  Charge  Oncost— Credits  to  Job 
Accounts— Completed  Contracts  and  Sales  in  the  General  Accounts — 
Finished  Stock  in  the  Cost  Accounts— The  relationship  between  the  Cost 
Accounts  and  the  General  Accounts  further  considered— Diagram  illus- 
trating the  Double-entry  Principle  of  tbe  Cont  Accounts  and  their 
relationship  to  the  corresponding  portions  of  the  Goneral  Accounts — 
Closing  the  Cost  Ledger — Comparing  the  Cost  Accounts  and  the  General 
Accounts— Stores  Accounts — Further  consideration  of  Materials — 
Further  consideration  of  Oncost — Patterns,  Designs,  Moulds,  &c. — 
Some  Special  Features— The  Ccst  Ledger  and  Journal  (some  details) — 
Forms  and  Appendix.        6/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/7. 

COST    ACCOUNTS    FOR    SMALL     MANUFACTURERS. 

(56pp.,8vo.)  By  M.  Webster  Jenkinson,  Chartered  Accountant. 
A  useful  treatise  containing  numerous  pro  forntd  Accounts. 

1/-  net.    Post  free  UK.  and  Abroad,  1/2. 

COST    ACCOUNTS,    WITH    SPECIAL    REFERENCE    TO 
THOSE  OF  AN  ENGINEER  AND  IRONFOUNDER 

(2nd  Ed.,  125  pp.,  8vo.)  By  J.  W.  Best,  F  C.A.  The  title  denotes 
"specialisation,"  rather  than  "  generalisation,"  but  as  similar  principles 
have  to  be  applied  to  all  "  Cost  "  Accounts,  whatever  the  nature  of  the 
business,  the  book  will  be  found  useful  not  only  to  those  associated 
with  Engineering  and  Ironfounding,  but  also  to  Practitioners,  Students, 
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and  all  who  are  interested  in.  or  who  may  be  called  upon  to  design  or 
carry  out  a  system  of  Cost  Accounts  in  connection  wUh  any  other 
business.  Since  the  ist  Edition  was  written,  Loose-Leaf  Ldgers  and 
Card  Systems  have  proved  to  be  useful  in  certain  cases  and  a  sped^ 

En.^nei:f.^HV^^!?  ""V^^  ^^!^  ^^^'^"^  g«°«^^"y  ^^^  as  applied  to 
Engineering  and  Foundry  Costs.  5/-net.  Post  free  U.K;  6/4;  Abroad5/7 

COST    ACCOUNTS,    MULTIPLE. 

(Vol  XLII  of  '•  The  Accountants'  Library  "  Series,  g.v.)  (104  dd 
flluiJj  "r  Stanley  Garry.  Chartered  Accountait^  Vhis  tS?k' 
mustrated  with  numerous  pro  formd  Accounts  and  Charts,  deals 
^/^kI  rV'^^  ^""^^  Accounts  applicable  to  undertakings  where  a 
number  of  Products  are  involved  bearing  little  or  no  apparent  relation 
rvrl",  u^""  '"  %''  "'  '^"^"?  price-such  as  Engineering  speciaHti^" 
s^^nH\;H?T'^'-^°°*''?"'°'*F^'A8:ricult-aral  Implements-lin  which 
manu?Ic  n^^^^^^^  'q"  P"*' ^'  TT'^-  -°  ^  ^'^b  degree  of  specialisation  in 
Account  -  Purchases  —  Wages  —  Indirect  Expenses— Stock  —  Deoart- 
mental  Units-Periodical  Returns-Sale  Units-Factory  Units-Con- 
elusion-Diagrams.  3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10 

COST    ACCOUNTS,  PROCESS. 

(Vol.  XLIX  of  •♦  The  Accountants'  Library  "  Series,  q.v.)    (no  dd 
.8yo.)   By   H     Stanley   Garry,   Chartered  Accountant.     The    System 
PrnHn.^c°i  "^^"^"^^u'^    applicable    to  Chemical    Industries.   Food 
Products.  &c.,  m  which  conversion  of  material  takes  place,  and  there 
!I!^P^J"^'P^    *°?  by-products,  such  as  Farmers,  Fellmongers,  &c.,  and 
embodies  an  explanation  and  resume  of  technical  data  which  cknnot  fail 
to  be  of  invaluable  service   to    the  Student  of  Process  Accounting 
Summary    of    Conier^is -.-Division    I.      Technical    and    Pro^^rS'- 
Technical   Data-Raw   Material -Measurement   of    Solids-Liquids - 
Gases-Liquid  Processes-Useful  Tables.     Division  II.     Cost  Grouping 
Ou7nr   i;^^'''"'^c'/^,^^'^-"  Transportation  of  Material-Standard  of 
of  P?o  *r    ??^  and  Stocktaking-Steam-Power  and  Coal-Depreciation 

St^^LH-^.T^^^'"'''^^^"/"'*"^^^^^^^'"^^^^  Charts-Periodical  and 
Statistical  Returns-Index.     5/-  net  Post  free  U.K.  5/4  ;  Abroad   5/7 

COST    ACCOUNTS,    SINGLE. 

iy°^Q^^^"i3°^  "'^"^  Accountants'  Library"  Series,  q.v.)  (150 
volVJri  1^  ^-u  '^  .'^'^c'^ell,  Incorporated  Accountant.  This 
volume  deals  with  undertakings  possessing  a  natural  unit  of  cost 
and  measurement,  such  as  Maltings,  Breweries.  Collieries  &c  The 
work,  written  on  unconvQptional  and  up-to-date  lines,  consists  of  Six 
bee  ions,  and  includes  many  useful  pro  formd  Balance  Sheets.  Manu- 
Pnl.  5?  Accounts  (showing  ••  volume  "  of  Output),  Trading  Accounts. 
Cost  Sheets,  Estimates.  &c.  I.  Malting  Accounts  and  Season's 
Estimates  or  forecast  fully  worked  out  and  reconciled  ;  Stock  Checks 
•      T       Engineering  Business  with  a  Standardised  Output.— Ill   Brew' 

re?otdT"°{V^r  ,r°''^°S?  ^^.^^^^^  ^^^h  Consumption  and  Production 
recoras  —  IV.  Colliery  Working  Accounts  and  Weeklv  Cost  Sh«»f^ 
adjusted.-V.  Stocktaking ;  Principles  underlying  the  Correct  SurTev 
and  Valuation  of  Stocks.- VI.  Card  and  Loose-lelf  Records  compared 
with  book-recorded  data.  The  systems  outlined,  whilst  reTa^nin^ 
thoroughness  and  efficiency  in  all  essentials,  are  practical  and  inexSin! 
sive  in  their  introduction  and  day-to-day  working.  mexpen- 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad   5/7. 

COST    ACCOUNTS,    TERMINAL. 

(Vol.  XLVI  of  •«  The  Accodntants'  Library  "  Series,  q.v.)     (66  dd 
8vo.)      By    A.    G.    NIsbet,    Chartered    Accountant.      This    volume 

dpfini  Jr     .^    T'^"^   °^  ^f '*^"S    ""^^^^^«   ^°^    undertakings    where 
defimte  Contracts  are  entered  into  in  which  the  Costing  is  definite  and 
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terminating,  such  as  Constructional  Engineers,  Builders,  Contractors, 
Bridge  Builders,  Shipbuilders,  &c.  Synopsis:  Introduction — Proce- 
dure on  Receipt  of  Orders — Method  of  Charging-up  Labour — Shop 
Expenses  and  Establishment  Charges — Cost  Sheets  and  their  relation 
to  the  Manufacturing  Account — The  Premium  System  of  Remuneration 
to  Workmen — Index.        3/6  net.     Post  free  U.K.  3/9 ;  Abroad,  3/10. 

COST    OF    PRODUCTION. 

(98  pp.,  8vo.)  By  John  A.  Wild.  An  Explanation  of  Principles, 
and  a  Guide  to  Practice,  for  the  Printing  and  Allied  Trades,  with 
an  Appendix  of  Thirty-eight  Forms.  Summary  of  Contents: — 
Introduction — The  Basic  Factor  —  Departmentalisation  Essential  — 
Stocks  and  Stocktaking — Ascertaining  Production — The  Analysis  of 
Wages — Consumption  of  Stores — Ascertaining  Departmental  Cost  — 
The  Analysis  of  Expenses — Recovering  Working  Expenses  —  Ascer- 
taining Job  Cost— Management  from  Cost  Records — The  Selling  Price — 
Conclusion— Appendix.  Net  price  (post  free  U.K.)  10/6  ;    Abroad,  11/- 

COSTINGS,    BOOT    AND    SHOE. 

{See  Boot  and  Shoe  Costings,  p.  14.) 

COTTON     SPINNERS'     ACCOUNTS. 

(Vol.  XXXIX  of  "The  Accountants'  Library"  Series,  q.v.)  (150 
pp.,  8vo.)  By  Wm.  Moss,  F.C.A.  This  book  describes  a 
complete  system  of  Accounts  for  a  Cotton  Mill.  It  gives  a 
list  of  the  whole  of  the  books,  and  separately  describes  the  use  of  each . 
The  statutory  books  of  a  Limited  Company,  the  principal  and 
subsidiary  books  of  account,  the  books  relating  to  internal  management, 
and  those  relating  to  the  Directors'  supervision,  are  all  dealt  with. 
A  complete  set  of  pro  formd  Accounts  is  given,  fully  written  up, 
with  specimen  entries.      5/-  net.     Post  free  U.K.,  5/4  ;  Abroad,  5/7. 

CURRENCY     (FLUCTUATING),    TREATMENT     OF,    IN 

ACCOUNTS. 

{See  Treatment  of  Fluctuating   Currency  in  Accounts,  p.  41.) 

DAIRY     ACCOUNTS. 

(Vol.  XXXIII  of  "The  Accountants'  Library"  Series,  q.v.)  (120 
pp.,  8vo.)  By  F.  Rowland,  A.C.A.  The  Complete  System  of 
Accounting  is  clearly  and  fully  described,  and  facsimiles  of  all 
the  Books  and  Forms  recommended  are  given.  Synopsis : — Intro- 
duction— The  various  Books  of  Accounts — Stock  Books — Order 
Book — Cash  Books — Ledgers,  &c.— The  Accounts  as  applied  to  a 
Firm  with  Retail  Shops  and  Branches,  or  to  a  Limited  Company — 
The  Books  and  Accounts  for  Small  Dairymen  possessing  one  Establish- 
ment only — Statutory  Enactments  relating  to  Dairies— Index. 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 

DEEDS    OF    ARRANGEMENT. 

(220  pp.,  8vo.)  By  D.  P.  Davies,  F.S.A.A.  A  Practical  Manual 
for  the  use  of  Trustees.  The  fact  that  no  other  book  exists  dealing 
with  Deeds  of  Assignment  from  an  administrative  point  of  view  has 
led  the  Author  to  embody  here  the  results  of  nearly  twenty  years' 
active  insolvency  experience.  Special  attention  has  been  given  to  the 
requirements  of  Trustees,  and  all  points,  legal  and  otherwise,  likely  to 
arise  in  the  administration  of  an  estate  are  dealt  with.  Where  cases 
are  reported  in  The  Accountant  Law  Reports,  special  reference  is  made 
thereto,  for  the  convenience  of  Accountants.  The  following  matters  are 
dealt  with  : — Deeds  of  Arrangement  Generally— The  Contents  of  a  Deed 
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of  Assignment--Deeds  of  Composition— Deeds  of  Inspectorship  and 
Letters  of  Licence— Registration— Assents— The  Trustee— Acts  of 
Bankruptcy— Preferential  Creditors— The  Avoidance  of  Deeds— Private 
Arrangements— The  Realisation  and  Distribution  of  Assets— The 
Administration  of  Partnership  Estates  in  Bankruptcy— Investigations 
and  Meetings  of  Creditors— with  an  Appendix  of  Acts  and  Forms. 

Net  price  (post  free  U.K.)  8/- ;  Abroad,  8/8. 

DEEDS    OF    ARRANGEMENT. 

(6|  in.  by  4jin  11  pp.)  An  Abstract  of  Part  II  of  the  Bankruptcy 
and  Deeds  of  Arrangement  Act,  1913.  By  an  Incoppopated 
Accountant.  9d.  net.    Post  free  U.K.  and  Abroad  lOd. 

DEPRECIATION,  RESERVES,   AND    RESERVE    FUNDS. 

(Vol.  XXVI  of  '•  The  Accountants'  Library  "  Series,  a  v  )  fqrd  Ed 

2?»fP;K^''°/\,  ^y  "■•  ^-  ">«<^»<«ee,  M.Com..  F.C.A.  D^s  fulW 
with  the  following  matters :— The  Importance  of  Depreciation- 
Methods  of  Providing  for  Depreciation— Depreciation  of  Freeholds- 
Depreciation  of  Leaseholds— Depreciation  of  Plant  and  Machinery- 
Depreciation  of  Loose  Tools,  &c.— Depreciation  of  Patents.  Cody- 
nghts,  and  Goodwill— Reserves,  Secret  Reserves— Reserve  Funds— 
Sinkmg  Funds-The  Double-Account  System-Local  Authorities  and 
Depreciation.  It  has  been  carefully  revised,  and  is  the  most  complete 
work  of  Its  kind.  3/6  net.    Post  free  U.K.  3/9  ;  Abroad.  3/|0. 

DEPRECIATION     TABLES. 

(2nd  Ed.,  34  pp     8vo.)     By  L.  R.  Dicksee,  M.Com..  F.C.A.      The 

tables  are  worked  out  («)  on  the  original  cost,  and  (b)  on  the 
reducing  balances  to  the  close  of  the  25th  year.  The  unit  adopted  has 
been  (i.ooo.  and  the  calculations  are  worked  to  the  nearest  pennv  at 
f^  if  <^^l°S  r^tfts  per  cent,  i  2.  2^.  3.  5,  6.  7^.  10.  12J,  15,  i7i.  20, 
^5.  30,  33i.  1/-net.    Post  free  U.K.  and  Abroad.  1/2. 

DIARIES,     ACCOUNTANTS'. 

{See  Accountants'  Diaries,  p.  5.) 

DRAPERS/     DRESSMAKERS,'    AND     MILLINERS' 
ACCOUNTS. 

(Vol.  XXXI  of  "The  Accountants'  Library"  Series,  q.v.)  (2nd 
Ed.,  140  pp.,  8vo.)  By  G.  H.  Richardson,  Incorporated  Accountant. 
This  important  and  successful  work,  dealing  fully  with  the  different 
methods  applicable  to  Drapery  Accounts,  has  been  thoroughly 
revised  and  partly  re-written  so  as  to  include  the  latest  developments 
in  Counting  House  organisation  ;  it  comprises  a  detailed  description 
of  the  use  of  Cash  Registers,  Pneumatic  Tube  and  Carrier  Systems 
Slip  Systems,  Itemised  Monthly  Account  System,  Card  and  Loose- 
Leaf  Ledgers,  Departmental  Accounts.  Workroom  Accounts  including 
Cost  Card  System,  and  last,  but  not  least,  a  valuable  chapter  on 
Statistical  Returns  with  numerous  rulings.  The  book  deals  fully 
with  the  following  matters,  to  each  of  which  a  chapter  is  devoted*— 
General  Principles— The  Acquisition  of  a  Business- Opening  Entries 
rS  Sales- Credit  Sales— Returns,  Appro.,  and  Despatch-Sales 
Ledgers— Purchases— Expense  Accounts— Cash  and  pro  formd  Set  of 
Accounts-Postal  or  Mail  Order  Work— Dressmakers.'  &c.,  Workroom 
Accounts— Wholesale  System— Statistical  Returns. 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/8. 
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EARLY  STAGES  OF  PREPARATION  FOR  THE 
ACCOUNTANCY  PAPERS  OF  THE  INTER- 
MEDIATE    EXAMINATION. 

(loo  pp.,  8vo.)  By  A.  E.  Cutforth,  A.C.A.  The  subjects  dealt 
with  in  this  book  are  those  on  which  questions  have  been  most 
frequently  set  in  past  Examinations.  Each  subject  has  been  explained 
as  clearly  as  possible  by  the  aid  of  the  working  out  of  simple 
Examples.  At  the  end  of  each  chapter  are  given  Questions  which  have 
been  set  in  the  past,  the  Answers  to  which  are  covered  by  the  information 
given  in  the  chapter.  The  following  is  a  summary  of  the  contents  : — 
The  Cash  Book — Self-Balancing  Ledgers — Opening  Entries  of  Joint 
Stock  Companies'  Books — Depreciation — Some  Points  in  Partnership 
Accounts — Executorship  Accounts — Goods  on  Sale  or  Return — Con- 
signment Accounts — Bills  of  Exchange — The  Double-Account  System — 
Statements  of  Affairs  and  Deficiency  Accounts  —  Minimum  Rent 
Accounts — Cost  Accounts — Some  Notes  on  Goodwill — Some  Notes  on' 
Stock- in-Trade — The  Companies  Act,  1900,  re  Auditors— Some  Notes 
on  Income-Tax — Forms  of  Books — Hints  on  "  Tackling  "  Examination 
Papers.  2/6  net.     Post  free  U.K.  and  Abroad,  2/9. 

ELECTRIC     LIGHTING     ACCOUNTS. 

(Vol.  XXIX  of  "The  Accountants'  Library"  Series,  ^.i»,)  (2nd  Ed., 
188  pp.,  8vo.)  By  Q.  Johnson,  F.S.S.,  F.C.I. S.  This  work  deals 
fully  with  the  Accounts  of  Electric  Lighting  Companies.  Synopsis  :— 
Introduction — Income  and  Expenditure— Costs  and  Charges — Purchase 
Storage,  and  Record  of  Stores  and  Materials  —  Invoices  —  Inward 
Accounts  Book — Allocation  of  Stores  and  Materials  Issued — Stock- 
taking —  Wages  —  Salaries  —  Other  Books  of  Account  —  Statements 
for  Directors — Depreciation  and  Renewals — Complete  Set  of  pro  formd 
Transactions  :  Balance  Sheet  for  Opening  Entries ;  Journal ;  Cash 
Transactions  ;  Ledger  ;  Trial  Balance ;  Revenue  Account ;  Balance 
Sheet  —  Auditors'  Certificates  (Company's  and  Board  of  Trade) — 
Accounts  set  out  in  Board  of  Trade  form — Income  Tax— Audit — 
Power  Supply  Companies — Company  Books — Insurances — Appendix — 
Factory  and  Workshops  Act,  1901 — Index. 
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Net  price  (post  free  U.K.)  7/6  ;  Abroad,  8/2. 


ENGINEERS'  AND  SHIPBUILDERS'  ACCOUNTS. 

(Vol.  XIV  of  "The  Accountants'  Library"  Series,  q.v.)  (2nd  Ed., 
i2opp.,  8vo.)  By  F.  G- Burton,  Incorporated  Accountant.  Describes 
the  System  of  Bookkeeping  adapted  for  Engineering  Factories 
and  Shipyards.  Synopsis  : — Introductory  —  The  Special  require- 
ments and  difl&culties  of  such  Accounts — Materials  and  Stores — 
Purchases  and  Stores  Received  and  Issued  Books  and  Ledger — Stores 
Credit  Accounts — Salaries  and  Wages- -Wages  Book  for  Day  Wages 
and  Piece  Work — Allocation  of  Wages — Manufactured  Goods  and 
Contracts — Large  Contracts — Fixed  Price  Sales — Machinery  for  Stock 
purposes— Day  and  Warehouse  Books — Credits  to  Customers— Cash 
Book,  Depreciation,  Establishment  Charges,  and  Sundry  Nominal 
Accounts — Ledger,  Trade  Account,  Balance  Sheet,  and  Audit — 
Examples  of  various  Accounts  employed  —  Cost  Accounts  —  Con- 
sideration of  different  Methods  of  keeping  Costs,  and  Examples  of  the 
threefold  form  recommended. 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10 
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ERRORS     IN     BALANCING. 

(3rd  Ed.,  32  pp.,  8vo.)  A  concise  handbook  dealing  with  the  more  usual 
causes  of  differences  in  Trial  Balances  and  the  methods  of  their 
detection.  Summary  of  contents. — PreHminary — Importance  of 
Subject  to  Accountants— Systems  for  Localising  Errors— Causes  of 
Specific  Errors— Figures  Badly  Placed— Indistinct  Figures— Errors  in 
Copying  Figures— Classes  of  Errors— Complex  Errors— Errors  of 
Advancement— List  of  First  Series  of  Errors  of  Advancement — List 
second  do.— List  third  do.— List  fourth  do.— Errors  of  Transposition- 
Errors  £100  and  upwards — Errors  ^f  1,000  and  upwards — Transposi- 
tions of  Three  Figures— Conclusion.  (Reprinted  from  articles  that 
have  appeared  in  The  Accountant). 

1/-  net.     Post  free  U.K.  and  Abroad,  1/2. 
EXAMINATION     GUIDES. 

Intermediate  Guide  (196  pp.,  8vo) ;  Final  Guide  (327  pp.,  8vo). 
By  John  Q.  Nixon,  Junr.,  A.C.A.  These  books  are  compilations  ol 
the  Questions  (only)  set  at  the  Intermediate  and  Final  Examinations 
of  the  Institute  of  Chartered  Accountants,  from  December  1893  to 
June  1903,  inclusive.  The  Questions  are  arranged,  according  to 
subject,  in  alphabetical  order.  The  Intermediate  Guide  contains  a 
total  of  776  Questions,  and  the  Final  Guide   1,157  Questions. 

Intermediate  Guide,  3/6  net.     Post  free  U.K.  3/9  ;   Abroad,  4/- 
Flnal  Guide,  5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/9. 

EXAMINATION     QUESTIONS     AND     ANSWERS 

to  the  Examinations  of  the  Institute  of  Chartered  Account- 
ants. (About  170  pp.,  8vo.)  Issued  in  June  and  December  each  year. 
First  issued  in  1884.  These  Answers  are  designed  to  give  the 
fullest  and  most  reliable  information  on  each  question  asked,  and 
are  compiled  with  a  view  to  lasting  reference.  Each  part  contains  the 
answers  to  the  Intermediate  and  Final  Examinations.  Back  parts 
dating  from  December  1884  can  be  obtained.  They  can  also  be  had 
bound  up  in  volumes  of  four  parts  with  index,  under  the  title  of  **  The 
Accountants'  Manual  "  {q.v.)    1/6  net.  Post  free  U.K.  or  Abroad,l/7. 

Subscription,  per  annum,  post  free  3/- 
(The  subscription  includes  two  parts  and  the  index  issued  biennially.) 

EXAMINATIONS,    CHARTERED     ACCOUNTANTS', 
HOW    TO    PREPARE    FOR 

(3rd  Ed  ,  24  pp.,  8vo.^     By  J.  A.  Carilll,  A.C.A.     A  Pamphlet. 

1/6  net.    Post  free  U.K.  and  Abroad,  1/7. 

EXAMINATIONS,     PREPARATION     FOR. 

(See  Eariy  Stages  of  Preparation,  Ac,  p.22.) 

EXAMINATIONS,    THE    MONTH    BEFORE    THE. 

(40  pp.,  8  in.  by  3J  in.)  By  A.  E.  Cutforth,  A.C.A.  A  collection 
in  convenient  pocket-book  form  of  those  portions  of  each  subject 
which  are  most  difficult  to  retain  in  the  memory.  Synopsis : — 
Arbitrations  and  Awards — Bankruptcy — Company  Law — Executorship 
Law — Mercantile  Law  (including  Agency,  Bailments,  Contracts,  Lien, 
Shipping,  Negotiable  Instruments,  Sale  of  Goods,  Suretyship  and 
Guarantees) — Partnership  Law. 

1/6  net.     Post  free  U.K.  and  Abroad,  1/7. 

EXAMINATIONS,   THE    INSTITUTE,    AND    HINTS    TO 
ACCOUNTANCY    EXAMINEES. 

(80  pp.  Demy  8vo,  limp  cloth.)  By  Roger  N.  Carter,  M.Com., 
F.C.A.  Revised  Reprints  of  Papers  read  by  the  Author  before 
various  Chartered  Accountants  Students'  Societies  in  1910  and  191 1. 
In     response    to    numerous     requests,     these    lectures     have    been 
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revised  and  enlarged  for  general  circulation.  It  is  hoped  that  they  will 
be  of  assistance  to  examination  candidates  in  reaching  obscure  points 
and  in  investing  their  reading  with  more  interest.  Synopsis:  The 
Institute  Examinations— Introduction— Bookkeeping— Auditing— Part- 
nership—Executorship— Bankruptcy—Deeds  of  Arrangement— Com- 
panies—Receivers— Mercantile  Law— Agency— Bills  of  Exchange- 
Guarantees-  Gaming  Contracts— Restraint  of  Trade— Sale  of  Goods— 
General  Contracts — Hints  to  Accountancy  Examinees. 

Price  2/-.    Post  free,  U.K.  and  Abroad.  2/2. 
EXAM.    ROOM    PROBLEMS. 

(30  pp.,  8*  in.  by  4^  in.),  with  suggestions  for  their  solution.  In 
this  pamphlet  the  following  points  have  been  selected  for  full  treat- 
ment: — Introduction -Exam.  Room  Equipment — Order  of  Working 
out  Answers — Style  of  Written  Answers  on  Lengthy  Topics— Detailed 
Bookkeeping  Answers— Tackling  a  Trial  Balance— Profit  and  Loss 
Account  Preparation— Balance  Sheet  Preparation- Answers  to  Legal 
Questions— The  "  Shortness  of  Time"  Complaint— Revision  of  Work. 

1/-  net.    Post  free  U.K.  and  Abroad,  1/1. 

EXECUTORS,    BOOKKEEPING    FOR. 

{See  Bookkeeping  for  Executors,  p.  13.) 

EXECUTORS',    ADMINISTRATORS',    AND    TRUSTEES' 
RECORD. 

(67  pp.,  foolscap.)  By  Chas.  Jarvls  Collier,  Chartered  Accountant. 
This  volume,  which  is  strongly  bound  in  half  calf,  is  designed  to 
assist  trustees  to  keep  a  record  of  their  transactions.  For  small  and 
medium-sized  estates  it  provides  all  that  is  necessary  to  enable  a  readily 
intelligible  and  permanent  record  to  be  kept. 

Net  price  (post  free  U.K.)  10/6  ;  Abroad,  11/2  . 

EXECUTORSHIP    ACCOUNTS. 

(3rd  Ed.,  82  pp..  8vo.)  By  O.  H.  Caldicott,  F.C.A.  Contains  a 
complete  set  of  Trust  Accounts,  with  Explanatory  Text. 

3/6  net.     Post  free  U.K.  and  Abroad.  3/9. 

EXECUTORSHIP    ACCOUNTS,  STUDENTS'  GUIDE   TO 

(2nd  Ed.,  240  pp.,  8vo.)  By  R.  N.  CartOf,  M.Com.,  F.C.A.  A  com- 
plete Guide  to  Executorship  Accounts,  with  a  Summary  of  the  principal 
points  of  the  Law  and  numerous  pro  formd  Accounts.  Synopsis : — 
Definition  of  Terms — Summary  of  the  Law  relating  to  Wills, 
Executors,  and  Administrators  (comprising  the  Office  of  an 
Executor.  Probate,  Administrations,  The  Getting  in  and  Distribution 
of  the  Estate,  Legacies,  Realty  and  Personalty,  Apportionment, 
Investments,  The  Rule  in  Howe  v.  Lord  Dartmouth,  Carrying  on  the 
Testator's  Business.  The  Distribution  of  the  Estate  of  an  Intestate, 
Responsibilities  of  Trustees)— Payment  of  Probate  or  Estate  Duty- 
Payment  of  Legacy  or  Succession  Duty — Specimen  Questions  and 
Answers — The  Audit  of  Trust  Accounts— Capital  and  Income,  amplified 
reprint  of  articles  written  for  The  Accountant— Exdjnple  of  an  Intestacy 
—Example  of  a  Legacy  in  Trust— Acts  and  Rules— Pro  formd 
Accounts.  Net  price  (post  free  U.K.)  6/- ;  Abroad,  6/7. 

EXPENSES    BOOK,  FOR   SOLICITORS,  AUCTIONEERS, 
ACCOUNTANTS,   &c. 

(Foolscap  folio,  120  openings.)  (Copyright — Registered  No.  593,821.) 
By  Edward  J.Tubbs,  Chartered  Accountant.  This  bock  will  prove 
useful  to  all  professional  men,  whatever  the  size  of  their  practice.  A 
special  feature  of  the  Book  is  the  introduction  of  the  Invoice  Column  ; 
by  this  means  all  the  expenses  of  the  business,  whether  paid  by  cheque 
or  in  cash,  can  not  only  be  readily  classified  in  the  one  book,  but  also  a 
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proper  check  is  had  upon  all  the  accounts  owing  by  the  business. 
This  book  is  a  combination  of  the  Expenses  Journal  and  Petty  Cash 
Book,  which,  of  course,  in  the  case  of  a  large  firm  can  be  easily 
separated  if  desired,  but  the  present  book  is  very  useful  for  any 
average-sized  firm. 

Price  8/6  net  post  free  U.K. ;  0/8  post  free  Abroad. 

FACTORY    ACCOUNTS. 

(6th  Ed..  300  pp.,  8vo.)  By  E.  Garcke  and  J.  M.  Fells.  A  Hand- 
book for  Accountants  and  Manufacturers,  with  Appendices  on  the 
Nomenclature  of  Machine  details ;  The  Income  Tax  Acts ;  The  Rating 
of  Factories ;  Fire  and  Boiler  Insurance,  &c.,  including  also  a 
Glossary  of  Terms  and  a  large  number  of  specimen  rulings.  In  view  of 
the  continuous  demand  for  this  work,  the  authors  have  taken  the 
opportunity  presented  by  a  further  edition  of  adding  to  and  re-arranging 
the  chapters  it  previously  contained.  The  changes  that  have  taken 
place  in  methoids  of  production,  &c.,  have  rendered  it  desir- 
able to  deal  in  greater  detail  than  hitherto  with  the  apportion- 
ment of  machinery  charges.  Synopsis: — Chapter  i,  Introductory — 
Chapter  2,  Labour — Chapter  3,  Stores — Chapter  4.  Prime  Cost  and 
the  Cost  Ledger — Chapter  5,  Indirect  or  Incidental  Expenses  and 
their  Allocation — Chapter  6,  Fixed  Capital  and  Depreciation — 
Chapter  7,  Machinery  Use^Chapter  8,  Stock— Chapter  9,  Surveys — 
Chapter  10,  Subsidiary  Books — Chapter  11.  Methods  of  Remunerating 
Labour — Appendices — Glossary — Index — Table  of  57  Specimen  Rul- 
ings— Diagram  i,  The  Assimilation  of  Wages  and  Commercial 
Books— Diagram  2,  Assimilation  of  Stores  and  Commercial  Books — 
Diagrams  3  and  4,  The  Assimilation  of  Cost  and  Commercial  Books — 
Diagram  5,  The  Assimilation  of  Stock  and  Commercial  Books. 

6/-  net.     Post  free  U.K.,  6/4  ;  Abroad,  6/11. 

FACTORY  ORGANISATION  AND  COSTS  ACCOUNTS. 

{See  Cost  Accounts,  pp.  18-19.) 

FISHING     INDUSTRY     ACCOUNTS. 

(Vol.  XX  of  "The  Accountants'  Library"  Series,  q.v.)  (80  pp., 
8vo.)  By  Charles  Williamson,  M.A.,  C.A.  This  Volume 
deals  at  length  with  the  Accounts  of  Steam  Fishing  Boats,  Fish 
Salesmen,  Fish  Merchants,  and  Fish  Curers,  and  describes  the 
various  necessary  books.  The  system  advocated  is  illustrated  by  full 
pro  formd  rulings,  and  will  be  found  complete  in  every  way. 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 

FORMS  OF  ACCOUNT  BOOKS. 

(100  pp.,  Svo.)  By  J.  G.  Johnston,  C.A.  Synopsis :— Part  I.— 
Forms  of  Books  for  Manufacturing  Businesses.  Part  II. — Forms 
of  Books  for  Retail  Businesses.  Part  III. — Forms  of  Books  for  the 
use  of  Solicitors  and  Law  Agents.  Part  IV. — Forms  of  Books  for 
the  use  of  Stockbrokers.  Part  V. — Forms  of  Housekeeping  Books. 
Part  VI.— Form  of  Investment  Register  and  Calendar  of  Income. 

2/6  net.    Post  free  U.K.  2/9  ;  Abroad,  2/10. 

FRAUD    IN    ACCOUNTS. 

(Vol.  XXX  of  "The  Accountants' Library  "  Series,  q.v.)  (2nd  Ed., 
100  pp.,  Svo.)  Deals  with  the  Methods  of  circumventing  Frauds  on 
the  part  of  both  Employees  and  Directors,  and  shows  how  they 
may  be  detected  at  an  early  date — The  Functions  and  Limitations  of 
an  Audit — Systems  of  Internal  Check — Motives  and  Methods  of  Fraud 
— Specific  Instances  of  Fraud  :  Misappropriations  of  Money — Specific 
Instances  of  Fraud  not  involving  the  Misappropriation  of  Money — 
Specific  Instances  of  Fraud  :  Falsifications  of  Directors  and  Proprietors 
— Appendix.  3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 
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FRIENDLY  SOCIETIES'  ACCOUNTS  AND   STATISTICS. 

(48  pp.,  8vo.)  By  V.  Mapr,  F.F.A.,  F.I. A.  A  Pamphlet.  Synopsis  :- 
Classes  of  Friendly  Societies— Regulations  as  to  Accounts— Audits — 
Public  Auditors— Statistical  Tables— Annual  Return— Card  Register- 
Sickness  Aliment— Tabulation  of  Statistics— Funeral  Benefits— Contri- 
butions— Management  Expenses— Investments- Use  of  Cards— Journal 
Entries— Appendix.  |/-  net.     Post  free  U.K.  and  Abroad,  1/1. 

FRIENDLY     SOCIETIES'    AND     TRADES     UNIONS' 
ACCOUNTS. 

(Vol.  XXVIIl  of  "The  Accountants'  Library"  Series,  q.v.  {160 
pp.,  8vo.)  By  E.  Furnival  Jones,  A.C.A.,  A.S.A.A.  A  concise 
and  practical  system  of  Account-keeping— sufficiently  comprehensive 
for  the  needs  of  a  large  centralised  Association,  and  at  Ihe  same 
time  easily  adjustable  to  the  limited  operations  of  the  smallest  Branch. 
Starting  with  the  method  of  recording  the  receipt  of  Contributions  from 
Members,  the  reader  is  taken  step  by  step  through  the  modes  of  paying 
Benefits  and  dealing  with  Investments,  to  the  completion  of  the 
Quarterly  or  Yearly  Accounts  and  Balance  Sheet,  and  the  Filing  of 
Returns  with  the  Chief  Registrar.  Many  practical  hints  to  the  Auditor 
and  Accountant  are  thrown  out  in  the  course  of  the  work  :  valuable 
suggestions  are  given  for  keeping  proper  Statistical  Records,  and  the 
nature  and  importance  of  the  Actuarial  Valuation  are  touched  upon 
and  explained.  The  following  may  be  noted,  among  other  special 
features  of  the  book  :  Extracts  from  the  Acts  of  Parliament  relative  to 
Accounts  and  Audit ;  Specimen  Forms  of  Account  Books  and  Registers, 
specially  suited  to  the  needs  of  Friendly  Societies ;  Copies  of  Forms 
required  to  be  filed  with  the  Chief  Registrar  of  Friendly  Societies  from 
time  to  time.  5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/8. 

GAS     ACCOUNTS. 

(Vol.   VII   of 

Ed.,    130    pp  ,  . J    ^ 

of  all  classes  of  Gas  undertakings.  Synopsis:  ■lntroduction,"dealing 
with  the  constitution  of  Gas  Companies.  &c.— Sale  of  Gas  and  Collec- 
tion of  Gas  Rates -Fittings  Accounts,  and  Prime  Cost  Accounts 
mcidental  thereto -Sale  of  Residual  Products— General  Ledger  and  full 
set  of  pro  fnrmd  Accounts  for  one  year— Statutory  Form  of  Annual 
Accounts— Shares.  Stock,  and  Debentures— Cost  Accounts  with  fro 
forma  Statement-Capital  and  Revenue  Expenditure-Local  Authorities  as 
Ownersof  Gasworks— Index.    5/-net.  Post  free  U.K.  5/4  ;  Abroad,  5/7 


♦♦The   Accountants'     Library"     Series,    q.v.)      (and 
8vo.)      This    work     deals    fully  with    the  accounts 


GAS 


COMPANIES'     BOOKKEEPING. 

(240  pp..  4to.)  By  J.  H.  Brearley  and  B.  Taylor.  A  practical 
treatise.  A  full  description  is  given,  with  illustrations,  of  all  the 
Books  and  Forms.  The  Frontispiece,  a  concise  Chart,  shows  at  a  glance 
the  linking  together  of  the  respective  books.  A  complete  set  of  transac- 
tions IS  worked  out,  and  from  these  a  Model  Balance  Sheet  and 
Statement  of  Accounts  is  compiled. 

Net  price  (post  free  U.K.)  12/6  ;  Abroad,  13/8. 

GOODWILL. 

^^""a  J^"^;;..!^^  pp-  ^"^^-^  ^y  ■■•  ^-  D'cksee,  M.Com..  F.C.A., 
and  F.  Tillyard,  M.A.,  Barrister-at-Law.  The  subject  of  Good- 
will, Its  treatment  in  Accounts  and  the  Law  relating  thereto,  is 
fully  dealt  with.  Synopsis :— The  Connection  between  Goodwill 
and  Trade  Names  and  Trade  Marks— The  Nature  of  Trade  Names  and 
their  Protection— Trade  Marks  and  their  Protection— The  Nature  of 
Goodwill— The  Assignment  of  Goodwill— Partnership  and  Goodwill— 


Goodwill  and  Accounts— The  Valuation  of  Goodwill— The  Fluctuations 
of  Goodwill— The  Purchase  of  Goodwill— Goodwill  in  Partnership 
Accounts— Goodwill  in  Companies'  Accounts— Text  of  the  Trade  Marks 
Act,  1905 — Common  Form  Clauses  relating  to  Goodwill. 

Net  price  (post  free  U.K.)  5/6  ;  Abroad,  6/-. 


GRAIN,     FLOUR,     HAY,     AND 
ACCOUNTS. 


SEED     MERCHANTS' 


GEE      &    CO.    (PUBLISHERS)    LTD., 


(Vol.  X  of  "  The  Accountants'  Library"  Series,  q.v.)  (112  pp., 
8vo.)  By  G.  Johnson,  F.S.S.,  F.C.I. S.  Describes  a  complete 
system  of  Bookkeeping  for  Grain,  Flour,  Hay,  and  Seed  Merchants, 
with  numerous  Forms  and  a  set  of  pro  formd  Accounts,  with 
Specimen  Entries  and  a  Glossary  of  Trade  Terms  and  Abbre- 
viations. 3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

GROCERS'     BOOKKEEPING. 

(48  pp.,  8vo.)  By  M.  Webster  Jenkinson,  Chartered  Accountant. 
A  System  of  Bookkeeping  suitable  for  Grocers  and  other  Retail 
Tradesmen,  with  specimen  Forms  of  Accounts. 

1/-  net.    Post  free  U.K.  and  Abroad,  1/2. 

HIRE  PURCHASE  ACCOUNTS. 

(48  pp  ,  8vo  )  By  G.  Johnson,  F.S.S.,  F.C.I.S.  A  short  treatise  on 
the  Bookkeeping,  Accounts,  and  Calculations  relating  to  the  Hire- 
Purchase  Wagon  Trade  and  Colliery  Royalties,  and  Wayleaves. 

1/6  net.    Post  free  U.K.  and  Abroad,  1/8. 

HISTORY   OF   ACCOUNTANTS   AND   ACCOUNTANCY, 
A     SHORT. 

(254  PP-,  8vo.)  By  Arthur  H.  Wool!  M.A.,  Barrister-at-Law. 
The  aim  of  this  book  is  to  present,  in  a  small  compass,  the  History  and 
Development  of  Accountancy  from  the  earliest  times  to  the  present  day. 
In  the  Introduction,  the  Author  regards  and  treats  Accouhtancy  as  an 
important  chapter  in  the  history  of  civilisation,  and  shows  that  Book- 
keeping and  Accounting  have  followed  the  progress  and  development  of 
the  human  race.  The  book  is  divided  into  four  parts.  The  first  part 
deals  with  the  "  Development  of  Systems  of  Accounting."  The  writer 
describes  in  detail  the  methods  employed  in  Egypt,  Babylonia,  and 
among  other  ancient  nations,  and  also  the  accounting  of  the  Greeks  and 
Romans.  The  progress  made  in  Accountancy  methods  during  the 
Middle  Ages  is  fuily  dealt  with,  and  the  system  in  vogue  at  the  Old 
English  Exchequer  vividly  described.  In  the  second  part  the  writer 
traces  the  history  of  Bookkeeping  from  the  time  of  the  publication  of 
the  first  treatise  on  the  subject  in  1494  down  to  the  nineteenth  century. 
The  third  part*  treats  of  the  origin  and  progress  of  Auditing  ;  while  in 
the  last  section  the  evolution  of  the  "  Professional  Accountant "  through 
various  stages  is  carefully  traced.  The  book  concludes  with  a  survey 
of  the  position  of  the  Accountant  at  the  present  day.  Important 
features  of  the  book  are  the  full  Bibliography  of  works  on  Bookkeeping 
(up  to  the  year  1800),  and  the  very  complete  Index. 

Net  Price  (Post  free  U.K.)  7/6  ;  Abroad,  8/4. 

HOTEL    ACCOUNTS. 

(Vol.  XXXVII  of  "The  Accountants'  Library  "  Series, ^.u.)  (2nd  Ed. 
80  pp.,  8vo.)  By  L.  R.  Dicksee,  M.Com.,  F.C.A.  A  complete 
system  of  Bookkeeping  for  Hotels  of  all  sizes  is  described.  Synopsis : 
Introduction— Preliminary  Records— Office— Nominal  Ledger— Cellar 
and  Bar— General  Ledger— Kitchen  and  Stores— Internal  Check  and 
Audit— The  "Simplex  System  "—Railway  Hotels  and  Restaurants. 
There  are  27  Forms,  including  forms  of  Interim  Trading  Account  and 
Daily  Cost  Sheet.  3/6  net.     Post  free  U  K.  3/9  ;  Abroad,  3/10. 
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GEE    8i    CO.'S    CATALOGUE    OF 


INCOME    TAX. 

(40  pp.,  8vo.)  By  Walter  Lunt,  Chartered  Accountant.  Reprint  of 
a  valuable  lecture  read  before  the  Manchester  Chartered  Accountants 
Students'  Society  in  December  1914. 

1/-  net.     Post  free  U.K  and  Abroad,  1/1. 

INCOME-TAX,    Return    for    Assessment,    Schedules 
D  &  E. 

(Foolscap.)  Reprints  of  the  Ofi&cial  Forms.  The  Forms  are  printed 
on  good  quality  account  book  paper,  and  will  be  of  use  to  Accountants 
and  others,  enabling  them  to  keep  complete  copies  of  Returns  made. 
In  ordering,  state  whether  Schedule  D  or  E  is  required. 

Per  Copy,  3d.  net.     Post  free  U.K.  and  abroad,  3Acl. 

Per  dozen,  2/-  net.     Post  free  U.K.  and  abroad.  2/3. 

INCOME-TAX    PRACTICE,    MURRAY   AND    CARTER'S 
GUIDE    TO. 

(6th  Ed.,  590  pp.,  8vo.)  By  the  late  A.  Murray  and  R.  H.  Carter, 
Chartered  Accountants.  This  standard  work  contains  a  Summary 
of  the  principal  Enactments  relating  to  Income-Tax,  with  notes 
of  every  reported  case  ;  Instructions  as  to  the  preparation  of  Returns 
for  Assessment  and  Accounts  in  support  of  Appeals  on  the  ground 
of  over-assessment ;  also  for  claiming  Exemption  and  Abatement ; 
and  a  Concise  Popular  Digest  ol  the  Principal  Legal  Decisions  on 
the  Construction  of  the  Acts  for  the  use  of  Taxpayers.  Synopsis : 
Table  of  Cases — Table  of  Statutes— History  of  the  Income-Tax  and 
Epitome  of  the  principal  Acts  relating  thereto— The  Schedules  under 
which  Income-Tax  is  Charged  —  Schedules  A,  B,  C,  and  E 
— Schedule  D  (Persons  and  Property  Chargeable— Returns  for 
Assessment — Appeals) — Rate  of  Reduction  of  Tax  on  Payment  of 
Dividends,  &c.— Exemptions  and  Abatements  (General  -  Charities 
and  Public  Buildings— Relief  to  "Earned"  Incomes)— Conclusion 
—Index.  Net  price  (post  free  U.K.)  15/- ;  Abroad.  16/- 

INCOME    TAX,   THE    PRACTICE    AND    LAW    OF. 

(430  pp.,  8vo.)  By  Vim  Sanders.  This  work  will  be  of  the  utmost 
assistance  to  Practitioners  in  solving  the  many  problems  and  intricacies 
of  Income  Tax  Practice.  Much  of  the  Income  Tax  law  is  grossly 
inequitable,  and  while  the  practice  is  not  altogether  removed  from  that 
undesirable  element  of  injustice,  it  is  much  more  liberal  than  the  law, 
and  remedies  many  of  the  inconsistencies  of  the  latter.  The  important 
point  is  emphasised  that  concessions  of  practice  and  beneficient 
provisions  of  the  law  will  not.  in  general,  be  extended  to  the  taxpayer 
unless  a  payment  is  first  made,  and  the  result  is  that  overpayment  is 
prevalent.  The  discretionary  powers  of  the  District  Commissioners 
are  very  wide,  and  many  technical  hardships  can  be  avoided  if  the  full 
extent  of  the  Commissioners'  powers  is  brought  into  operation.  The 
treatment  in  this  work  of  the  many  legal  decisions  on  which  the 
interpretation  of  the  Income  Tax  law  depends  has  kept  in  view  the 
desirability  of  giving  the  outstanding  principles  in  the  actual  words  of  the 
judicial  authorities,  whose  dicta  are  invaluable  in  prosecuting  appeals. 
The  most  vital  and  most  controversial  characteristic  of  the  Income  Tax 
is  that  of  deductible  allowances,  and,  in  order  to  facilitate  reference 
thereto,  the  treatment  of  these  deductions  has,  in  Chapter  III,  been 
kept  in  alphabetical  order. 

Published  price  (post  free  U.K.)  10/6  net ;  Abroad,  11/6. 
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INCOME-TAX,    SIMPLEX    GUIDE    TO. 

(2nd  Ed.,  90  pp.,  8vo.)  By  R.  N.  Carter,  M.Com.,  F.C.A.  A  Hand- 
book for  business  men.  Synopsis :  Taxation  at  the  Source— The 
Schedules  under  which  Income-Tax  is  Charged — What  are  Profits  for 
Income-Tax  Purposes — Cash  Accounts  and  Profit  and  Loss  Accounts — 
The  Application  of  the  Principle  of  Taxation  at  the  Source — Preparing 
the  Return— Change  in  a  Business  and  the  "  Succession  "  Rule — The 
General  and  Special  Commissioners — Exemptions  and  Abatements — 
Claims  for  Repayment  where  the  Income  is  derived  from  Investments 
—Claims  for  Repayment  in  respect  of  a  Loss— New  Businesses  and 
Businesses  Discontinued — Relief  to  '•  Earned  "  Incomes. 

2/6  net.     Post  free  U.K.  and  Abroad,  2/9. 

INSTITUTE   OF  CHARTERED   ACCOUNTANTS 
EXAMINATION  QUESTIONS  AND  ANSWERS. 

{See  Examination  Questions  and  Answers,  p.  23.) 

INSTITUTE     OF     CHARTERED     ACCOUNTANTS-LIST 
OF     MEMBERS. 

(Issued  yearly.)  2/-  net.     Post  free  U.K.  2/5  ;  Abroad,  2/10. 

INSURANCE     AGENTS'     ACCOUNTS. 

(45  pp.  8vo.)  By  A.  H.  Maclean,  Chartered  Accountant.  Every 
Insurance  Agent  should  possess  a  copy  of  this  work.  It  is  indispensable 
to  the  Agent  who  wants  to  keep  a  grip  of  his  business.  The  book  is 
divided  into  Two  Parts— the  First  Part  dealing  with  the  recording  of 
policies,  etc.  ;  the  Second  Part  dealing  with  the  recording  of  monetary 
transactions.  The  whole  system  is  quite  simple  and  can  easily  be 
grasped  and  put  into  operation  even  by  those  having  but  Httle  know- 
ledge of  bookkeeping.  The  number  of  books  and  the  entries  in  them 
have  been  kept  down  to  the  smallest  possible  limits.  The  system  is 
peculiarly  suitable  for  solicitors,  accountants,  estate  agents,  etc.,  as  it 
can  be  adopted  irrespective  of  the  method  of  "bookkeeping  used  for  the 
other  branches  of  the  business,  and  will  record  many  or  few  transactions 
equally  well.  The  simplicity  of  the  method  renders  information  easy 
of  access  to  anybody,  even  though  they  are  unacquainted  with  the 
whole  system. — Particularly  useful  in  an  Expanding  Business. 

2/6  net.     Post  free  U.K.  and  Abroad,  2/9. 

INSURANCE     COMPANIES'     ACCOUNTS. 

jVol.  XXXVI  of  "The  Accountants'  Library"  Series,  ^.v.) 
J200  pp.,  8vo.)  By  E.  A.  Tyler,  Incorporated  Accountant. 
This  work  is  the  only  book  dealing  exclusively  with  the  subject  of  the 
Accounts  of  Insurance  Companies  as  a  whole.  It  discusses  exhaustively 
the  general  principles  underlying  insurance  accounts  of  every  description, 
and  treats  in  considerable  detail  of  such  important  divisions  of  the 
business  as :  Life,  Sickness,  Fire,  Accident,  Burglary  and  Plate  Glass, 
Employers'  Liability.  It  shows  amongst  other  things  the  proper 
treatment  of  Half-yearly  and  Quarterly  Premiums,  and  outlines  more 
than  one  system  of  dealing  effectively  with  the  many  complications 
arising  in  connection  with  the  payment  of  Overriding  Commission. 
The  general  plan  of  the  work  is  easy  to  follow  ;  the  arrangement  of 
detail  is  particularly  clear  ;  and  a  very  large  number  of  forms,  with 
specimen  entries  and  a  full  index,  make  the  volume  by  far  the  most 
complete  work  of  reference  obtainable  on  the  subject  of  which  it 
treats.  Net  price  (post  free  U.K.)  10/6  ;   Abroad,  11/2 

INTEREST     TABLE. 

(2  pp.,  foolscap.)  By  C.  Roberts.  A  Table  for  calculating  interest 
on  current  accounts.  Its  especial  usefulness  lies  in  the  fact  that  it  is  all 
contained  in  a  single  opening,  and  that  much  turnirg  over  of  pages  will 
be  saved  by  its  users.     Mounted  on  stiff  cloth  boards,  or  on  linen. 

2/-  net.     Post  free  U.K.  and  Abroad  2/2  J  (boards) ;  2/1  (linen). 
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INVESTOR'S  REGISTER,  THE  ACCOUNTANT  PRIVATE. 

{52  pp.,  foolscap  folio.)  This  Register  has  been  designed  to  meet  the 
requirements  of  those  desirous  of  keeping  a  systematic  record  of  their 
Investments,  which,  while  adequate,  will  not  make  undue  demands 
upon  their  time,  and  will,  moreover,  fit  in  with  any  system  of  accounting 
that  they  may  desire  to  employ  in  connection  with  their  private  affairs 
generally.  The  Register  is  designed  to  deal  with  as  many  as  164 
separate  Investments  over  a  period  of  four  years ;  or  it  may  be  used 
equally  well  for  82  Investments  over  eight  years.  Each  opening  of  the 
Register  represents  all  necessary  records  with  regard  to  the  Investments 
therein  comprised  for  one  year,  e.g.  Date  Bought.  Price,  Total  Cost, 
Market  Price  at  the  commencement  and  at  the  end  of  the  year,  the 
dividends,  or  interest,  received  during  the  year,  Date  Sold.  Price,  Net 
Proceeds.  (Four  columns  are  provided,  as  some  dividends  are  paid 
quarterly.)  Other  sections  of  the  Register  may  be  used  for,  e.g.  the 
copying  in  of  fortnightly  accounts  relating  to  speculative  dealings,  and 
a  summary  of  the  profits  or  losses  resulting  from  the  sale  of  securities. 
The  last  section  of  the  Register  comprises  the  Annual  Statements, 
showing  the  appreciation  or  depreciation  of  Investments  still  held  at 
the  end  of  the  year,  the  general  result,  distinguishing  between  dividends 
and  interest  received,  the  realised  profits  or  losses  on  Investments  sold, 
and  the  unrealised  profits  or  losses  due  to  appreciation  or  depreciation 
of  Investments  during  the  current  year. 

5/-  net.     Post  free  U.K.  and  Abroad,  5/4. 

INVESTMENT     AND     LOAN    SOCIETIES'    ACCOUNTS. 

(108  pp.,  8vo.)  By  D.  J.  A.  Brown  and  E.  Thomas.  Indicates 
clearly  the  guidmg  principles  relating  to  the  Formation  and 
Management  and  to  the  Compilation  and  Audit  of  the  Accounts. 
Contains  chapters  on  the  Objects  and  the  Formation  and  Management 
of  a  Society,  Income  and  Expenditure,  the  Books  of  Account,  the 
Branch  Accounts,  the  Secretarial  and  Statistical  Books,  the  Audit 
Rules,  and  a  fully  worked  set  of  Accounts. 

5/-  net.     Post  free  U.K.  and  Abroad,  5/6. 

JEWELLERS'    ACCOUNTS. 

(Vol.  XXIII  of  "Th^  Accocntants'  Library"  Series,  q.v.)  (180 
pp.,  8vo.)  By  Allen  EdwardSt  F.C.A.  Describing  a  complete 
System  of  Bookkeeping  for  Manufacturing,  Retail,  and  Wholesale 
Jewellers,  Diamond  Merchants,  Silversmiths,  Electro  Platers, 
Gilders,  Watch  Manufacturers.  &c.  A  leading  feature  of  the  work 
is  the  showing  how  Gold,  Silver,  and  Precious  Stones  can  be 
checked  and  accounted  for,  in  the  various  processes  of  manufacture, 
together  with  systems  for  checking  Stocks.  The  prevention  of  Fraud, 
Embezzlement,  and  other  avoidable  loss  is  dealt  with,  and  chapters 
upon  Crossed  Cheques,  the  giving  of  Credit,  the  Renewals  of  Customers' 
Bills,  Bad  Debts,  Appro.,  Income  Tax,  and  the  Conversion  of  Private 
Businesses  into  Limited  Companies,  are  also  included.  In  addition, 
the  ordinary  books  usually  kept  in  a  Trader's  Office  are  clearly  and 
concisely  explained,  the  whole  book  being  illustrated  by  upwards  of 
fifty  Forms,  specially  drawn  up  for  the  work. 

5/-  net.     Post  free  U.K.  5/4:  Abroad,  5/8. 

JOINT  TRANSACTIONS  OF  THE  UNIOi^  OF 
CHARTERED  ACCOUNTANT  STUDENTS' 
SOCIETIES. 

{See  Union,  &c.,  p.  42.) 

GEE   &   CO.  (PUBLISHERS)   LTD., 


LAUNDRY    ACCOUNTS. 

fVol.  XXXVIII  of  "The  Accountants'  Library"  Series,  ^.t;.) 
(124  pp.,  8vo.)  By  F.  J.  Livesey,  F.C.A.  A  complete  System 
of  Bookkeeping  for  Laundries.     Summary  of  Contents :  Introduction 

—  Subsidiary  Books  —  Shorts  —  Hotel  Work  —  Receiving  Shops  — 
Nominal  and  Private  Ledgers— Weekly  Return — Branch  Accounts. 
There  are  fifty-one  Forms,  including  Profit  and  Loss  Account  and 
Balance  Sheets,  and  Weekly  Return  Sheet. 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 

LEGAL    TERMS,    SOME. 

(50  pp. I  7"  X  4I".)  By  A  Barristep.  Introductory  Lectures  on 
Law   for  Accountant  Students.     Synopsis: — "Law"  and   "Equity" 

—  "  Common      Law  "     and      "  Statute      Law,"      "  Codes  "      and 
"  Codification  "—"  Property  "   and  "  Possession  "—"  Privity  of  Con- 
tract "   and    "Privity    of    Estate  "—"Tort,"    "Crime,"    "Felony," 
"  Misdemeanour,"  "  Action,"  "  Prosecution  " — "  The  Courts  of  Law  ' 
— The  Criminal  Courts — The  Civil  Courts. 

1/-  net.     Post  free  U.K.  and  Abroad.  1/1. 

LEXICON    FOR    TRUSTEES    IN    BANKRUPTCY,    &c. 

(422  pp.,  8vo.)  By  S.  S.  Dawson,  M.Com.,  F.C.A.  A 
Lexicon  for  the  use  of  Trustees  in  Bankruptcy  and  under  Deeds 
of  Arrangement,  and  Liquidators  of  Companies.  This  work 
forms  a  ready  and  reliable  book  of  reference  for  practitioners.  The 
numerous  Statutes  and  the  Schedules  thereto,  the  accumulation  of 
Rules.  Board  of  Trade  Regulations,  Orders,  Directions,  and  the  count- 
less Decisions  of  the  Courts  have  necessarily  formed  the  basis  of  the 
work,  and  these  varied  sources  are  referred  to  throughout  the  text. 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  4/- 

LIMITED    PARTNERSHIPS    ACT,    1907. 

(70  pp.,  8vo.)  By  D.  P.  Davies,  F.S.A.A.  Deals  fully  with 
the  Limited  Partnerships  Act,  1907 ;  some  Continental  and  other 
Provisions  relating  to  Limited  Partnerships;  the  Relation  between 
the  Partnership  Act,  1890,  and  the  Limited  Partnerships  Act, 
1907.  It  contains  the  Rules,  Forms,  full  text  of  the  Limited  Partner- 
ships Act,  1907,  and  of  the  Partnership  Act,  1890,  with  an  Index. 

1/6  net.     Post  free  U.K.  and  Abroad,  1/7*. 

LIQUIDATORS. 


(See  Trustees,  Liquidators,  and  Receivers,  p.  42 


•/ 


LOCAL    AUTHORITIES'    ACCOUNTS,    ORGANISATION 
AND    AUDIT    OF. 

(488  pp.,  8vo.)  By  A.  Collins,  A.S.A.A.  The  only  complete 
treatise  on  this  important  subject,  incorporating  the  recommendations 
of  the  Departmental  Committee  on  Municipal  Accounts  ;  an 
exposition  of  up-to-date  methods  of  financial  control,  collated 
from  the  most  eflBcient  systems  in  use  in  the  leading  local 
authorities  of  the  Kingdom  ;  the  whole  of  the  present  day 
systems  of  Audit  reviewed,  analysed,  and  compared.  Summary 
of  Contents:— Review  of  Local  Authorities'  Accounts  and  their  Audit 
— Extent  of  Local  Authorities'  Operations — Local  Authorities'  Powers, 
Duties,  and  Obligations— The  Position  of  the  Chief  Financial  Officer— 
The  Accounting  Systems  in  vogue— The  Internal  Check  in  vogue- 
Special  Considerations  in :  (a)  County  Council  Accounts :  (6)  County 
Borough  Council  Accounts;  (c)  Non-County  Borough  Council 
Accounts :  {d)  Metropolitan  Borough  Council  Accounts ;  [e)  Urban 
District    Council  Accounts.    &c.— Accounts    Audited    by    the    Local 
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Government  Board — Statutory  Regulations — The  Board's  Control  of 
Accounts  and  Audit— The  Audit  by  the  District  Auditor — The  Elective 
Audit — Minor  Audit  Provisions — The  Professional  Audit  of  Local 
Authorities'  Accounts — Preparation  for  Audit — The  Cash  Transactions 
— The  Revenue  Transactions — The  Capital  Transactions — The  Arith- 
metical Accuracy  of  the  Books — Questions  of  Principle  involved  in  the 
Financial  Statements  —  Compliance  with  Statutory  Regulations — 
Miscellaneous  Considerations  arising  out  of  Audit — Auditors'  Certifi- 
cate and  Report  —  Appendix  —  Standardised  Forms  of  Published 
Accounts— Index.         Net  price  (post  free  U.K.)  12/6  ;  Abroad,  13/6. 

LOCAL   AUTHORITIES'    ACCOUNTS,    THE   DIAGRAM- 
MATIC    PRESENTMENT    OF. 

(6o  pp.   and   19  diagrams.   4to.)     By   Sidney   E.    Allen,    A.S.A.A. 

By  the  use  of  diagrams  the  author  presents  the  principal  financial  and 
statistical  facts  of  one  of  our  largest  cities  in  a  clear,  concise,  and 
intelligible  form.  In  less  than  20  diagrams  he  gives  the  "condensed 
essence  "  of  over  200  pages  of  published  accounts,  and  much  additional 
information.  The  practical  value  of  the  novel  idea  at  once  appeals  to 
the  reader.  He  sees  that  the  diagrams  show  at  a  glance  what  only  a 
laborious  examination  of  figures  would  otherwise  give  him.  The  book, 
being  written  in  a  popular  style,  is  easy  and  pleasant  to  read.  Summary 
of  Contents :— Preface ;  I— Rates  ;  II— Assets  and  Debts  ;  III— Local 
••National"  Expenditure;  IV— Trading  Undertakings:  (i)  Waterworks, 
(2)  Tramways,  (3)  Electric  Supply,  (4)  Markets,  (5)  Trading  under- 
takings compared  with  each  other;  V— Education ;  VI— General 
Statistics :  (1)  Police,  (2)  Fire  Brigade,  (3)  Streets  and  Sewers,  (4)  Street 
Lighting,  (5)  Parks  and  Recreation  Grounds,  (6)  Population,  Births  and 
Deaths,  (7)  Salaries  and  Wages ;  VII— Conclusion  ;  List  of  Diagrams  ; 
Index.  Net  price  (post  free  U.K.)  7/6";  Abroad,  8/2. 

MANUAL,    ACCOUNTANTS'. 

{See  Accountants'   Manual,  p.  6.) 

MEDICAL    PRACTITIONERS'    ACCOUNTS. 

(Vol.  XVIII  of  "The  Accountants*  Library"  Series,  q.v.)  (83 
pp.,  8vo.)  By  J.  H.  May,  A.S.A.A.  The  system  of  Book- 
keeping  described  in  this  volume  is  designed  to  combine  sim- 
plicity with  economy  of  labour,  yet  enabling  the  medical  man  to 
summarise  his  total  income  and  expenditure  on  any  balancing  date, 
and  therefrom  to  have  regular  Profit  and  Loss  Accounts  and  Balance 
Sheets  prepared.  Full /ro /ormd  Accounts  in  illustration  of  the  forms 
of  Account  Books  are  given  in  each  case.  Chapters  are  subsequently 
devoted  to  subjects  which  accountants  find  it  necessary,  at  one  time  or 
another,  to  apply  themselves — such  as  "  Medical  Men's  Income  Tax," 
"  The  Assessment  of  Practice  Values,"  •*  Notes  on  the  Collection  of 
Debts  Outstanding,"  &c. 

3/6  net.     Post  free  U.K.  3/0  ;  Abroad,  3/10. 

METRIC    SYSTEM,    THE. 

(40  pp.,  Svo.)    By  The  Rev.  G.  T.  P.Streeter,  B.A.    A  Pamphlet. 

1/-  net.     Post  free  U.K.  and  Abroad,  1/1. 

MINERAL    WATER     MANUFACTURERS'     ACCOUNTS. 

(Vol.  VIII  of  "The  Accountants'  Library  "  Series,  q.v.)  (75  pp., 
Svo.)      By   J.    Lund,    A.S.A.A.   and   Q.   H.   Richardson,    F.8.S. 

The  system  of  Bookkeeping  described  can  be  safely  taken  as  a  model 
upon  which  a  set  of  Books  and  Accounts  should  be  constructed.  The 
work  describes  and  explains  the  following :    Purchases  Day  Book — 
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Purchases  Ledger— Sales  Book— Sales  Ledger— Cartmen's  Delivery 
Book— Cash  Sales  Book— Bottles  and  Boxes— General  Cash  Book- 
Petty  Cash  Book— Nominal  Ledger— Wages— Commission— Private 
Ledger— Balance  Sheet— Trading  Account— Bottle  Exchange— Stock 
Book— Mineral  Water  Associations  and  their  Officers.  Numerous 
proformd  Accounts  with  specimen  entries  are  given. 

3/6  net.     Post  free  U.K.  3/9  ;   Abroad,  3/10. 

MINES  ACCOUNTING  AND  MANAGEMENT. 

(100  pp..  8vo.)  By  Lawrence  R.  DIcksee,  M.Com.,  F.C.A.  This 
work  IS  primarily  intended  for  the  use  of  Students  of  Mining  Engineering, 
and  aims  at  giving  them  such  an  insight  into  the  principles  and  practice 
of  Mine  Accounting  as  every  Mine  Manager  ought  to  possess.  It  will, 
however,  be  found  of  the  utmost  value  to  Accountant  Students  and 
Practitioners  in  search  of  information  as  to  the  systems  of  Accounting, 
Internal  Check,  and  Costing  ordinarily  to  be  found  in  use  at  mines,  both 
in  the  Colonies  and  Abroad. 

By  the  kind  permission  of  The  Council  of  the  Institution  of  Mining 
and  Metallurgy,  the  Author  is  enabled  to  reproduce,  as  an  Appendix  to 
this  work,  a  most  interesting  report  of  a  special  Sub-Committee  of  that 
body  on  Mine  Accounts  and  Cost  Sheets. 

Net  price  (post  free  U.K.)  5/4  ;   Abroad,  5/6. 

MINING    ACCOUNTS,    COAL. 

{See  Colliery  Accounts,  p.  16.) 

MINING     COMPANIES'     ACCOUNTS. 

{See  Australian  Mining  Companies'  Accounts  (p.  10)  and 
West  African  Gold  Mining  Accounts  (p.   44.) 

MONEY  MARKET,  AN  OUTLINE  OF  THE. 

(56  pp.  8vo.)  By  E.  E.  Spicer,  F.C.A.  This  book  deals  with 
the  growth  of  the  Money  Market  from  the  earliest  times,  and 
shows  fully  and  clearly  the  working  of  the  complex  machine  which 
our  present  civilisation  has  evolved.  Banking,  the  Bank  of  England, 
the  Bank  Rate,  the  Foreign  Exchange,  and  the  vital  question  of  the 
Gold  Reserves,  are  dealt  with  in  a  lucid  and  interesting  manner. 

2/-  net.    Post  free  U.K.  and  Abroad.  2/2  . 

MOTOR  CAB  COMPANY,  THE  ACCOUNTS  OF  A 

(46  pp.,  8vo.)  Reprinted  from  The  Accountant.  This  work  describes 
in  detail  a  system  of  accounting  of  the  most  up-to-date  description 
suitable  for  a  Motor  Cab  Company  of  ordinary  dimensions.  Special 
attention  is  directed  to  the  practical  aspects  of  the  matter,  e.g.,  Stores 
Records,  Trial  Performances.  Drivers'  Records,  Working  Costs,  and  the 
like ;  while  the  application  to  these  purposes  of  the  Card  System  gives 
a  wider  interest  to  the  book.  The  system  described,  which  has  been 
found  to  work  smoothly  in  actual  practice,  can  easily  be  adapted  to 
suit  the  requirements  of  all  garages  where  motor  cars  are  let  out  on  hire. 

2/-  net.     Post  free  U.K.  and  Abroad,  2/1J. 

MULTIPLE    COST    ACCOUNTS. 

{See  Cost  Accounts,  p.  19.) 

MULTIPLE    SHOP    ACCOUNTS. 

(Vol.  XXIV  of  "The  Accountants'  Library"  Series,  q.v.)  (120 
pp.,  Svo.)  By  J.  Hazelip,  F.C.I.S.  A  work  describing  the  best 
method  of  keeping  the  Accounts  of  Multiple  Shop  Companies 
having  a  number  of  branches,  and  dealing  in  Boots  and  Shoes, 
Bread.    Butter,    Clothing.    Drapery.    Drugs.   Fancy    Articles,    Fish, 
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Game  and  Poultry,  Furniture,  Hats  and  Caps.  Hosiery,  Jewellery. 
Meat,  Milk,  Provisions,  Tea,  Tobacco.  The  reader  is  guided 
through  the  different  departments  of  a  theoretical  business  step  by 
step  till  the  final  results  of  the  year's  trading  are  ascertained.  The 
chapters  on  Organisation,  Stockkeeping,  and  Stocktaking  are  of  great 
practical  value,  and  the  following  matters  are  also  dealt  with,  viz.  :~ 
Contracts  and  Agreements  ;  Leases ;  Assessment  of  Rates ;  Appeals 
against  Assessments;  Fire  and  Plate  Glass  Insurance;  Fidelity 
Guarantees;  Income  Tax  Returns;  Credit  Accounts;  Collection  of 
Bad  Accounts ;  Banking.  &c.  Summary  of  Contents  : — Organisation 
— Shops :  their  Functions  and  Methods  of  Receiving  Supplies— Central 
Warehouse :  Purchase  of  Goods  and  Distribution  to  Branches— Head 
Ofl&ce :  How  the  Accounts  are  gathered  together  and  finally  dealt  with 
—Stockkeeping  and  Stocktaking:  Adjustment  and  Reconciliation- 
Capital  and  Revenue  Expenditure  ;  Renewals  and  Repairs— Organisa- 
tion into  Districts.  Differences  in  Books  and  Accounts  explained— 
Hints  on  Matters  of  Importance. 

3/6  net.    Post  free  U.K.  3/10  ;  Abroad,  3/11. 

MUNICIPAL     ACCOUNTS. 

(Vol.  XXI  of  ••  The  Accountants'  Library  "  Series,  q.v.)  (2nd  Ed., 
230  pp.,  8vo.)  By  John  Allcock,  F.S.A.A.  This  work  is  based 
on  the  methods  adopted  by  some  of  the  leading  Municipalities 
in  England.  The  entire  system  of  Bookkeeping  and  Checking  of 
Municipal  Accounts  is  dealt  with,  and  facsimiles  of  all  Books  and  Forms 
recommended  are  given.  Synopsis :  Introduction — Ordering  Goods 
and  Preliminary  Measures  relating  to  Accounts— Checking  Accounts — 
Presentation  of  Accounts— Schedule  of  Cheques,  &c. — Income  and 
Expenditure  Ledger— Cost  Accounts- Estimate  and  Expenditure- 
Rates— Electricity  Accounts— Corporation  Stock— Registration  of  Stock 
—Private  Improvement  Works  Accounts  —  Exchequer  Contribution 
Account— Town  Hall  Lettings— Police  Pension  Fund  Account- 
Education  Accounts— Petty  Cash,  &c.  «ic.— Insurance  of  Workmen- 
Audit.  Net  price  (post  free  U.K.)  10/6  ;  Abroad,  11/2. 

MUNICIPAL    ACCOUNTS. 

(See  alio  Local  Authorities'  Accounts  (p.  31),  The  Diagrammatic 
Presentment  of  Local  Authorities'  Accounts  (p.  32),  and  Urban 
District  Councils'   Accounts  (p.  43). 

MUNICIPAL     FINANCE. 

(44  pp.,  8vo.)  By  R.  F.  Miller,  F.C.A.  A  pamphlet  dealing  with 
some  aspects  of  Municipal  Finance  and  Accounts  from  the  standpoint 
of  a  Professional  Auditor.      6d.  net.     Post  free  U.K.  and  Abroad,  7d. 

MUNICIPAL     FINANCE     FOR     STUDENTS. 

(70  pp.,  8vo.)  A  short  work,  written  by  an  eminent  Municipal 
Accountant,  on  the  most  important  features  in  Local  Government 
Finance  for  Students.  2/6  net.     Post  free  U.K.  and  Abroad,  2/9. 

MUNICIPAL     INTERNAL     AUDIT,    A. 

(2nd  Ed.,  170  pp.,  8vo.)  By  A.  Collins,  F.S.A.A.  Not  only  is  the 
Audit  of  the  Collection  of  Rates  and  other  peculiarly  Municipal 
Revenues  lucidly  set  out  in  this  work,  but  the  trade  undertakings 
(such  as  Gas  Works,  Electricity  Works,  Waterworks,  Tramways, 
Markets,  «S:c.)  receive  special  attention.  In  this  Edition  further  sug- 
gestions are  made  for  the  organisation  of  defence  against  fraud,  and 
for  the  improvement  in  the  machinery  and  system  by  which  revenue  is 
most  efficiently  to  be  collected  and  controlled.  The  opinions  of 
practising  Accountants  have  indicated  that  the  methods  of  audit 
advocated  in  this  work  are  most  useful  and  generally  practical. 

4/-  net.     Post  free  U.K.  4/3  ;  Abroad,  4/6. 
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MUNICIPAL    RATING. 

(no  pp.,  8vo.)  By  A.  James  Pearce,  A.C.A.  A  complete 
practical  guide  for  Municipal  Rating,  showing,  step  by  step,  the 
duties  which  are  necessary  for  the  collection  of  Rates.  The  Com- 
parative Charts,  the  specially  compiled  Returns  from  other  Boroughs, 
the  Assessment  Tables,  and,  in  particular,  many  of  the  Forms  which 
are  included  in  the  book,  have  never  appeared  before  in  any  similar 
work,  and  have  all  been  tested  in  actual  practice. 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/7. 

NEWSPAPER    ACCOUNTS. 

(238  pp.,   Svo.)      By    B.   J.    Norton,    F.C.A.,    and   G.  T.  Feasey, 

A.C.A.  Synopsis:  Introductory — Books  relating  to  Sales — Books  relating 
to  Advertisements — Books  relating  to  Contributions — Books  relating 
to  Purchases  and  Expenses— Books  relating  to  Cash — Private  Books 
— Departmental  Checks  upon  the  Bookkeeping — Adaptation  of  the 
System  to  Papers  of  Small  Circulation — Adaptation  of  the  System 
to  Evening  Papers— Adaptation  of  the  System  to  Weekly  Papers — 
Specimen  set  of  Books  containing  Entries  representing  Transactions 
for  one  half-year— Special  Rulings  of  Books  for  Papers  of  Small 
Circulation — Special  Rulings  of  Books  for  Evening  Papers — Special 
Rulings  of  Books  for  Weekly  Papers — Index. 

Net  price  (post  free  U.K.)  10/-  ;  Abroad,  10/8. 

PARTNERSHIP    ACCOUNTS. 

(176  pp.  Svo.)  By  8.  S.  Dawson,  M.Com.,  F.C.A.,  and  R.  C. 
de  Zouche,  A.C.A.  The  aim  of  the  authors  has  been  to  expound 
the  principles  underlying  Partnership  Accounts  in  accordance  with  the 
provisions  of  the  Partnership  Act,  1890,  and  the  various  legal  decisions 
of  the  Courts.  Summary  of  Contents :  The  Partnership  Agreement — 
The  Accounts — The  Balance  Sheet — The  Profit  and  Loss  Account — 
Treatment  of  Goodwill  in  Partnership  Accounts — Accounts  upon  a 
Dissolution,  I,  II,  &.  Ill — Income  Tax— Accounts  of  Limited  Partaer- 
ships— Index.  Net  price  (post  free  U.K.)  7/6  ;  Abroad,  8/2. 

PAWNBROKERS'    ACCOUNTS. 

(Vol,  XIII  of  "The  Accountants'  Library"  Series,  q.v.)  (go  pp., 
Svo.)  By  Fred  Thornton  and  J.  Henry  May,  A.S.A.A.  This  work 
embodies  a  complete  System  of  Accounts  for  this  peculiar  and  (to 
the  outsider)  complicated  trade.  The  system  has  been  perfected  by 
many  years  of  experience  in  Pawnbrokin^  circles,  and  is  placed 
before  Accountants  as  the  best,  not  only  by  reason  of  its  meeting 
the  recognised  requirements  of  modern  accountancy,  but  above  all 
because  it  is  already  in  operation  in  a  large  number  of  Single-shop 
Pawnbroking  Establishments,  as  well  as  in  the  OflBces  of  up-to-date 
Companies  with  Branches. 

3/6  net.     Post  free  U.K.  3/9;  Abroad,  3/10. 

PERSONAL    AND     DOMESTIC      ACCOUNTS. 

(56  pp.,  8vo.)  By  J.  G.  P.  Ibotson,  A.C.A.  A  useful  hand- 
book, showing  how  to  keep  Personal  Accounts  on  a  proper 
footing.  Synopsis  :— Introductory— Records  of  Payment— Records  of 
Receipt— The  Cash  Book— Classification— The  Ledger— Receipts  and 
Payments  Account  and  Balance  Sheet — Income  and  Expenditure 
Account — Capital  Accounts — Comparative  Statements  —  Vouchers — 
Income  Tax — Trust  Accounts — Appendix — Trustee  Investments. 

1/-  net.     Post  free  U.K.  and  Abroad,  1/2. 

POCKET    DIARY    AND     REFERENCE     BOOK.    THE 

ACCOUNTANTS. 

{See  p.  5.) 
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POLYTECHNIC    ACCOUNTS. 

(Vol.  XI  of  "  The  Accountants*  Library  "  Series,  q.v.)  (86  pp., 
8vo.)  By  H.  Caldep  Marshall,  F.C.A.  A  complete  set  of  Book- 
keeping and  Accounts  for  Polytechnic  Institutions.  Synopsis:  Intro- 
ductory—System of  Finance— List  of  Books— Organisation  of  Staflf 
— Chief  Books  of  Account — Departmental  Books— Subsidiary  Statistical 
Books  —  The  Final  Accounts  —  Capital  Accounts  —  Establishment 
Charges— Resolutions  passed  at  Conference  of  Polytechnic  Auditors 
— Grants — Audit — Appendix. 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad.  3/1 0. 

PRINTERS'    ACCOUNTS. 

(Vol.  XVII  of  "The  Accountants'  Library"  Series,  q.v.)  (So  pp., 
8vo.)  By  H.  Lakln-Smith,  Chartered  Accountant.  A  thoroughly 
reliable  handbook  on  Bookkeeping  for  Printers.  Summary  of  Contents : 
Introduction— Estimating  Purchases— Cash  Books — Wages— Sales- 
Cost  Accounts— Private  Ledger,  &c.— Balance  Sheet— Depreciation — 
Departmental  Accounts — Index. 

3/6  net.    Post  free  U.K.  3/9 ;  Abroad,  3/10. 


%*  New  Edition  In  the  Press. 


PRINTERS'     COST    SYSTEMS   (designed  by  the  Costing  Com- 
mittee of  the  Federation  ot  Master  Printers). 

If  you  are  looking  into  Printers'  Costing  methods  you  will  find  the 
following  books  very  helpful.  They  give  simple,  scientific,  and 
inexpensive  methods  of  cost-finding  and  bookkeeping,  the  systems 
being  fully  illustrated  with  forms  suitable  for  large  and  small  offices. 

THE  FEDERATION  PRINTERS'  COST-FINDING   SYSTEM  (revised 
and  enlarged  edition).  5/-  net.     Post  free  U.K.  and  Abroad,  5/3. 

THE     FEDERATION     LITHOGRAPHERS'     COST    SYSTEM    (with 
Forms  applicable  to  large  and  small  works). 

2/6  net.     Post  free  U.K.  and  Abroad,  2/8. 

THE     FEDERATION     ACCOUNTANCY     SYSTEM     (with     Specimen 
Rulings  and  specially  written  Explanatory  Notes). 

2/6  net.     Post  free  U.K.  and  Abroad,  2/8. 
The  above  three  books  bound  in  cloth,  7/6  net,  post  free  U.K  ;  Abroad  8/-. 

PROCESS    COST    ACCOUNTS. 

(See  Cost  Accounts,  p.  19.) 

PROFESSIONAL    ACCOUNTANTS. 

(128  pp.,  8vo.)  By  B.  Worthington.  An  Historical  Sketch. 
This  book  gives  an  historical  survey  of  the  Profession  in  this 
country  from  its  early  inception  to  the  present  time.  It  embraces, 
amongst  other  chapters,  one  entitled  "  An  Accountant's  Report,  about 
1721,"  which  is  reprinted  in  full  in  an  appendix,  and  which  should 
prove  of  undoubted  interest  to  all  Accountants.  Other  subjects  dealt 
with  are  :  The  Early  Progress  of  the  Profession  ;  The  Railway  Mania 
and  its  sequel ;  Auditors,  past  and  present ;  &c.  &c.  Throughout  the 
book  there  is  much  didactic  information  bearing  on  the  subject  of 
Accountancy  in  a  lucid  manner. 

2/6  net.     Post  free  U.K.  2/9  ;  Abroad,  2/10. 

PROMOTION     AND     ACCOUNTS    OF    A     PRIVATE 
LIMITED     COMPANY,     THE. 

(88  pp  .  8vo.)  By  M.  Webster  Jenkinaon,  F.C.A.  A  Paper 
read  before  the  members  of  various  Chartered  Accountants  Students' 
Societies  in  January  191 1.  Revised  and  Reprinted  with  an  Index. 
Synopsis:    Advantages  and   Disadvantages  on   the   Conversion  of  a 


I 


GEE     8c     CO.     (PUBLISHERS)     LTD., 


Business  into  a  Private  Limited  Company — Definition  of  "Private 
Company  ' ' — Procedure — Memorandum  of  Association — Articles  of 
Association— Copies  of  Memorandum  and  Articles — Sale  Agreement- 
Fees  Payable  upon  Incorporation— Incorporation  of  the  Company — 
Preliminary  Expenses— First  Directors'  Meeting— Statistical  Books  to 
be  kept  and  Returns  to  be  made  to  the  Registrar — Allotment  of  Shares 
— Statutory  General  Meeting— Statutory  Requirements— Penalties  for 
Non-compliance  with  Statutory  Requirements — Entries  in  Financial 
Books — Adjustments  in  Vendor's  Accounts— Profits  prior  to  Incorpora- 
tion— Share  Capital  Accounts  -  Forfeiture  of  Shares — Debentures — 
Final  Accounts  and  Audit— Income  Tax — Conclusion. 

Boards,  2/-  net.     Post  free  U.K.  and  Abroad,  2/3. 

Cloth,     2/6  ..  „  „      2/9;       ..     2/10. 

PROMOTION     AND     ACCOUNTS     OF    A     PUBLIC 
LIMITED    COMPANY. 

(184  pp.,  8vo.)  By  M.  Webster  Jenkinson,  F.C.A.  A  Revised 
and  Enlarged  Reprint  of  a  Lecture  read  before  various  Students' 
Societies  in  191 2.  Synopsis :  Procedure — Constitution  and  Memo- 
randum of  Association — Name — Registered  Ofiice — Objects — Alteration 
of  Memorandum  of  Association — Articles  of  Association — Inspection  of 
Memorandum  and  Articles — Capital  and  Shares — Application  and 
Allotment  of  Shares — Share  Certificates — Transfer  of  Shares— Deben- 
tures—Registration — Use  of  Name — Underwriting — Promoter  and 
Prospectus — Advertising — Payment  of  Interest  out  of  Capital — Directors 
— Purchase  Price— Preliminary  Expenses — The  Preliminary  Contract — 
Commencement  of  Business — Profits  prior  to  Incorporation — Meetings 
and  Proceedings — Statutory  General  Meetings— Extraordinary  General 
Meetings — Other  Meetings  and  Votes— Statutory  Requirements — 
Penalties  for  Non-compliance  with  Statutory  Requirements— Books  to 
be  Kept— Register  of  Members— Register  of  Mortgages— Annual  List 
and  Summary  Book — Share  Capital  Accounts — Final  Accounts  and 
Audit — Conclusion. 

Cloth  bound.     5/   net.    Post  free  U.K.,  5/4  ;  Abroad,  5/7. 

PUBLISHERS'    ACCOUNTS. 

I128  pp.,  8vo.)  By  C.  E.  Allen.  A  complete  system  of  Accounts 
tor  Publishers,  illustrated  with  numerous  pro  formd  Accounts,  and 
a  fully  worked  example  of  typical  transactions  Synopsis :— Nature 
of  the  Business — Method  and  Organisation  of  the  Book  Trade— Books — 
Routine — Nature  of  the  Ledger  Accounts — Stocktaking — Balancing — 
Analysis  of  Subsid  iary  Books — Worked  Example  of  Typical  Transac- 
tions—Copyright— Definition  of  Literary  Property — Peculiarities  of  its 
Nature — As  a  Monopoly— Circumstances  which  affect  the  Value  of 
Copyright — Duration  and  Term — Copyright  Act — Magazine  Accounts, 
involving  the  Treatment  of  Printing  Plant,  Wages  of  Compositors, 
&c. — Outline  Forms  of  Agreement  between  Author  and  Publisher — 
Electros,  Stereos,  List  of  Assets. 

2/6  net.     Post  Free  U.K.  2/9  ;  Abroad,  2/10. 

QUARRY   AND    STONE   MERCHANTS'   ACCOUNTS. 

(Vol.  XXVII  of  "The  Accountants'  Library"  Series,  ^. v.)  (112 
pp.,  8vo.)  By  J.  G.  P.  I botson,  Chartered  Accountant.  A  complete 
System  of  Accounts  for  Quarry  Owners  and  Managers  and  Stone 
Merchants.  Synopsis: — Introductory— Quarry  Department — Works. 
Department  —  Transport  —  Sales  Department  —  Financial  —  Annual 
Accounts — Audit — Branch  Accounts — Plant  Accounts,  &c. — Granite 
Sett, Slate,  and  Marble  Quarries — Appendices — Index. 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 
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RAILWAY    ACCOUNTS,    A    DIGEST    OF. 

(92  pp.,  8vo.)  By  A.  C.  Anderson,  Chartered  Accountant.  This 
work  sets  out  briefly  and  concisely  the  sources  from  which  the 
figures  appearing  in  the  published  accounts  of  a  Railway  Company 
are  compiled.  Synopsis  :— Traffic  Department  :  Coaching— Goods— 
Mmerals.  Expenditore  :  Stores  Department— Works  and  Ways 
Department— Locomotive,  Carriage,  and  Wagon  Department.  Traffic 
Secretary's  Department  :  General  Secretarial  Duties— Accountancy 
m  the  Secretary's  Office.  Accountant's  Department  :  Audit  Offices 
(Coachmg— Goods  and  Minerals— Mileage  and  Demurrage  Returns- 
Government  Duty  on  Passenger  Traffic)— Station  Ledger  Office— Book- 
keepers' Office— List  of  Accounts— Appendix.  The  Audit  of  Railway 
Companies  :  General  Remarks  on  the  Professional  Audit— Forms  of 
Account  prescribed  by  the  Regulation  of  Railways  Act,  1868— Index. 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 

RATING,    MUNICIPAL.  ' 

(See  Municipal  Rating,  p.  35.) 

RECEIVER     AND    MANAGER    IN    POSSESSION,    THE. 

(52  pp.,  8vo.)  By  A.  Binnle.  F.C.A.,  C.A.  This  work  describes 
the  methods  by  which  the  Receiver  and  Manager  carries  out  the 
practical  duties  devolving  upon  him  after  his  appointment,  deals 
with  many  of  the  difficulties  which  confront  him,  and  contaius 
useful  Forms  and  directions  relating  to  the  Preparation  and  Vouching 
of  the  Receiver  and  Manager's  Accounts.  Carrying  out  of  'Contracts, 
Management  of  Routine  Work,  Preferential  Claims,  Borrowing,  Reali- 
sation of  Property,  and  Personal  Liabilities  incurred  by  Receivers  and 
Managers,  are  among  the  points  dealt  with  in  the  book,  which  should 
be  of  practical  interest  to  the  Student  of  Accountancy,  and  may,  for 
purposes  of  reference,  appeal  to  many  practitioners.  Synopsis: 
Appomtment— Preliminaries  to  Appointment  by  the  Court— Power  to 
Borrow  immediately  for  certain  purposes— Acts  after  Appointment  and 
on  taking  Possession— Management  and  Routine  Work— Preferential 
Claims — Income  Tax  —  Liquidation  —  Removing  Property — Disputed 
Property— Realisation— Conditions  of  Sale— Delivery  to  Purchaser- 
Auctioneers'  and  Valuers'  Charges— Transfer  of  Debentures— Transfer 
of  Shares— Paying  Money  into  Court— The  Receiver's  Account- 
Discharge.  2/6  net.     Post  free  U.K.  2/8  ;  Abroad,  2/0. 

RECEIVER    AND     MANAGER     FOR     DEBENTURE 
HOLDERS. 

{See  Chartered  Accountant  in  some  Adnninistratlve  Capacities 

p.  15) 

RECEIVERS,    LAW    OF. 

{See  Law  of  Trustees,  Liquidators,  and  Receivers,  p.  42.) 

RESERVES  AND  RESERVE  FUNDS. 

(5^0  Depreciation.  Reserves  and  Reserve  Funds,  p.  21.-) 

RUBBER    COMPANIES'    ACCOUNTS. 

(72  pp.,  8vo.)  By  R.  8.  Stewart,  Chartered  Accountant,  and  F.  C. 
Ebbels,  Rubber  Estate  Manager.  Up  to  the  present  time  no  similar 
book  has  yet  been  published  on  this  subject,  and  the  forms  and 
explanations  will  be  of  considerable  assistance  to  the  Managers' 
Agents,  and  officials  of  those  younger  Companies  which  have  not  yet 
reached  the  stage  of  full  production.  5/-  net.  Post  free  U.K.  5/3, 
Abroad,  5/0. 

SHIPBUILDERS'    ACCOUNTS. 

{See  Engineers*  and  Shipbuilders'  Accounts,  p.  22.) 

GEE    &    CO.    (PUBLISHERS)    LTD., 


SHIPPING    ACCOUNTS. 

(Vol.  XL  of  "The  Accountants*  Library"  Series,  g.v.)  (100  pp., 
8vo.)  By  R.  R.  Daiy,  Chartered  Accountant.  This  important  work 
deals  fully  and  explicitly  with  the  Accounts  of  Shipping  Companies. 
The  text  is  amply  explained  by  the  many  Forms  of  Account  which 
are  included.  It  deals  with  the  following  branches : — The  Accounts 
of  a  Sailing  Ship— The  Accounts  of  a  Single-Ship  Company — The 
Accounts  of  a  Company  owning  several  Vessels — The  Accounts  of 
a  Line  of  Steamers — Passenger  Ofl5ce  Accounts. 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

SHOPKEEPERS'    ACCOUNTS. 

(2nd  Ed.,  50  pp.,  8vo.)  By  S.  B.  Quin,  F.C.A.  A  System  for 
a  Grocery,  Provision,  or  General  Store,  which  can  be  adapted  to 
the  Accounts  of  a  Shopkeeper  engaged  in  any  business.  Synopsis  : 
Introduction  —  Sales  Ledger  —  Sales  Ledger  Analysis  Book — Cash 
Book — Cash  Book,  Alternative  Form  —  Invoice  Book  —  General 
Ledger — Specimen  Accounts — General  Remarks  and  Conclusion — 
Forms :  Balance  Sheet — Sales  Ledger — Sales  Ledger  Analysis  Book — 
Cash  Book — Cash  Book,  Alternative  Form— Invoice  Book  —  General 
Ledger — together  with  Specimen  Accounts  and  Entries. 

2/6  net.     Post  free  U.K.  2/9  ;  Abroad,  2/10. 

SINGLE    COST    ACCOUNTS. 

{See  Cost  Accounts,  p.  19.) 

SOLICITORS'    ACCOUNTS. 

(Vol.  XII  of  "The  Accountants'  Library"  Series  ^.t;.).  (2nd  Ed., 
92  pp.,    8vo.)     By    L.    R.   Dicksee,   M.Com.,   F.C.A.      Designed 

to  meet  the  requirements  of  either  large  or  small  practices,  the 
system  of  Accounts  advocated  is  clearly  described,  and  numerous 
alternative  methods,  suitable  under  various  circumstances,  are  fully 
dealt  with.  The  work  consists  of  Six  Chapters,  and  contains  a  fully 
worked  out  set  of  pro  formd  Transactions  illustrating  the  correct  method 
of  keeping  each  book  described.  Among  other  important  matters  the 
following  are  duly  considered  : — The  Separation  of  Clients'  Moneys, 
County  Court  Business,  Agency  Business,  Draft  Bills  of  Costs,  &c. 
Every  effort  has  been  made  to  formulate  a  system  combining  Simplicity 
with  Completeness  and  Practical  Efficiency. 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad.  3/10, 

STOCKBROKERS'    ACCOUNTS. 

(Vol.  IX  of  "The  Accountants*  Library  "  Series,  y. v.)  (2nd  Ed., 
no  pp.,  8vo.)  By  W.  D.  Caiiaway,  Chartered  Accountant.  The 
unique  system  of  Dealing  and  Accounting  that  obtains  on  the  London 
Stock  Exchange  is  fully  explained  in  this  book.  Synopsis : — (i)  The 
method  of  dealing ;  (2)  The  Settlement  of  Bargains ;  (3)  Minor  and 
Subjective  Difficulties,  Calls  and  Dividends,  Rights,  Options,  Put  and 
Call,  Giver  and  Taker,  Arbitrage,  Settlement.  Department  or  Clearing 
House ;  (4)  Description  of  Books  necessary  for  a  Jobber ;  (5) 
Description  of  Books  necessary  for  a  Broker ;  (6)  Trial  Balance ;  (7) 
Specimen  Accounts ;  (8]  The  Audit ;  (9)  Fraud  in  Stockbrokers' 
Accounts.  A  Glossary  of  Stock  Exchange  Words  and  Phrases  and  a 
comprehensive  Index  follow,  the  whole  being  supplemented  by  an 
Appendix  divided  as  follows :  (a)  Share  Calculation  Table ;  (b)  Stamp 
Duties;  (c)  Illustration  ot  a  Make-up;  {d)  Commission  usually 
Charged  by  Brokers;  {e)  Stock  Exchange  Rules  relating  to  Official 
Quotations.  3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 
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STOCK  EXCHANGE:  PAST  AND  PRESENT,  THE 

^25  pp.,  8vo.)  By  Arthur  H.  Woolf,  M.A.  (Lond.)  Barrister-at-Law. 
This  little  book  presents  a  short  and  succinct  account  of  the  rise  and 
development  of  the  London  Stock  Exchange  from  the  earliest  times 
to  the  present  day,  A  full  description  is  given  of  the  course  of 
business,  as  well  as  of  the  present  constitution  and  management  of  the 
London  Exchange.  Chapters  are  added  on  the  Continental  Stock 
Exchanges  and  Wall  Street. 

2/6  net.    Post  free  U.K.  and  Abroad,  2/9. 

STUDENTS'    GUIDE    TO    ACCOUNTANCY. 

(2nd  Ed,  no  pp.,  8vo.)  By  L.  Hi  Dicksee,  M.Com.,  F.C.A. 
This  work  affords  reliable  information  for  those  who  contemplate 
entering  the  Accountancy  Profession,  and  will  be  found  of  value 
to  all  Articled  Clerks  in  helping  them  to  acquire  the  necessary 
knowledge  to  enable  them  to  pass  their  examinations.  Synopsis:— 
A  Sketch  of  the  Accountancy  Profession— On  being  Articled  — 
The  Preliminary  Examination— The  First  Half  of  Articles— The 
Intermediate  Examination— The  Last  Half  of  Articles— The  Final 
Examination  —  Afterwards  —  Appendix  A :  Pro  formd  Articles — 
Appendix  B :  Instructions  to  Candidates— Appendix  C  :  Hints  on 
Preparation  for  the  Examinations. 

2/6  net.     Post  free  U.K.  and  Abroad.  2/9. 
TABLE    A.     [Revised.] 

(22  pp.,  8vo  )  Regulations  for  Management  of  a  Company  Limited 
by  Shares.  6d.  net.     Post  free  U.K.  and  Abroad,  7d. 

TERMINAL    COST    ACCOUNTS. 

{See  Cost  Accounts,  p.  19.) 

THEATRE  ACCOUNTS. 

(Vol.  V  of  "The  Accountants'  Library"  Series,  q.v.)  (81  pp., 
8vo.)  By  W.  H.  Chantrey,  Chartered  Accountant.  This  work  sets 
out  the  system  of  Recording  the  Receipts  of  a  Theatre,  with  a 
Complete  Set  of  House  Returns,  and  also  details  the  method  of 
Checking  the  House  and  other  Receipts.  It  deals  with  the  Treasury 
and  other  Expenditure,  and  includes  a  Form  of  Weekly  Financial 
Statement  and  Treasury  Sheet.  Advance  Booking,  Library  Accounts, 
Provincial  Tours,  and  Authors'  Fees  are  also  dealt  with,  together  with 
the  consideration  of  Cost  of  Production  and  Depreciation,  with  an 
explanation  of  the  Depreciation  Table.  Notes  concerning  the  Revenue 
Account  and  Balance  Sheet,  and  the  Audit  are  included,  and  the  Appendix 
contains  Forms  of  Lord  Chamberlain's  Licences,  Agreements  with 
Artistes,  Authors,  and  Touring  Company,  a  pro  formd  Balance  Sheet 
and  Revenue  Account,  and  a  Depreciation  and  Sinking  Fund  Table  for 
100  years,  at  3  to  6  per  cent. 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 
\*2nd  Edition  in  the  Press. 

TIMBER  MERCHANTS'  ACCOUNTS. 

(Vol.  XXXV  of  ••Thb  Accountants'  Library"  Series,  q.v.)  (100 
pp.,  8vo.)  By  E.  E.  Smith,  Chartered  Accountant.  The  Accounts 
of  both  the  Wholesale  and  Retail  Businesses  are  dealt  with  in  this 
volume,  and  information  is  given  as  to  the  methods  necessary  to 
properly  record  the  transactions  of  a  firm  having  branches  at  various 
places.  3/6  net.    Post  free  U.K.  3/9;  Abroad,  3/10. 
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TIME    TABLES 

{See  Bankruptcy  and   Company  Time  Tabies,  p.  11.) 

TRAMWAY  BOOKKEEPING  AND  ACCOUNTS. 

(Vols.  XV  and  XLVIII  of  "The  Accountants'  Library"  Series,  q.v.) 
(282  pp.,  8vo.)  By  Donald  IVIcColl.  This  work  is  based  upon  the  very 
thorough  and  up-to-date  methods  in  operation  in  the  Glasgow  Cor- 
poration Tramways  Department,  and  will  be  of  considerable  service  to 
Tramway  Officials  and  others  interested  in  Tramways,  both  here  and  in 
America.  The  entire  System  of  Accounting  is  clearly  and  fully  described, 
and  facsimiles  of  all  tHe  Books  and  Forms  recommended  are  given. 
Synopsis  :  Introductory  and  General— Traffic— Wages— General  Stores 
—Power  Stations— Depots— Works— Permanent  Way  and  Electrical 
Equipment  of  Track— Weekly  Revenue  and  Expenditure  Statement- 
General  Bookkeeping— Annual  Balance— Sinking  Fund,  Depreciation, 
Renewal,  and  Reserve  Funds— Insurances— Friendly  Societies— Super- 
annuation Fund— Valuation  for  Local  Assessments,  together  with  a 
Supplement  dealing  with  the  following :— Standardisation  of  Accounts 
—Disadvantages  of  Expenditure  Ledger  System— Numerical  List  of 
Accounts  —  Allocation  of  Wages  —  Allocation  of  Materials  —  Special 
Statistical  Items  suggested— List  of  Forms— Facsimiles  of  Books  and 
Forms— Index.  Net  price  (post  free  U.K.)  12/6  ;  Abroad,  13/2. 

Thk  Supplement  separately. 

2/6  net.     Post  free  U.K.   and  Abroad,  2/9. 

TRANSACTIONS     OF     THE    UNION    OF    CHARTERED 
ACCOUNTANT    STUDENT    SOCIETIES. 

{See  Union,  Ac,  p.  42.) 

TREATMENT      OF      FLUCTUATING      CURRENCY      IN 
ACCOUNTS. 

(60  pp.,  8vo.)  By  A.  E.  Cutforth,  A.C.A.  This  book  deals  as 
shortly  and  concisely  as  possible  with  this  particular  branch  of  the 
subject  of  Foreign  Exchange.  Simple  examples  have  been  used 
throughout  to  illustrate  the  detailed  explanations  given.  Among  the 
matters  discussed  in  relation  to  fluctuating  currency  are  :  Treatment  of 
Revenue  Receipts  and  Expenditure— Treatment  of  Capital  Expenditure 
-^Current  Account  between  an  English  and  a  Foreign  Office— Valuation 
of  Floating  Assets  and  Liabilities— Treatment  of  Stores  Accounts— 
Differences  in  Exchange:  how  arising  and  how  dealt  with— Use  of 
•'  Permutation  "  or  ••  Conversions  "  Account. 

2/6  net.     Post  free  U.K.  2/9  ;  Abroad,  2  10. 

TRIAL    BALANCE    BOOK,    THE    HANDY. 

7d.  net.     Post  free  U.K.  and  Abroad,  per  copy,   8d. 

Per  doz.,  6/-  net.     Abroad',  6/8. 

TRUSTEES,    LIQUIDATORS,    AND    RECEIVERS,    A 
CHART    OF    THE    RIGHTS    AND    DUTIES    OF. 

By  W.  R.  Willson,  B.  A.,  Barrister-at-Law.  A  Chart  of  the  Liabilities, 
Duties,  Powers,  Rights,  Appointment  and  Removal  of  Trustees  in 
Bankruptcy,  Compulsory,  Voluntary,  and  Supervision  Liquidations, 
Trustees  under  Deeds,  and  Receivers. 

1/-  net.    Post  free  U.K.  and  Abroad,  1'3. 
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TRUSTEES,    LIQUIDATORS,    AND     RECEIVERS,    THE 
ACCOUNTS    OF. 

(Vol.  XLI  of  "The  Accountants'  Library  "  Series,  q.v.)  (135 
pp.  8vo.)  By  s.  S.  Dawson,  M.Com.,  F.C.A.,  and  H.  R. 
Graves,  A.C.A.  This  Work  deals  fully  with  its  subject,  and 
will  be  found  of  the  greatest  use  to  all  Accountancy  Practitioners. 
It  deals  with  the  Accounts  of  Trustees  in  Bankruptcy,  under  Deeds  of 
Arrangement ;  Liquidators  in  Compulsory  Winding-up,  in  Voluntary 
Winding-up,  and  in  Winding-up  subject  to  the  supervision  of  the  Court ; 
*•  Pending  "  Liquidations  and  Accounts  of  Receivers.  All  necessary 
Forms  and  Examples  are  given,  together  with  an  exhaustive  Index. 

3/6  net.    Post  free  U.K.  3/9  ;  Abroad,  3/10. 

TRUSTEES,    LIQUIDATORS,    AND    RECEIVERS, 
THE    LAW    OF. 

(3rd  Ed.,  278  pp.,  8vo.)  By  W.  R.  Wlllson.  B.A.,  Barrister- 
at-Law.  A  succinct  statement  of  the  law,  as  established  by 
the  latest  statutes  and  decisions,  written  analytically  for  students 
reading  for  the  Examinations  of  the  Institute  of  Chartered  Accountants 
and  the  Society  of  Accountants  and  Auditors.  The  work  deals 
with  the  Appointment  and  Removal,  the  Rights,  Powers,  Duties,  and 
Liabilities  of  Trustees  in  Bankruptcy :  Trustees  under  Schemes  or 
Compositions  and  in  Administrations  of  Deceased  Insolvents :  Special 
Managers  in  Bankruptcy  :  Trustees  under  Private  Deeds  of  Arrange- 
ment :  Liquidators  in  Compulsory  Winding-up :  Provisional  Liquidators: 
Special  Managers  in  Winding-up :  Liquidators  in  Voluntary  Winding-up : 
Liquidators  in  Winding-up  under  Supervision  :  Receivers  appointed 
by  the  Court :  Managers  and  Consignees :  Receivers  appointed  by 
Parties,  together  with  Abbreviations,  Definitions,  Index  to  Cases  cited. 
Appendix  of  Forms,  Time  Table,  and  Chart. 

Net  price  (post  free  U.K.)  10/6 ;  Abroad,  11/2. 
{See  also  Receiver  and  Manager  in  Possession,  p.  38.) 

UNDERWRITERS*     ACCOUNTS. 

(Vol.  XXII  of  "The  Accountants'  Library"  Series,  q.v.)  lad  Ed., 
(100  pp.,  8vo.)  By  E.  E.  Splcer,  F.C.A.,  and  E.  C.  Pegler,  F.C.A. 
This  work  deals  somewhat  fully  with  the  general  principles  underlying 
the  business,  in  order  that  those  not  acquainted  with  Accounts  of  this 
nature  may  more  readily  grasp  the  system  laid  down ;  but  the  whole 
subject  has  necessarily  been  dealt  with  from  the  point  of  view  of 
Accounts  Since  the  first  edition  of  this  book  was  published  the  system 
of  Account-keeping  at  Lloyd's  has  materially  altered  in  certain  respects, 
necessitating  a  thorough  revision  of  the  text.  The  general  adoption  of 
what  is  known  as  •'  Syndicate  Form,"  which  involves  considerable 
difficulties  from  an  Accountancy  point  of  view,  rendered  necessary  the 
addition  of  a  special  chapter  on  this  subject,  which  is  amply 
illustrated  by  specimen  forms  and  accounts. 

5/-  net.     Post  free  U.K.  5/3  :  Abrdad,  5/6. 

UNION     OF    CHARTERED     ACCOUNTANT    STUDENT 
SOCIETIES'    JOINT    TRANSACTIONS. 

(8vo.)  This  publication,  which  is  issued  annually,  contains  selected 
and  edited  Lectures  and  Essays  read  before  the  various  Chartered 
Accountant  Students'  Societies. 

The  issue  for  1913  (8vo.,  xvi.  +  484  pp.)  contains  the  following 
Lectures :— The  Principles  of  Auditing,  by  Ernest  C.  Pegler,  F.C.A. ; 
The  Audit  of  a  Public  Limited  Company,  by  M.  Webster 
Jenkinson,    F.C.A.;    Depreciation    of   Investments    and    Plant,    by 
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William  Schooling :  Fixed  and  Floating  Assets  in  Relation  to  Ascer- 
tainment of  Profits,  by  H.  Sydney  Ortmans,  A.C.A. ;  Some  Suggestions 
on  Stock  Accounts  and  Stocktaking,  by  Professor  Lawrence  R. 
Dicksee,  M.Com.,  F.C.A. ;  Goodwill :  Its  Nature  and  How  to  Value 
It,  by  P.  D.  Leake,  F.C.A.  ;  Hints  to  Accountants,  Liquidators  and 
Receivers  on  Office  and  Factory  Control,  by  Percy  G.  Clark ;  The 
Organisation  of  an  Accountant's  Department,  by  A.  E.  Cutforth, 
A.C.A. ;  Common  Sense  of  Accountancy,  by  A.  J.  Foster,  A.C.A. ; 
The  Chartered  Accountant  in  Some  Administrative  Capacities,  by 
Andrew  Binnie,  F.C.A.,  C.A. ;  The  Prevention  of  Fraud  in  Small 
Businesses,  by  **  Arcanus  "  ;  Profit  Sharing,  by  W.  T.  Bell,  A.C.A.  ; 
Labour  Co-partnership  and  Labour  Unrest,  by  Theodore  Gregory, 
F.C.A.,  J. P.  ;  Some  Features  of  Local  Authorities'  Finance,  by 
F.  Ogden  Whiteley,  A.S.A.A.  ;  The  Law  Relating  to  Executors  and 
Administrators,  by  John  Watson,  LL.B.  (Lond.)  Solicitor;  Legal 
Personal  Representatives :  Their  Duties  and  Liabilities,  by  G.  A. 
Baker,  Esq.  ;  An  Epitome  of  the  Law  in  Connection  with  the  Relation- 
ship of  Principal  and  Agent,  by  Paul  E.  Sandlands  (Barrister-at-Law) ; 
Some  Notes  as  to  the  Rights  and  Duties  of  a  Trustee  in  Bankruptcy 
with  regard  to  Proofs,  by  John  Myers,  A.C.A.  ;  Some  Notes  on  Bills 
of  Sale,  by  George  A.  Baker  (Solicitor) ;  The  Sale  of  Goods  Act,  1893, 
by  H.  W.  Lyde  (Solicitor)  ;  Partnership  Law,  by  W.  S.  M.  Beeby,  LL.B. 

Price  4/-  net.     Post  free  U.K.  4/4  ;  Abroad,  4/8. 
*,*  The  issues  fop  1910,  1911  &  1912  can  still  be  obtained. 

URBAN    DISTRICT    COUNCILS*    ACCOUNTS. 

(Vol.  XLV  of  "The  Accountants'  Library"  Series,  ^.  v.)  (140  pp., 
8vo.)  By  F.  S.  Eckersiey.  This  work  provides  a  complete  practical 
manual  illustrative  of  the  method  of  keeping  the  Accounts  of  Local 
Authorities  on  the  basis  of  Income  and  Expenditure,  for  the  use 
of  Clerks  and  Accountants  to  Urban  District  Councils.  The  book  will 
also  be  found  useful  to  Clerks  to  Rural  District  Councils,  Assistant  Over- 
seers, Rate  Collectors,  and  other  Financial  Ofl&cers,  to  members  of  Local 
Authorities  interested  in  financial  matters  affecting  local  government, 
and  to  students  of  municipal  finance.  Synopsis  :  Introduction — General 
District  Revenue,  Income — General  District  Revenue,  Expenditure — 
Income  from  Loans  and  Capital  Outlay — Private  Street  Works  Accounts 
— Income  from  and  Expenditure  in  connection  with  Reproductive 
Undertakings — Education  Accounts — Audit  and  General — Financial 
Administration,  together  with  56  Forms,  Appendix  and  Index. 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/7. 


VADE  MECUM,  ACCOUNTANT'S  AND  BOOK- 
KEEPER'S. 

(234  pp.,  8vo.)  By  G.  E.  Stuart  Whiatiey,  Second 
Edition  by  R.  N.  Carter,  iM.Com.,  F.C.A.  This  Work  con- 
sists of  a  Series  of  practical  Articles  upon  Capital  and  Revenue 
Expenditure,  Revenue  Accounts,  Deficiency  Accounts,  Statements 
of  Affairs,  Renewals  and  Depreciation,  The  Double  Account 
System,  Reserve  and  Sinking  Funds,  Adjustment  of  Partnership 
Accounts,  Joint  Stock  Companies'  Accounts,  Tabular  Bookkeeping, 
Amalgamations.  Hotel  and  Theatre  Accounts,  and  other  matters  not 
generally  dealt  with  in  existing  works  on  Bookkeeping,  together  with 
useful  Forms  and  Directions  and  numerous  pro  formd  Accounts. 

Net    price    (post    free    U.K.)    7/6:  Abroad,  8/1. 
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WATER    COMPANIES'    ACCOUNTS. 

(Vol.  XIX  of  "  The  Accountants'  Library  "  Series,  ^.t.)  (80  pp.. 
8vo.)  By  F.  Key,  Incorporated  Accountant.  The  complete  system  of 
Bookkeeping  advocated  is  illustrated  by  full  pro  formd  Accounts. 
Synopsis:  Introduction.  Chapter  I. — Meter  and  General  Rent  Ledgers 
and  books  subsidiary  thereto.  Chapter  II. — The  Collection  of  the 
Company's  Rents  and  the  internal  check  thereon.  Chapter  III. — 
The  Stores  Department :  Intake  and  Delivery.  Chapter  IV. — The 
Principal  Financial  Books ;  Capital  and  Revenue :  Audit.  Chapter 
V.  —  Miscellaneous  Books;  Conclusion.  Appendices: — Accounts 
of  the  Hillside  Water  Company  ;  Trial  Balance  ;  Revenue  and  Capital 
Accounts  and  Balance  Sheet ;  Extracts  from  Acts  of  Parliament 
pertaining  to  Water  Companies'  Accounts.     Index. 

3/6  net.     Post  free  U.K.  3/Q  ;  Abroad,  3/10. 

WEST    AFRICAN     GOLD     MINING     ACCOUNTS. 

(134  PP-.  8vo.)  By  Fred  J,  Lock,  A.S.A.A.  This  practical  guide 
lor  the  introduction  and  working  of  a  system  of  accounts  suitable  for  a 
gold  mine  in  West  Africa  is  the  result  of  the  many  years'  experience 
the  Author  had  as  Chief  Accountant  on  some  of  the  largest  gold  mines 
of  that  country.  In  carrying  out  the  duties  which  devolve  upon  an 
Accountant  on  a  mine,  the  need  is  often  felt  of  a  book  of  reference 
giving  some  concise  and  workable  system  of  accounts,  suitable  for 
either  large  or  small  undertakings,  and  this  book  will,  it  is  hoped, 
prove  of  value  to  mine  managers  and  accountants,  and  those  whose 
business  brings  them  into  contact  with  mining  companies.  The  work 
is  freely  illustrated  with  Forms  distributed  throughout  the  text,  and 
deals  with  the  engagement  of  Workmen  and  Conditions  of  Service,  &c.. 
Allocation  Lists,  Time-keeping.  Stores,  the  General  Bookkeeping  and 
Final  Accounts,  Record  Books.  Returns.  &c.,  and  the  Head  Ofl&ce 
Books.  The  Forms  have  for  the  most  part  been  put  to  the  test  by 
^  actual  use  on  the  West  African  Goldfields 

5/-  net.     Post  free  U.K.  5/3  ;  Abroad  5/6. 

WINE    AND    SPIRIT    MERCHANTS'    ACCOUNTS. 

(Vol.  XXXII  of  "The  Accountants'  Library"  Series,  q.v.)  (190 
pp.,  8vo.)  By  A.  Sabin.  This  book  describes  a  complete  system  of 
Accounts  on  a  thoroughly  practical  basis,  suitable  for  a  small  Country 
Business,  or  one  with  a  large  Town  connection.  The  transactions 
of  the  ••  Universal  Wine  and  Spirit  Company"  are  followed  in  detail 
from  the  receipt  of  an  Order  to  the  appropriation  of  the  Profits  in 
the  Partners'  Balance  Sheet.  The  system  is  a  simple  one,  and  the 
books  self- balancing.  The  technical  information  given,  with  the 
Customs  and  Excise  Regulations  and  Duties,  and  Licences  payable  in 
dealing  with  Wines  and  Spirits,  will  be  found  useful. 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/8. 

WOOLLEN    ACCOUNTS. 

(Vol.  XLIII  of  "The  Accountants'  Library"  Series,  ^.t;.)  (76  pp., 
8vo.)  By  J.  Mackie.  A  complete  System  of  Bookkeeping  for 
Woollen  and  other  Warehousemen.  Describes  fully  the  necessary 
Books  and  Forms  for  the  Warehouse  and  the  Counting  House, 
together  with  the  Statistical  Books. 

3/6  net.    Post  free  U.K.  3/0  ;  Abroad,  3/10. 


A   LIST   OF  THE   VOLUMES   OF  THE 

ACCOUNTANTS'    LIBRARY. 


Fop  Subscription  Rates  see  page  48. 


A    SERIES  of  51   Handbooks,  each  separate  volume  of  which  deals 
with  a  system  of  Bookkeeping  suitable  for  the  particular  business 
described,  together  with  a  complete  set  oi  pro  formd  Accounts.     Demy  8vo 
size,  uniformly  bound  in  cloth,  gold  lettered. 


I.— BANK  BOOKKEEPING  AND  ACCOUNTS. 

3rd  Ed.    (Meelboom  &  Hannaford.)     (See  p.  10.) 

5/-  net.    Post  free  U.K.  5/4  :  Abroad,  5/8. 

II.— AUCTIONEERS'     ACCOUNTS. 

2nd  Ed.     (DIcksee.)     {See  p.  8.) 

3/6  net.     Post  free  U.K.  3/9  :  Abroad,  3/10. 

Ill.-BUILDERS'     ACCOUNTS. 

3rd  Ed.     (Walbank.)    [See  p.  15.) 

3/6  net.     Post  free  U.K.  3/9  :  Abroad,  3/10. 

IV.— AGRICULTURAL     ACCOUNTS     AND     INCOME     TAX. 

2nd  Ed.     (Meats.)     {See  p.  8.) 

5/-  net.     Post  free  U.K.  5/4;  Abroad,  5/7. 

v.— THEATRE     ACCOUNTS. 

(Chantrey.)     {See  p.  40.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 


•  * 


New    Edition    in    the    Press. 


VI.— CO-OPERATIVE     SOCIETIES'     ACCOUNTS. 

2nd   Ed.     (Sugden.)     {See  p.  18.) 

5/-  net.     Post  free  U.K.  5/3  ;  Abroad,  5/6. 

VII.-GAS     ACCOUNTS. 

2nd  Ed.     (The  Editor.)     {See  p.  26.) 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/7. 

VIII.— MINERAL     WATER     MANUFACTURERS'     ACCOUNTS. 

(Lund  &  Richardson.)    {See  p.  32.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

IX.— STOCKBROKERS'     ACCOUNTS. 

2nd  Ed.    (Callaway.)    {See  p.  39.) 

3/6  net.   Post  fret  U.K.  3/9  ;  Abroad,  3/10. 

X.— GRAIN,     FLOUR,     HAY,     AND      SEED      MERCHANTS' 
ACCOUNTS. 
(Johnson.)    {See  p.  27.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 
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XI.— POLYTECHNIC     ACCOUNTS. 

(Marshall.)     {See  p.  36.) 

3/6  net.     Post  free  U.K.  3/0  :  Abroad.  3/IO. 

XII.— SOLICITORS'     ACCOUNTS. 

and  Ed.    (Dicksee.)     {See  p.  39.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad.  3/10. 

XIII.— PAWNBROKERS'     ACCOUNTS. 
(Thornton  A  May.;     {See  p.  35.) 

3/6  net      Post  free  U.K.  3/0  ;  Abroad,  3/10. 

XIV.— ENGINEERS'     AND     SHIPBUILDERS'     ACCOUNTS. 

2nd  Ed.     (Burton.)     {See  p.  22.) 

3/6  net.     Post  free  U.K.  3/0  ;  Abroad.  3/10. 

XV.— TRAMWAY     ACCOUNTS. 

(McColl.)     {See  p.  41.) 

Net  price  (post  free)  U.K.  10/6  ;    Abroad.  11/2. 

XVI.— AUSTRALIAN     MINING     COMPANIES'     ACCOUNTS. 
(Godden  A  Robertson.)     {See  p.  10.) 

3/6  net.     Post  free  U.K.  3/0  ;  Abroad,  3/10. 

XVII.- PRINTERS'     ACCOUNTS. 

(Lakin-Smith.)     {See  p.  36.) 

3/6  net.     Post  free  U.K.  3/0;  Abroad,  3/10. 

XVIII.- MEDICAL     PRACTITIONERS'     ACCOUNTS. 

(May.)    {Seep     32) 

3/6  net.     Post  free  U.K.  3/0;  Abroad.  3/10. 

XIX.-WATER     COMPANIES'     ACCOUNTS. 

(Key.)     {See  p.  44.) 

3/6  net.    Post  free  U.K.  3/0  ;  Abroad,  3/10. 

XX.- FISHING     INDUSTRY     ACCOUNTS. 

(Williamson.)     {See  p.  25.) 

3/6  net.     Post  free  U.K.  3/0  :  Abroad,  3/10. 

XXI.— MUNICIPAL     ACCOUNTS 

2r.d  Ed.     (Allcock.)     (S^^p.34.) 

Net  price  (post  free)  U.K.  10/6;   Abroad,  1 1/2. 

XXII.-UNDERWRITERS'     ACCOUNTS. 

2Dd  Ed.     (Spicer  &  Pegler.)     {See  p.  42.) 

5/- net.    Post  free  U.K.  5/3;  Abroad.  5/6. 

XXIII.— JEWELLERS'     ACCOUNTS. 

(Allen  Edwards.)      {See  p.  30.) 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/8. 

XXIV.— MULTIPLE-SHOP     ACCOUNTS. 

(Hazellp.)     {See  p.  33.) 

3/6  net.    Post  free  U.K.  3/10  ;  Abroad,  3/11. 

XXV.— BUILDING     SOCIETIES'     ACCOUNTS. 

(Grant-Smith.)    (Sw  p.  15.)  ,  ^,  ^ 

3/6  net.    Post  free  U.K.  3/0  ;  Abroad,  3/10. 

XXVI.— DEPRECIATION,  RESERVES,  AND  RESERVE  FUNDS. 

3rd  Ed.     (Dicksee.)    (See  p.  21.) 

3/6  net.     Post  free  U.K.  3/0  :  Abroad,  3/10. 

XXVII.— QUARRY     ACCOUNTS. 

(Ibotson.)    {See  p.  37.) 

3/6  net.     Post  free  U.K.  3/0 ;  Abroad,  3/10. 
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XXVIII.-FRIENDLY     SOCIETIES'     ACCOUNTS. 
(Furnival  Jones.)     {See  p.  26.) 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/8. 

XXIX.— ELECTRIC     LIGHTING     ACCOUNTS. 

2nd  Ed.      (Johnson.)    {See  p.  22.) 

Net  price  (post  free)  UK.  7/6  ;  Abroad.  8/2. 

XXX.— FRAUD     IN     ACCOUNTS. 

2nd  Ed.     (Editor.)     {See  p.  25.) 

3/6  net.     Post  free  U.K.  3/0  ;  Abroad,  3/1 0. 

XXXI.— DRAPERS'     ACCOUNTS. 

2nd  Ed.     (Richardson.)     {Seep.  21.) 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5  8. 

XXXII.— WINE     MERCHANTS'     ACCOUNTS. 

(Sabin.)     {Seep.   44.) 

5/-  net.     Post  free  U  K.  5/4  ;  Abroad,  5/8. 

XXXIII.— DAIRY     ACCOUNTS. 

(Rowland.)     {See  p.  20.) 

3/6  net.     Post  free  U.K.  3/0     Abroad,  3/10. 

XXXIV.— BRICKMAKERS'     ACCOUNTS. 

(Fox.)     {See  p.  15.) 

3/6  net.     Post  free  U.K.  3/0  ;  Abroad,  3/11. 

XXXV.— TIMBER     MERCHANTS*     ACCOUNTS. 

(Smith.)    {See  p.  40.) 

3/6  net.     Post  free  U.K.  3/0  :  Abroad,  3/10. 

XXXVI.— INSURANCE     COMPANIES'     ACCOUNTS. 

(Tyler.)     {See  p.  29.) 

Net  price  (post  free)  U.K.  10/6  ;  Abroad,  11/2. 

XXXVII.— HOTEL     ACCOUNTS. 

2nd  Ed.     (Dicksee.)    {See  d.  27.) 

3/6  net.     Post  free  U.K.  3/0  :  Abroad,  3/10. 

XXXVIII.— LAUNDRY     ACCOUNTS. 

(LIvesey.)     {Seep.^i.) 

3/6  net.     Post  free  U.K.  3/0  ;  Abroad,  3,10. 

XXXIX.-COTTON     SPINNERS'     ACCOUNTS. 

(Moss.)     {See  p.  20.) 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/7. 

XL.— SHIPPING     ACCOUNTS. 

(Daly.)     {Seep    39.) 

3/6  net.     Post  free  U.K.  3/0  ;  Abroad,  3  10. 

XLI.— TRUSTEES',        LIQUIDATORS',         AND        RECEIVERS' 
ACCOUNTS. 
(Dawson.)    {See  p.  4a.) 

3/6  net.     Post  free  U.K.  3/0  ;  Abroad.  3,10. 

XLII.— MULTIPLE-COST     ACCOUNTS. 

(Garry.)     {See  p.  19.) 

3/6  net.     Post  free  U.K.  3,0  ;  Abroad,  3,10. 
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XLill.— WOOLLEN,     Ac,     ACCOUNTS. 

(Mackie.)     (5^f  p.  44.) 

3/6  net.     Post  free  U.K.  3/0  ;  Abroad,  3/10. 

XLIV.— BREWERS'     AND     BOTTLERS'     ACCOUNTS. 

(Lanham.)     {See  p.  14.) 

Net  price  (post  free)  U.K.  10/6  ;  Abroad,  11/2. 

XLV.— URBAN     DISTRICT     COUNCILS'     ACCOUNTS. 

(Eckepsley.)     {See  p.  43.) 

5/-  net.    Post  free  U.K.  5/4  ;  Abroad,  5/7. 

XLVl.-TERMINAL     COST     ACCOUNTS. 

(Nisbet.)     {See  p.  19.) 

3/6  net.     Post  free  U.K.  3/9  ;  Abroad,  3/10. 

XLVII.— SINGLE     COST    ACCOUNTS. 

(Mitchell.)    {See  p.  19.) 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/7. 

XLVIII.— TRAMWAY    BOOKKEEPING    AND    ACCOUNTS 

SIMPLIFIED  (a  Supplement  to  Vol.  XV).   {See  p.  41.) 
(McColl.) 

2/6  net.  Post  free  U.K.  2/9  ;  Abroad.  2/9. 

XLIX.— PROCESS    COST    ACCOUNTS. 

(Garry.)     {See  p.  19  ) 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/7. 

L.— BAKERS'     ACCOUNTS. 

(Meggison.)    {See  p.  10.) 

5/-  net.     Post  free  U.K.  5/4  ;  Abroad,  5/7. 

LI— COLLIERY     ACCOUNTS. 

(Mann.)    {See  p.  16.) 

5/-  net.    Post  free  U.K.  5/4  :  Abroad,  5/7. 


SUBSCRIPTION     RATES. 


To  Subscribers   to  20   or   more  volumes  at   a   time   these 
published  at  the  following   s|;«ecial   subscription   rates  :— 


SHED    PRICE. 

SUBSCRIPTION    PRICE. 

3/6 

2/6 

5/- 

3/9 

7/6 

5/- 

10/6 

7/6 

The  subscription  prices,  CARRIAGE  PAID,  are  as  follows  :— 

UNITED    KINGDOM.     ABROAD. 
;^        S       d  ;f       S      d 

Volumes  I.  to  XX.      ..  ..  ..        3    O    O        3    6  10 

Volumes  XXI.  to  LI.  ..  ..        5    8    3        5  19    O 

Volumes  I.  to  LI.        ..  ..  ..        8    8    3        9    6    O 

single  copies  of  any  volume  may  be  obtained  at  the  ordinary  ratee, 

as  detailed  above. 
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Advanced   flccounting 


BY 


LAWRENCE  R.  DICKSEE,  M.Com.,  F.C.A. 

Professor  of  Accounting  at  the  University  0/  Birmingham  (Author  oj  ^^  Auditing," 
" Bookkeeping  for  Accountant  Students,"  etc.)  ^ 


Crown  4to.     400  Paaes.     price  One  Guinea  net 

'THIS  WORK  will  be  found  of  the  greatest  value  to  Candidates  for 
the  Final  Examination  of  the  Institute,  and  to  all  serious  Students 
of  Accounts.  In  addition  to  an  exhaustive  treatment  of  the  subject  from 
an  Accountant's  point  of  view  UN  APPENDIX  is  included,  which 
has  been  written  by  J.  E.  G.  de  MONTMORENCY,  B.A.,  LL.B.  (Cantab  ), 
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